IMPABUTHILCTBO CAHKT-IIETEPGYPIA

KOMUWTET IO TPYAY U 3AHATOCTN HACEJIEHHUA
CAHKT-ITETEPBYPT A
PACIHOPAXEHMHKE
OF 0. L0 = 5?71/
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OKY 1l

O BHeCEeHUH H3MEHEHHHA

B pacnopsokeHue Komurera

10 TPYAY M 3aHATOCTH
Hacenenust Caukt-IlerepOypra
or 06.06.2014 Ne 105-p

Bo wucnomsenue mynxra 1.3.3 mnportokoma 3sacemanms Kommccun
[0 OPOBENCHHUID  aJMMHHCTpaTUBHOH pedopmel B Canxr-IlerepOypre
o1 22.10.2020 Ne 175:

1. Brectu B pacnopsxenre Komwurera II0 TPyAy U 3aHATOCTH HACEIIEHHs
Canxr-Ilerepbypra ot  06.06.2014 Ne 105-p «06  yIBepxKiueHuM
aJIMHHUCTPATHBHOIO periaMenta KomureTa 1o TpyAy M 3aHATOCTH HACEICHHS
Cankr-llerepbypra  mo NIPEACCTABIICHHUIO TOCYZapCTBCHHOM YCITYTH
IO ICHXOJIOTMYECKOHN MOmiep:kKe 0e3pabOTHRIX TPaKIAH» H3IMEHEHUE, H3JI0KHB
OPUIOXKEHHE K  DACIHOPMKEHHIO B PEJAKNUM  COMIACHO  IIPHIIOXKEHHIO
K HACTOSAILIEMY PaCIOPSIKCHHIO.

2. KoHTposns 3a BEIIONHEHNEM PACIOPSDKEHMSN OCTAETCH 32 NPEICcenaTeieM
KoMurera.

IIpencenarens Komurera & Q//‘Z\AN\ H.C. Hepneiixo
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K pacniopsxennio Komurera

00 TPYAY B 3aHATOCTH

nacenenys Caukt-llerepbypra |
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TpunoxeHue

K PACIIOPsIKEHUIO

Komutera n0 TpyAy H 3aHATOCTH
Hacenenus Canxi-Ilerepbypra
ot 06.06.2014 Ne 105-p

AIMHUHUCTPATHBHBIA PETJIAMEHT
KomnaTeTa 1o Tpyay v 3ausiroctd Hacesienua Caukr-IletepGypra
10 NPENOCTABJICHHIO TOCYJAPCTBEHHOM YCIyrH
10 MCHX0JMOrMYeCcKoH noaaep:xKe 6e3paboTHLIX rPakIaH
(ynuxannLHBIH peecTPOBRIH HOMep rocyaapcreenuoii yeayrn 7800000010000021383)

L. O6nme nomoxeHusd

[.1. llpeameToM  peryiHpOBaHHs HACTOSMINEr0 AJMHHHCTPATHBHOLO  pErjlaMeHTa
ABJAIOTCS OTHOLICHHS, BOSHHKAIOLIHE MEXKLY 3asBUTeNAMH, KOMHTETOM 1O TPYAY ¥ 3aHATOCTH
nacenenus  Cankr-lleTepbypra (mamee — KoMuTeT) W [OJBEAOMCTBEHHLIM €My
Canxr-IleTepOyprckuM TOCYHapCTBEHHEBIM ABTOHOMHEBIM yupexaeHmeM «LIeHTp 3aHsTocTH
nacenenusa Cankr-Iletepbypra» (nanee — TAV I[3H) B cdepe 3auaTOCTH HACEICHHA.

1.2. 3agpuTenaMH  s#BISAIOTCA — (DH3MUECKWe — NIMNA:  TpakAaHe,  IIPH3HAHHEIE
B YCTaHOBJICHHOM IopAznke 6e3paGoTHRIMM.

[IpencTaBlATe MHTEpPECH 3aiBHTENS BIPABE €ro INPEHCTABUTENb, YIIOJHOMOYESHHEIH
3agBHTCIIEM B YCTAHOBICHHOM IOPSAZIKE HA COBEPIIEHHE COOTBETCTBYIOMIMX ASHCTRHIA.

[TonnoMouHe NPENCTaBUTENL MOXET BO3HMKATE ¥ JIMIA Ha OCHOBAHHH JOBEPEHHOCTH
HII JIOrOBOPA, COLEPKAIIUX YKa3aHWsA HA IIOJHOMOYHA NPENCTABHUTENL II0 TIPEICTABICHHIO
3aABHTENA NPH NPEHOCTABICHUH TIOCYINapCTBEHHOM yCnyrH, ykaszaHHA 3akoHa 0o akTa
YIONHOMOYEHHOFO Ha TO TOCYHapCTREHHOTO OpraHa HiIH OpTraHa MECTHOTO CaMOYIIPABIeHHS.

1.3. Tpeboannud x nopsaaKy HHPOPMHPOBAHHS O MPEHOCTABNIEHWH TOCYNAPCTBEHHOM
YCIIYTH.

1.3.1. Tlopsnox monyyeHHs MHQOPMAINK 3asBHTENSIMH [0 BONPOCAM IIPEAOCTABIEHHS
TOCYHapCTBEHHOH YCIYyIM M YCIYT, KOTOpPBIE ABILIIOTCA HEeOOXOMMMLIMH ¥ 06a3aTenbHBIMH
JULs HPE/IOCTABICHHS TOCYIAPCTBEHHOM YCIIYTH:

B HHPOPMAIMOHHO-TEIIEKOMMYHHKAIIMOHHOH  ceTH  «Murepuer»  (maiee — ceTh
«HHTepHET») HA OQHIMANBHBIX CafiTax OpraHoB (OpraHusauuil), yKasaHHBIX B HYHKTE 2.2
HACTOAINEro AJMHUHHCTPATHRHOIO PEriaMeHTs;

wa lloprane  «locymapcTBEeHHBIE M MyHHUMIANbHBIE  yeiayrk  (QyHKum)
B Cankr-Ilerepbypre» (manee — ITopTan) (momenroe uMs caiita B cetn «MHTEpHET» — gu.Spb.TU);

Ha OoQuunanbHOM calite Aamunnctpaimu Caukr-Ilerep6ypra (mqoMenHoe uMs caiita
B ceTH «HTEpHETY — gOV.Sph.ru);

B (QenepanbHod rocynapcTBeHHON HH(OpManMOHHON cucreMe «EJNWMHEIR mopTan
IOCYNAapCTBEHHBIX M MYHHIMIANBHBIX YCIYr (QyHKuMif)» (ZoMeHHOEe MM caiita B ceTH
«Huteprer» — gosuslugi.ru) (manee — Gpenepansusiii Ilopran);

B CTPYKTYPHEIX nofpasaenenuax Cankr-IleTepOyprcxoro rocyapcTBeHHON0 Ka3eHHOTO
yapexneHus  «MHOTOQYHKUMOHANBHBIE — HEHTP  NPENOCTABICHHWS  [OCYLApCTBEHHBIX
H MYHHUMITANBHBIX ycnyr» (fdanee — MO®II), B ToM umcie npu obpaiieHHH K HHGOMATaM



(nH(bOKMOCKaM, HH(MOIYHKTaM), pA3MEIeHHEIM B [TOMEMIEHUIX CTPYKTYPHEBIX MOApasieSleHui
MOI;

B MoOunpHOM mnpunoxenun «locymapcreenHsre yenyru B Cankr-IlerepGypre»
MexBenOMCTBEHHOH aBTOMATH3HPOBAHHON HH(MOPMAIHOHHOH CHCTEMBl MPEeJOCTaBICHHS
B Canxr-Iletepbypre rocyapCTBeHHBIX M MYHHIMNATLHBIX YCIYT B JIEKTPOHHOM BHJE
{nanee — MmoOwiBHOE TIPHIIOKEHHE) — B UacTH HH(OpMamuu 00 opraHax (OpraHH3aLFIX)
B pa3gene «llone3nas uabOpMALHAN;

HalpapleHne 3alpocoB B IMCBMEHHOM BHMUE 10 alpecaM OpLaHOB (OplaHHsauuit),
yKa3aHHBIX B [TyHKTE 2.2 HacTogIero AIMUHHCTPATHBHOTO PETNIAMEHTA, B DIEKTPOHHOH hopMe
IO afipecaM 3JIEKTPOHHOH MOUTH yKa3aHHBIX OpTaHOB (OpraHH3aIuil);

B Lentpe Tenedonnoro obenyxueanus MOLL: (812) 573-90-00 (nanee — LITO);

1o crpaBouHeIM Tenedonam Komurera, TAY 1I3H u ero crpyKrypHBEX HOAPA3IENCHHH;

Ipd HnMYHOM oOpameHns Ha npwem K cneunamdcraM Komurera, TAY II3H
H €TI0 CTPYKTYPHBIX ITOZApasIeeHUH B JJHH U HaChl IPHCMA,;

Ha CTEHJaX B MecTaX HpeXOCTAaRIESHUS I'OCYAapCTBEHHOM YCIYTH.

1.3.2. CBemeHus 0 Xofe NpelNOCTABIEHHA T'OCYIaPCTBEHHOM YCIIYTH 3aABHTEIH MOTYT
NONYYHTH CIEAYIOIHMH criocobamu (B ciaeyroieM nopsaake):

HanpapjcHHE 3alpOCOB B NMChbMEHHOM BHAe Io azpecy I'AY II3H, B anexTponHoit
thopme 110 agpecy snekTpoBHOM moutsl IAY [3H;

no cnpaBodHeIM TenedoHaM cmenmanucToB [AY II3H u ero CTpyKTYPHBIX
HIOAPAa3IENeH i, HEIOCPENCTBEHHO IPEAOCTABNSIOLUIMX MOCYAAPCTREHHYIO YCIYTY 3asBHTEIIM;

npH JTHYHOM oOpaimieHHMH Ha npueM k crenmanHcraM [AY II3H u ero crpykTypHBIX
NOJPA3ICISHUH, HEHOCPEACTBEHHO IPEIOCTABIAIOUINX TOCYIAPCTBEHHYIO YCIYTY 3aABHTEISM
B THH W Yackl I[PHEMa;

Ha Ilopranme 6e3 NpoOXoXKAEHHA aBTOpH3AaLMH B pasmene «lIpoBepka craTyca sampocay
(momemnnoe uMsa calita B ceTH «UHTepHeT» -~ gu.spb.ru/status) wium IOCHE aBTOPH3ALHH
B «JImunom kabureTe» (B CIydae €CIH 3alpoc ojaH tocpencTeoM Ioprana);

B MOOHIBHOM IIPHIOXEHHH 0e3 INpOXOXIEHMS aBTOpH3aunu B pasgene «lIpoBepka
CTaTyca 3ampoca» MM IIOCHe aBTOpU3auuMH B «J[HYHOM KabHMHETe», a TAKKE IIOCPeHCTBOM
BCILTBIBAIOIIMX YBEJOMICHMH (B cliydae ecliHM 3ampoc IIOJaH IocpenctBoM Iloprama —
1IpH BRIOODPE 3aABHTENEM COOTBETCTBYHIIETO crI0c00a HH(GOPMUPOBAHHL);

HOCPENCTEOM YBEOOMICHMM, IOCTYNHBIIMX IO DIEKTPOHHOH noute (B ChOy4ae €CIH
3anpoc nofax mocpeacrsoM Iloprana — npu Bribope 3agBHTENEM COOTBETCTBYIOLIERO crocoba

HH(OOPMHUPOBAHHA);

NOCPeJiCTBOM YBeZOMIEHHH, mocTynmuBpx 1o CMC (B cioyyae ecild 3ampoc ImoAaH
nocpexctBoM  Iloprana — npm Beidope  3aMBHTENIEM  COOTBETCTIBYIOILETO  Criocoda
UH(DOPMHPOBAHHS).

1.3.3. Ilopanox, ¢opma, MecTo pasMeIUEHHS H CHOCOOL! YIGJNYY4eHMS CHpPaBOYHOM
MHpOPMAIlKH, B TOM YHCIE Ha CTEHIaX B MECTAX IMPENOCTABIEHUA [OCYJAPCTBEHHON YCIyTH
H YCNyr, KOTOpbIe SBJIAIOTCA HEOOXOMUMBIMH M OO0S3aTENbHBIMH IS IPEHOCTABICHHS
rOCyZapCTBEHHOM yCyrH, H B M@,

Crpapodnas uHQOpMarmus (Mecro Haxoxpmenwe Hu rpadur paborel Kommurera,
CTPYKTypHOTO mnoapasgenenus Komurtera, TAY II3H u ero crpykTypHBIX IoApasielcHHi,
NPEJOCTaBILIIOIIMK TOCYJAPCTBEHHYI0 yeayry, MOIl, HHBIX OpraHOB H OpraHM3alui,
CIpaBOYHbIE TeehoHsl, aapeca OPUHUANLHOrO calita) pasMmellleHa Ha OGHIMAILHOM caiite
Komurera (momennoe ums cafita B ceTH «HurepHer» - rspb.ru), Ha oQUIMANLHOM caiiTe
I'AY I13H (momennoe ums caitta B cet «MHTepHe™ - r21.spb.ru), ma ITopTane (ZoMeHHOE WM
caiita B cetr «MuTepHeT» — gu.spb.ru), B ToM uncie B pasgene «M®OL».

Il. CraupapT NpegocTaB/aeHH rOCyAAPCTBEHHOM YCIyrn

2.1. Hanmenopanwe  rocyZapcTBCHHOM — YCHYTH:  TICHXOJIOTHYECKAS  IIOANEPIKKA



0e3paboTHEIX rpaxan.

KpaTkoe HauMeHOBaHHE TOCYIaPCTBEHHOM YCIIYIH: ICHXONOTHIECKas IOLIEPKKA.

2.2. TocynapcTBeHHas yonyra npegocTapingercs FAY I[3H.

Opranpl 4 Opraiu3aliy, yIacTBYIONIME B IPENOCTABICHHH YCIIYTH:

Komurer;

M1,

FAY 1I3H u ero CTPYKTypHBIE IONpasfeleHus HEINOCPEACTBEHHO IIPENOCTABIAIOT
TOCYNApCTBCHHYIO YCIYTY 3asSBHIEIAM H HHQOPMUPYIOT 0 HOPAIKE €€ [IPeIOCTABIEHHA.

Komurer  ocymectsiser  MeTofHueckoe — ofiecredeHwe,  opranumsyer — pabory
H KOHTpoJmpyeT AeaTensHocTh IAY LI3H no npepocraienno rocyaapcTBEHHOM YCIyrH.

CTpyKTypHBIM IompasjenenieM KoMHTeTa, OTBETCTBEHHBIM 34 OPraHU3AlMIO paboTHI
N0 MeTONHYEeCKOoMy obecmedenuro pmesrenbHoctH [AY I3H 8 wacts npefocraBieHHs
TOCYJapCTBEHHON YCIIYTH SIBIETCS OT/AE] Pa3BHTHS EIOBEUECKOr0 KaluTana (Jajlee — OTACI).

M®II ygacTByeT B IpPEeJOCTABICHHM TOCYAAPCTBEHHON YCNyrM B YacTH IIpHEMa
3a4BICHHA O INPEOCTABICHHH IOCYNApCTBEHHOH YCIYTH IO ICHXOJOTHYECKOH IOMAepHKKe
Oe3paboTHBIX rpaxcaan.

Homyckaerca JIpeNoCTaBIIeHHE TOCYNAPCTBEHHOH YyCIyrH (JacTH ToCYAapCTBEHHOM
YCIYTH) TPUBJIEKAEMEIME TOCYRAPCTBEHHBIMH YYPEXKACHHUAMHE CITYKOBI 3aHATOCTH HACENIEHHS
Ha JOTOBOPHOK OCHOBE CIEHNHAIHCTaMU, 0ONANAIOIHMHA HEOOXOAHMMBIMH 3HAHUAMH H OIIEITOM
paboThl, HABBHIKAMH OKa3aHHS IICHXOQJNOTHYECKOH NOMIEP:KKM, BIAJCIOIIMMH METONaMH
IIOBBIIEHNUST MOTUBALHH 6e3paboTHOro K TpyLy, aKTHBH3AUHH €ro IO3HIMY 110 IIOUCKY paboTsL,
ONTHMHU3AaUMH €ro ICHXONOTHYECKOrO COCTOSHHA, M (MIH) OpraHH3alusIMH, KOTODbIE
B YCTAHOBJIEHHOM 3aKOHOZarensCTBOM Poccuiickoit (Defepanuy IOPSOKE BIpaBe OKA3BIBATH
COOTBETCTBYIOIIHE YCIYTH.

Homxnoctremv nuuaM Komurera sampeiiieHo TpeGOBATh OT 3aSBHTENA OCYIIECTBICHUS
JEHCTBHH, B TOM YHCIIE COrTIACOBAHMH, HEOOXOMMMBIX UL ITOIYICHHS IOCYApPCTBEHHON YCIyrH
M CBY3aHHBIX ¢ oOOpalieHHeM B HWHBIE TOCYJAapCTBCHHbIE OpraHsl M OpraHH3alliH,
32 MCKIIIOYEHHEM IIONYYCHMA YCIYr, BKJIIOYECHHBIX B IIepeYeHs YCIYr, KOTOPHIE SABMIHAKOTCS
HEOOXONUMBIMH M ODA3aTENBHBIMH [N  IIPEZOCTAaBJIEHHsS TOCYZAPCTBEHHEBIX  YCIYE,
yreepkuenHsld [Ipasurenbersom Cankt-IlerepOypra.

2.3. Pe3ynbTaToM IIpENOCTABIEHHS TOCYJAPCTBEHHOM YCIYTH ABISIETCA  BBLIAYA
3aj4BHTCIIO 3aKMIOYSHHA O IPEHOCTABICHHH TOCYZAPCTBEHHOH YCIIYTH, CONEpIKallero
PCKOMEHALMH IO TIOBBILICHHIO MOTHBALUM K TPYAY, aKTHBH3AIHH NO3UIMM 110 TIOUCKY paboTe!
¥ TPYAOYCTPOHCTBY, IIOIHOMY Pa3pellieHHI0 MIH CHIDKEHHIO AKTYAIBHOCTH IICHXOJIOTHYECKHX
npobiieM, NPENATCTBYOIHX MPoGheCCHOHANBHOM 1 COUMANBHON CaMOPEAIH3AIHH, TTOBBILEHHIO
aflanTaliy K CYLICCTBYIONIMM YCIIOBMAM, II0 Pealu3aliy NPO(ecCHOHANBHON Kaphepsl MyTeM
ONTHMH3AUMK  I[ICHXOJIOTHYECKOIC  COCTOSHHS,  OQOPMICHHOTO B COOTBETCTBUH
¢ npunoxerneM Ne 1 K HacTosmeMy AIMHHHCTPaTHBHOMY PETJIAMEHTY (faJlee - 3aKII0UeHHE).

3anoueHHe Oo(OpMIAETCS B JBYX OK3EMIUIAPAX: OMH OK3eMIUISp 3aKIIOYCHHA
O NPENOCTABNICHHM TOCYNAPCTBEHHOH YCIYIM BHIOACTCA 3asBHTEIN0, BTOPOH IKIEMILIAD -
IpUOOINAETCA K JIHYHOMY JENy IOIy9Yaress TOCYNAPCTBEHHBIX YCIYT B OBNACTH CONEHCTBHS
3aHATOCTH Hacenenus (zanee - JIJIITY).

IIpexycMOTpensl  criexyromue crmocoOBl TONYHEHHs pe3ynbTaTa NpPeHOCTABICHHSA
TOCYZapCTREHHON YCIIyTH:

HenocpencTsenno B FAY 113H.

PesynbTar npesocTaBneHus TOCYIAPCTBEHHON YCIYTH YYUTHIBAETCS B OCYAPCTBEHHOM
HHGOPMAIIHOHHOH CHCTEME Caunkr-IleTepOypra «Enunas aBTOMAaTH3HpOBaHHAS
uHhopMaIoHHas cHcTeMay (anee - EAMC).

2.4. Cpok IpefoCTaBNeHHs TOCYAAPCTBEHHOM YCIyTH.

MakCHMAaIbHO [OIyCTUMOE BpeMA NPENOCTABICHUA TOCYAAPCTRCHHOM YCIYTH, BKIIOYAs
CpoK  QuKCAUMH WMHGOPMAUMM O LpPHHATOM pEIIEHHH B PEe3yibTATe IIpelOCTaBIIEHHS
rocyaapcTBeHHOH yciyru B EAVIC 1 cpok BEIZA9M 3asABHTENIO RaKIIOUESHH:



IpH MHIWBHIyalbHOH ¢opMe IpPeAOCTaBICHUA - HE HOJUKHO IpeBbluarh 90 MHHYT
fe3 ydeTa BpeMEeHH TeCTHPOBaHUA (aHKETHPOBAHHU) 3aSBUTEILS;

OpH TPynnoBoi ¢opMe NpeloCTaBICHHA - He JOLKHO IpeBBIHAaTh 4 yacoB Oe3 yuera
BPEMEHH TECTHPOBaHHA (AHKETHPOBAHH) 3aBUTEI.

2.5. HopMaTuBHBIE NIpaBOBBIE aKThl, PEryIHPYIOLINE NIPENOCTARICHHE roCyJapCTBEHHOH
YCIYTH.

Ilepeuens HOpMaTHBHEIX IPaBOBBIX aKTOB pasMellcH Ha opHIMaNsHOM calite KoMurera
(momeHHOe uMsa calita B ceTd «HHTepHeT» - rspb.ru), ¥ Ha Iloprane (moMenHoe uMms caita
B ceTH «IHTEpHETY» — gu.spb.ru) B pasJiene OIUCaHNS rOCYJapCTBEHHON YCIyTH.

2.6. UcuepnbiBatouyif  1iepedeHs  JIOKYMEHTOB, HEOOXOJHMBIX B  COOTBETCTBHH
C HOPMAaTHBHLIMH NPABOBEIMY aKTaMH JUISA NIPEAOCTABICHHS TOCYAAPCTBEHHOM yCIyTH H YCIIYT,
KOTOPBIE SABJLIIOTCE HEOOXOMMMEIMH H 00s3aTeNbHBIMY JUI NPELOCTABICHUS rOCYAapCTBEHHOM
YCIYTH, DOUIEKANIHNX [IPEOCTaBICHHIO 3asBUTEIIEM:

3adBJIeHHE O IpPelOCTaBlIeHHH IOCYHApCTBEHHOHM yciuyrH B ofnacTH coneHCTBHS
3aHATOCTH HaceleHHs 1o (opMe corzacHO IpuiaokeHHI0o Ne2 K HacTofmieMy
AJIMUHMCTDATHBHOMY pEINIaMEHTy (Zajliee - 3agBlIEHHE) MM COTJAcHE ¢ IIPEIJICKEHHEM
0 I[peJOCTABJIEHHH TOCYJApCTBEHHOH YCIYTH B 06GNacTH COZEHCTBHMA 3aHATOCTH HAaCCICHHA,
BetanHeIM AY 1I3H B pamkax oxasaHHs IocyJapCTBEHHOH YCIYrM cOMeiCTBHA rpaiiaHam
B TIOMCKE IoAXonaniel paboTs! (nanee - mpeaioKkeHue);

nacmopT rpaxknaHmHa Poccuiickolt Qenepaumy MM JIOKYMEHT, €0 3aMEHSIOLIMH;
JOKYMEHT, YZOCTOBCPAIONTHH NHYIHOCTS HHOCTPAHHOO IPaXCIAHHHA, LA 663 rpaxIaHcTsa .

3aaBuTensaM o0ecledHBaeTCs BO3MOXHOCTE BbIOOpa cmocoba TOJauM  3asBIICHHS:
upu nuunoM obpamenun B AY I3H mm B cTpyxryprsie noapasaeneuus MOPLI, mogropoii
CBA3bI0, C MCIONL30BAHHEM CPEACTB (DaKCHMMABLHON CBA3H HIH B 3JIEKTPOHHOH (opme,
B TOM YHCJi€ ¢ HCIIONB30BaHUEM [TopTaa.

Ilpn mopade sampoca O NpENOCTABICHHH IOCYNAPCTBEHHOM YCIYrH B AJIEKTPOHHOM
popMe HeoOXoAMMOCTL (OPMHPOBAHMA ¥ BRIIPY3KH 3ampoca ¢ llopTama Ha OYMaKHOM
HOCHTENE OTCYTCTBYET, a TakyKe TIPEICTaBIleHHE CKaH-00pasa NOKYMEHT4, YAOCTOBEPSIOIErO
JMYHOCTh 3asBHTEJL MIM IPENCTABMTENd, ABTOPH30BAaBINEroca Ha IlopTalie IOCPEACTBOM
ECHA, ne Tpebyerca’.

B dopme opHrHHanOB [OKYMEHTOB B ciiydae OOpallcHHA 32 [IPEIOCTABIEHHEM
rocygapcrseHHoH yeryrd B IAY I[3H tpebyetca npencTaBUTh CIEXYIOMHUE JOKYMEHTBL:

l,D;OKyMeHraMH, YAQCTOBEPAIOLIHNMHE JIHYHOCTE MHOCTPAHHOTO FpaxkiaHuHa B Poccuiickoit Denepanuy,
ABJAKOTCA [faCNOPT MHOCTPAHHOTO TpaXAaHWHa KOO HHOl noxyMeHT, ycTaHOBNeHHEBIH DemepanbHLIM 3aK0HOM
HIH OpH3HABACMBIE B COOTBETCTBUM € MEXIYHapOIHBIM JoroBopoM Poccmiickoli ®degepaumy B KadecTre
JOKYMEHTZ, YAOCTOBEPAIOLIEre MHYHOCTh HHOCTPAHHOIO IpakiaaHuHa (myHxr 1 cratsu 10 ®egepansuoro 3axoHa
ot 25.07.2002 Ne 115-D3 «O nparoRoM IIOIOKEHHH HHOCTPAHHEIX Mpaxian B Poccniickol ®egepauumn).

HOKyMeHTaMy, YZOCTOBEPAIOIIMME JIHYHOCTh JHIA Ge3 rpaxuaxcrea B Poccmiickoli ®epmeparuy,
ABAOTCA: 1) JOKYMGHT, BHIJAHHGIH MHOCTPAHHEIM TOCYAAPCTBOM M [PHSHABACMEIH B  COOTBETCTBHH
€ MEXTYHApPOAHEIM norosopom Poccuiickoil Mefepaliii B KAYeCTRE NOKYMEHTA, YACCTOBEPAIOIIEr0 THYHOCTE THIE
Ges rpaxpaHcTRa; 2) paspeilieHHe Ha BPEMEHHOS IPONKHBAHHE, 3) BUI HA JKHTEILCTBO; 4) MHEIE JOKYMEHTHI,
NPEeAYCMOTPEeHHBIE (DeJepalbHBIM 3aKOHOM MNIH IIPH3HABAEMBIE B COOTBEICTBMH C MEXKIYHAPOMHBIM AOTOBOPOM
Poccuiickoil (Pemepaliuy B KaueCTBE AOKYMEHTOB, YAOCTOBEPAIOIIMX JIMMHOCTR JMUa 03 IpakAaHcTBa
(nynxr 2 ctaren 10 depepamboro saxoHa oT 25.07.2002 Ne 115-03 «O npaBoBOM MONOMEHHH HHOCTPAHHBIX
rpaxknad B Poccniickoit Genepannu»).

? Tipu ofpalueHyH 3a MONYYEHHEM FOCYAAPCTBERHOIM YCIIYTH, MPEAYCMaTPHBAIONICH JNYHOE IPUCYTCTBHE
3aMBUTENA HA JIODOM H3 3TATIOB ITONYYCHHS TAKOH YCIYIM IIPH HCIONB30BAHMHM (IENEPanbHOM rocyaapcTBeHHOMH
HHpOPMaLMORHOH cucTeMBl «EnuHas cucTeMa wieHTHQUKAUMM M ayTeHTH(HKAUMH B HHDPACTPYKTYpE,
obecnednBatoneit HHOOPMALMOHHO-TEXHONIOTHYECKOE B3AHMOICHCTBHE MH()OPMALMOHHBIX CUCTEM, HCTIOMB2YEMBIX
JUIL  OPENOCTABNEHMA TOCYHAPCTBEHHBIX H MYHHIMDANGHBIX YCIYT B 3JIEKIPOHHOH QopMe», JOKYMEHT,
YHOCTOBEPSIOIMI JMYHOCTh, CYMTAETCH NPEIBABICHHBIM B COOTBETCTBHMM C TpefoBaHuaAMH K deaepanbHoil
TOCcyAapcTBeHHON HHGOpMauMOHHOH cucTeMe «EmuHA® cHCTeMa HISHTHOMKALMM M AyTeHTHPHKADHH
B HHOpacTpykType, ofecnednparomiell MH(OPMALMOHHO-TEXHONOIHMYECKOE B3AHMOACHCTEHE HH(OPMALHOHHBIX
CHCTEM, HCIONB3YEMBIX ANS PeJOCTABNEHHS IOCYNAPCTREHHBIX # MYHHLIHIAIBHBIX YCIYT B 3IEKTPOHHOR (opmen
(mocTanosnenue [Ipasurenscrea Poceniickoit Genepauun ot 28.11.2011 Ne 977).



nmacrnopT rpaxkpaduna Poccuiickol ®Pefepallid MM JOKYMEHT, €r0 3aMEHsIOLIMIL;
JOKYMEHT, YIOCTOBEPAIOIINA AMYHOCTE HHOCTPAHHOTO TPaXKIaHMHE, JIMIa 0e3 rpaXJaHCTBA.

B cnyyae  ofpamesus 33 NPENOCTaBICHWEM  T[OCYNApCTBEHHOH  YCIyrH
qepes CTPYKTYpHbIe noapasaenenus MOIT:

3aMBUTCII0  (IPEACTABUTENIO) HEOOXONUMO NPEJCTABUTH IACIOPT IPaXKIaHHHA
Poccuiickoit ®exmepaumy H(MIM) HHOH [NOKYMEHT, YHOCTOBEPSIONIME JHUHOCTH 3aSBHTENA
(mpencraBuTel);

NPEICTaBUTEII0 3aSBHTENAE HEOOXOMUMO IIPENOCTABHTH JOKYMEHT, NOITBEPsKIAIOIIHH
€ro ONHOMOYHI. B kavyecTBe JOKyMEHTa, NOATBEPIKAAIOIIErO MOIHOMOYMS HA OCYIECTBICHHE
HeHCTBHH OT MMEHH 3asSBHTENA, MOXKET OBIT TPEICTABNeHA:

odopMAEHHAA B COOTBETCTBHM ¢ 3aKOHOIATENLCTBOM POCCHIHCKOM Denepanmm
JIOBEPEHHOCTE (1A (PH3HUECKHX JIHIT);

KONHMs PeUICHHS O HasHayeHMHM HiIH 00 wu3bpaHun nuOO NpHKA3a O HA3HAYSHHU
UINICCKOrO JMUA HA JOIKHOCTb, B COOTBETCTBHH C KOTOPEIM TAKOE (DH3UYECKOS JIHIO
ofnanaeT npasoM NEHCTBOBATE OT HMEHHU 3aSBATeNs 6€3 JOBEPEHHOCTH.

Cormacue Ha 00paGOTKY IIEPCOHANBHBIX [AHHBIX 3agBUTeNs  (TPEICTABHTCIA),
oGpaTHBLIErOCs 32 MPEAOCTABICHHEM TOCYNAPCTBEHHBIX YCIYT, B COOTBETCTBHMH C HYHKTOM 4
gacTd ! crateu 6 @emepanpHOro 3axoHa «O INEPCOHANBHEIX JAHHBIX» W 9acThio 4 cTaTeu 7
DenepansHoro  3akoHa  «O6  opraHMsauuM = IPENOCTABICHHA  TOCYHAPCTBEHHEIX
¥ MyHUIHTANBHEIX Yeyry (nanee — @enepanpusii 3akod Ne 210-03) He Tpebyeres.

B npezcTaBnseMbIX JOKYMEHTaX HE NOIYCKAIOTCS HEYIOCTOBEPEHHBIE HCIPABIICHHS,
NOBPEXICHUA, HEYHTAEMBIC JaCTH TEKCTa JHOO HEYMTaeMble OTTHCKH IITAMIIOB W IedaTei,
HaIi4IHe KOTOPBIX HE II03BOMAET OJHO3HAYHO TOJNKOBATE HX COJEPIKAHHE.

2.7. HcuepneiBailomuii  IepeueHs JOKYMEHTOB, HEOGXONHMEIX B COOTBETCTEHH
C HOPMaTHBHEIMH [PAaBOBLIMU aKTaMK I [IPEA0CTABIEHHS TOCYTAPCTBEHHOM YCIyrH, KOTOpHIE
HAXOIATCA B PACIOPSKEHWH TOCYHAPCTBEHHBIX OPraHOB, OPTaHOB MECTHOIO CaMOYNPABJIEHHST
H MHBIX OPraHOB, YYACTBYIOIUMX B IPEJOCTABIEHHH TIOCYZAPCTBEHHBIX YCIYT, M KOTOpHIE
3aABUTEIIb BIIPaBE NPEJICTABUTE!

npukas PAY I13H o npr3Hanuu rpakJaHHHa B YCTAHOBJIEHHOM TIOps/iKe Ge3paBoTHBIM,

HHIUBHyaIbHAS  TOporpaMMa  peabHNUTauMy Wi abWIHTauHy  MHBAIAIE
(manee - WIIPA), BEIIaHHAX B YCTAHOBIEHHOM FOPSAKE M COXEpKAIUA PEKOMEHIYEeMEIE
YCHOBHA TpyJa, a TAKXke BHIBI TPYJAOROH M NpPO(GECCHOHAILHOH NCATENBHOCTH C Y4eTOM
HAPYIICHHBIX (YHKUMA OpraHH3Ma ¥ OIPAHHYEHHH >KHIHENESTEeNFHOCTH, WIH BEITHCKA
u3 UIIPA (s 3asBuTenei, OTHOCSIIAXCS K KATErOPHY HHBAIH/IOB).

Henpencrasnenue 3afBHTeNeM YKa3aHHBIX JOKYMEHTOB HE SBISICTCH OCHOBAHHEM
1711 OTKA3a 3aABHTENIO B IIPEAOCTABICHHH IOCYAAPCTBCHHOH YCIyTH.

2.8. Paborrukam TAY 1I3H 3anpeineno TpeboBaTE OT 3aSBHTEIA:

IIPCACTABICHHSA JOKYMEHTOB H HHQOpMalMM MIH OCYINECTBIEHHMSA JelCTBHi,
MPEICTABICHHE MK OCYIIECTRIEHHE KOTOPbIX HE NPEAYCMOTPEHO HOPMATHBHLIMHU IPAaBOBEIMH
aKTaMH, PErylIHpYIOIMMH  OTHOLICHH#, BO3HHKAIONIME B CBASH  C IIPEJOCTABIEHHEM
TOCYAapCTBEHHONR yCIyry;

TIPE/ICTABICHUA OKYMEHTOB H HH(OPMALMH, KOTOPHIE B COOTBETCTBMH ¢ HOPMATHRHEIMH
IIpaBOBBIMH aKTaMH Poccuiickoil Dejepanuy, HOPMATHBHEIMU TPABOBEIMH aKTaMH CyGHEKTOB
Poceniickoit defepaltyi H MyHHLUHAATBHEIME NPABOBBIMA aKTAMH HAXOJITCH B pPacnopsHKEHUH
FOCYNapCTBCHHBIX ~ OpraHoB, MPEROCTABIMIOIMX  TOCYAPCTBEHHYIO  YCIYIY,  HHBIX
TOCYNapCTBCHHBIX OPTaHOB, OPraHOB MECTHOIO CaMOYIPaBJICHHS ¥ (WIH) NOABEIOMCTBEHHBIX
FOCYyNapCTBEHHBIM ~ OpraHaM H  OprasaM MECTHOTO  CaMOYIPAaBJEHHs OpraHHM3amui,
YYaCTBYIOIMX B  IPEJOCTABICHMH IOCYHAPCTBEHHRIX HIAH  MYHHUHOANLHEIX  YCIYT,
32 HCKIIIOYCHMEM MIOKYMEHTOB, YKa3aHHBIX B YacTH 6 cratbu 7 DefepalbHOro 3aKomna
Ne 210-D3;

IPEACTABNCHUA NOKYMCHTOB M HH(GOPMauuM, OTCYTCTBHE H(MIH) HEHOCTOBEPHOCTE
KOTOPBIX HE YKa3LIBANHUCH IIPH NEPBOHAYAILHOM OTKAa3€ B NpHEME NOKYMEHTOB, HEOOXOMEIX



UL TIPEINOCTABICHHSA TOCYRAPCTBEHHOH ycnyrd, mubo B HIPEHOCTABICHHM TOCYNAPCTBEHHOM
YCIYTH, 34 MCKIIOYCHHEM CIIy4aes, NpEeyCMOTpeHHBIX B IyHKTe 4 wuactH | cratem 7
OenepansHoro 3akoHa Ne 210-D3;

npefocTasienus Ha GyMaXHOM HOCHTeNe NOKYMEHTOB M HMHGbOpMAIMH, JEKTPOHHEIE
00pasel KOTOPEIX paHee OBIIM 3aBEPEHH! B COOTBETCTBHH C IYHKTOM 7 2 wacT 1 cTathbm 16
Qepepaneroro 3axona Ne 210-03, 3a HCKIOYeHMEM CJIy9acB, CCIAM HAHECCHHE OTMETOK
Ha Tak{e NOKYMEHTHl KO0 MX M3BATHE SBINETCS HeOOXOAMMEIM YCJIOBHEM IIPEINOCTABIIEHHS
TOCYAApPCTBEHHON YCIyTH, M HHBIX CIIyIaeB, yCTAHOBIEHHEIX (heAcpaabHBIMA 3aKOHAMH.

2.9. McuepneiBaroliiii IepeueHb OCHOBAHHH 14 OTKa3a B IpHEME JOKYMEHTOR,
HEOOXOMHMBIX JIS NPETOCTABICHHS FOCYIapCTBEHHOMN YCIYTH.

2.9.1. HcuepnpiBaloIlllill IepedeHb OCHOBaHHH JUId OTKa3a B IIPHEME JIOKYMEHTOB,
HeOOXOMMMBIX I IPEOCTARICHHS FOCYAAPCTREHHOH yeyrin B MOL:

HENpE/ICTABICHHE 3asgBHTENEM JOKYMEHTA, YEOCTOBEPSIONMIETO JINYHOCTE,
HIIH MPEACTaBIEHHE AOKYMEHTA, YNOCTOBEPAIOIIErO JHYHOCTh, C HCTEKLIHM CPOKOM HcHCTBHA
WM HEASHCTBUTENBHOTO JOKYMEHTA, YAOCTOBEPAIOLIETO INUHOCTE;

HETPEACTABICHHE IPEJICTABUTENEM NOKYMEHTOB, IOATBEPIKJAIONIMX €ro IONMHOMOYHS
I10 IIPEACTABACHHIO HHTEPECOB 3a5BHTENA.

2.9.2. McuepnsiBaromMid HepedeHb OCHOBAHHN A OTKA3a B NPUEME JOKYMEHTOB,
HeO0OXOMHMBIX IS IIPEXOCTABIIEHUS FOCYAaPCTBEHHOM yenyru B TAY LI3H:

HEMpeNCTaBICHHe 3adBUTENEM Iacnopra rpaxnaHuHa Poccuiickoit ®emepanun
HIIM JIOKYMCHTA, €ro 3aMeHSIONIEro; MOKYMEHTA, YAOCTOBEPAIOIIEr0 IHIHOCTE HHOCTPAHHOIO
IPAXIAHHHA, THIa 0e3 rpaXIaHCTEa.

2.10. HcuepnpiBaromuii repedeHs OCHOBaHWE Ui IPHOCTAHOBIEHHS HMJIHM OTKa3a
B IIPEAOCTABICHHH FOCYIAPCTBEHHOH YCITYTH.

OcHoBanuii A4 NPHOCTAHOBIEHHS HIIM OTKA3a B IIPENOCTABNEHMY TOCYIAPCTBEHHOM
YCIYTH HE IIPEXYCMOTPEHO,

2.11. lepedens ycayr, KOTOpEIE SBILIIOTCS HeODXONMMBIMH M OOS3aTelbHEIMH
IUI IPEHOCTABIEHH TOCYJapCTBEHHOM YCIYTH.

Jis TpenocTaBIEHMS TOCYAAapCTBEHHOH YCIyrd ofOpalieHHe 3a APYTHMH YCIyraMu
U JIOKYMEHTaMH He TpebyeTcs.

2.12. FocynapcTBenHas NONDIHHE HIH HHAA IUIaTa 33 OPEeJOCTABIEHHE TOCYJapCTBEHHOM
YCILYTH He B3HMAETCA.

I'ocymapcTeeHHas yenyra IpenoCcTaBseTca HecnnaTHo.

2.13. ITopsnox, pasMep M OCHOBAaHMA B3MMAHHA IUIATHL 34 IIPEJOCTABIECHUE YOIV,
HeOOXOAUMBIX M 00f3aTENBHEIX UL NPENOCTABICHHA TOCYHAPCTBEHHOM YCNYrH, RKIIOYas
HHGOPMAIIHIO 0 METOIHKAX PACUETA PA3MEPa TAKOM TLIATEL

BsuManusd ITaTEl 33 NIPENOCTABICHHE YCIOYT, HEOOXONMMBIX H  00S3aTelbHLIX
JUis IPEOOCTABIEHHA TOCYaPCTBEHHOH YCIIYTH, HE TpeOyeTcs.

2.14. MakcuMaieHEIR ~ CPOK  OXMZAAHHA B OYepeqd [pH I[OJade  3ampoca
0 TPEROCTaBICHHH rOCYNAPCTBEHHOH  YCIYIM, YCAYIH OpraHH3alldH, YYacTBYHOWIEH
B NIPEAOCTABNCHUH I'OCYNAPCTBEHHOH YCIIYIH, W IIPH IOJYYCHHH DPE3YNBTATa MPeNOCTARICHH
YCIYTH.

Ipn muanom obpamenun 3aseutent B [AY LI3H yenyra npenocTaBiserca B HopsA/ke
ouepenu. Bpemss oxuIanmusa B odepenH He NOMKHO INIPEBBIUIATH 15 MHHYT, IONyYeHHE
pe3ynbTaTa NPeHoCTaBIeHHA YCIYTH — IT0 OKOHYAHUH [IPHEMA.

Hpu nonave sasenenus B TAY I13H uepes cIpykTypHsie mozpasieneuua M®IL spems
OKHIAHKS HE MOIDKHO IIPEBBIMIATh 15 MUHYT,

IIpu nanpasnennu sassnenus B IAY II3H uepes cTpyxrypreie noapasaeneuus MOII,
MIOYTOBOH CBSI3BIO, C HCIONL30BAHMEM CPENCTB (AKCHMUIBHON CBA3H WIH B SNEKTPOHHOM
(opme, B TOM uHcIe C HCHONB30BaHMEM IlopTana, OOECIICYHMBAETCH BO3MOKHOCTD
NPEABAPHTENIBHON 3aTIUCH JIiA TIPEIOCTABICHHS I'0CYIAPCTBEHHOM YCIYTH.

Cornacosanue ¢ 3a9BUTENEM JaTH H BpeMeHH obpamenua 5 TAY 113H ocymecTrmsercs



¢ HCHOJH30BAHHEM CPEACTB Tene(hOHHOH MNM 3NCKTPOHHOM CBA3M, BKNIOUad ceTh «MHTepHeTY,
TIOYTOBOH CBA3BIO HE MO3HEE CIEAYIOWEro pabodero HA CO AHs PErHCTPaLMH 3asBHEHHA.

BpeMsa oxXumaHHMA IIPENOCTABICHHA TOCYHApPCTBEHHON YCIHYTH IO IIPeABAPHTEIbHOM
3alMCH He TOJDKHO IPEBEINATE 5 MUHYT.

2.15.Cpox ® TDOpANOK perucTpaluy 3anpoca 3asBHTENS O NPedOCTABIEHHH
FOCYIapcTBEHHOM  yCIyTH, YCIYTH OpraHM3alHH, YYacTBYIONIEH B IIpeaOCTABICHHH
roCyAapCTBEHHOH YCIYTH, B TOM QHCHE B JJEKTPOHHOM dopMe.

MaxcuMansHO JOITYCTHMEBIH cpoK perHcrpauuu 3sassineHus B EAWC Ha mpueme
B 'AY [13H He nomkeH NpeRbluaTh 5 MUHYT.

3asBnenus, nocrynuenme B [AY I[3H gepes crpykrypuble mompasfmeneHus MEDILI,
C MCIONB30BAHMEM IIOYTOBOH CBSA3H, C HCIONB30BaHHEM CpelCTB (PakCHMHUNBHON CBA3M MIIH
B JJIEKTPOHHOHM (opMe, B TOM HHCIE ¢ HCIONb20BaHueM [loprama, perdcTpHpPYIOTCA MyTeM
BHECEHHS MHDOPMAUHH B 3TEKTPOHHELIM KYpHaIl ydyera 3asBlIeHHH B CPOK, HE MPEBHIIAOLIMH
onuH paboyuil NeHE.

WUndopManua o CpoKe H IIOPIAKE PETUCTPALMH 3alpoca O [PEJOCTABICHHH
TOCYHNApCTBEHHON ycayrd mocpeacTBoM M®II yxaseisaercs B pasmene «VI. OcobenHoctH
BLIMOJIHEHHUS 4J(MMHUCTPATHBHEIX Ipouenyp (neicreuii) B MDIIy.

2.16. TpeGoBaHMa K IIOMEUIEHMsM, B KOTOPBIX IPENOCTABILIETCA TOCYIAPCTBEHHAS
yCIyra, K 3aly OXHIOAHMSA, MecTaM JUI1 3alOfHEHHS 3alPpOCOB O TPEHOCTABIEHHH
TOCYNapCTBEHHOHM YCIYrH, MH(pOPDMAIMOHHBIM CTEHZAM C o00pasuamMu WX 34rOJHEHHMS
H IIepedYHeM IOKYMEHTOB, HEOOXONMMBIX IJId INPEHOCTABIIEHHS KaKIOH TOCYIapCTBEHHOM
YCIYTH, DasMEeleHrnl0 H OQOPMIEHHIO BH3YANBHOM, TEKCTOBOH H MYISTHMENHIHON
HHQOpMALlHK O TIOpSOKE MNPENOCTABICHUA TAKAX YCIHYT, B TOM UHCIE K OOECICUCHHIO
JOCTYIIHOCTH JUId HHBAJIHAOB YKa3aHHBIX OOBEKTOR B COOTBETCTBHE C 3aKOHOIATENLCTBOM
Poccutickoii @enepalti 0 CONMANLHON 3aHTE HHBaJII/I)IOB3 .

2.16.1. ITomemenuss TAY II3H [omkHEI HMETs IUIOWANM, IPEAYCMOTPEHHEIE
CaHHWTAPHBEIMH HOpMamud M TpeboBaHHAMM K paboyuM (O(HCHBEIM) IOMELIEHHAM,
rie obopymoBaHe! pafoude MeCTa ¢ HCHONL30BAHHEM INEPCOHATBHBIX KOMIIBIOTEPOB
H KOIHPOBANGHOH TEXHMKHM, M MeCTa AN IIpHeMa IIQCETHTENCH, a TaKkKe MOMKHBI OBITH
00OpyZOBaHbl CTYJBAMH M CTOJAMH, CTCHIAMH, Ha KOTODHIX MOJ/DKHA OBITH pa3MelneHa
HH(OpMalMsA, YKa3aHHas B IyHKTe 1.3.3 Hacrosiero AIMHHHCTPATHBHOTO PpETNAMEHTA,
AOIKHEl HMMETh [HCYHE NPHHAIVIEKHOCTH (ONaHKM 3ampocoB, aBTOPYUKH, GyMmary)
JUif 3aMONHEeHHd 3alpoca O INPEHOCTaBNEHMH rOCYJApCTBEHHOH YCIYTH ¥ IIPOHM3BOLCTBY
BCIIOMOI'8TEABHBIX 3aMHAcel (TaMATOK, IIOSCHEHHI).

2.16.2. Bxox B 3mamme TAY II3H, B KOTOPOM IPeNOCTABIAIOTCSA TOCYNAPCTBEHHbIE
YCTyrH (Hanee — 3AaHue), ODKeH GBITh 060pynoBan HHPOPMAIHOHHON TabIHUKoi (BEIBECKONH),
comepxamieii HHOOpMAaIKHIO 0 HAHMEHOBAHHH U pexxume paboTsl I'AY 13H, npepocrasiszomero
TOCYAapCTBCHHYIO YCIYTY, & TakKe TAKTHILHOH cxeMoi (Tabimuxoit), mybnupyromel TaHHyo
HH()OPMAIHIO.

Hua nvil ¢ HapylieHHeM (YHKIHMH 3peHHs BXOH B 37aHMe 0003HAYAETCH C IIOMOILBID
H3MeHEHUs (GaKTYpPB! Ha3eMHOI'0 MIOKPBITHAL.

Homxuocrusie mina TAY I1I3H, npenocTaBisiioliero rocyAapcTBEHEYRO — YCIyTy,
OCYUIECTBILIIOT IPH HeOGXOAUMOCTH IIOMOIIS MHBAJIHIAM M HHEIM MAaJOMOGHIBEHEIM TPYIIaM
HACETICHHA NIPHU UX NEPeABHKCHUH [0 TIOMEIIEHHAM, B TOM YHC/E [IPH BXOJIE B 30aHHE W BRIXOJC

} B cayuasx eciH CYLECTByOLMe 06HeKTE COLMANbHOH, HIDKEHEPHOH H TPAHCTIOPTHOH mH(pacTpyKkTYp
HEBO3MOXHO NOMHOCTBI) MNPHCIIOCOOHTE € Y4eTOM nOTpeCHOCTeH MHBAAMAOR, COBCTBEHHUKH ITHX OOLEKTOR
A0 HX DPCKOHCTPYKIMH MAH KAIMTAIBHOTQ pEeMOHTA JOIDKHBl NpDHHHMATL COITIACOBAHHSIE C  ONHHM
3 OOIIECTBeHHBIX 00beAUHEHNH HHBAIHIOB, OCYIIECTRILIOLMX CBOI0 NCSTEILHOCTh HA TEPPHTOPHH MOCETEHH,
MYHHUHIIATILHOFO paHoHa, TFOPOACKOIC OKpYra, Mepsl Ami 0OECHedeHHA [OCTYNa HHRAIMAOB K MECTY
OPENIOCTARNEHHS YCIYTH 11b0, KOTAIA 3TO BOIMOXKHO, 06ECIeUHTE [IPEfOCTARNCHME HEOGXOMMMBIX YCIYT N0 MECTY
HUTENIBCTBA HHBANMAA HAM B JUCTaHnuHoHHOM pexuMe (Depepancueiit zaxox or 01.12.2014 No 419-03
«0) BHECEHHH H3MEHEHHUN B OTAESNBHEIE 3aKOHOAATENRHEE AKTE PoccHiickoii @epepallHi IO BOXIPOCEM COURANBHOI
3ALUMTEI MHBANAOB B CBA3H ¢ paTH(UKauueii KOHBEHIMY 0 IPaBAX HHBATHAOBY),



U3 HEro, B NIOJIyYEHHH B JOCTYNHOH O711 HHX (opMe HHQOPMAIMK O NOPAAKE NPEXOCTABIEHNMS
rocyNapCTBEHHOH YCIIyrH, BKII0Uad odopMiIcHHE HEOOXOIMMBIX JAOKYMEHTOB, O COBEPLICHHH
IPYTHX HeoOXOAMMBIX [UI1 IOJYYEeHHs TOCYHApCTBEHHOM YCIOyrM [AeHCTBHH, a Takxe
obecriedeHye IOCaZKM B TPaHCIIOPTHOE CPEACTBO M BBICAJIKM M3 HEro, B TOM YHCIE
C UCIIONIE30BaHHEM KPECIa-KOMACKH.,

JIM4HeIA yXOJ 34 IIOTYYaTeaeM IOCYAapCTBEHHON YCIYTH M3 YHCIIA WHBAIMIOB W MHBIX
MaOMOOHIBHEIX TPYNN HaceAeHHA (MEOWLUUHCKHE NMPOLELYPHl, NOMOLIG B IPHHATHH IHIIHM
H JEKapcTB, B BBHIIONHEHHM (CAHHTAPHO-TMTHEHHMYECKUX MHpolenyp) obecneunBaeTcs
HUHBAIHIOM CaMOCTOATENLHO ITHOO0 MpH TOMOIIH COIPOBOKIAOIIMIX JIHII.

2.16.3. ITomemenns 'AY I3H, B KOTOPEIX NPemOCTAaBIACTCS FOCYLAPCTBEHHAA YCIyTra
(namee — mnoMemeHus), obopyayiorcs HHGOOPMANMOHHBIMHM CTEHAaMH HIH TEpPMHHAJAMH,
cofeprKalllMMK  CBEJEHHs, YKa3aHHbe B NyHKTe 1.3.3 mHacrosmero AIMHHHCTPaTHBHOIO
pernaMeHTa, B BH3yallbHOM, TekcToBoM u (mix) mynpramenuiinoit dopmax. OdopmieHue
BH3YaNbHOH, TEKCTOBOH ¥ (MNIH) MyibTHMEIUiHON MHOOPMALMH JOIDKHO COOTBETCTBOBATEH
ONTHMATIBHOMY 3PHTENBHOMY M CIIYXOBOMY BOCHPHATHIO 3TOH HHOOPMAIHH IPAXXIAHAMH.

ITomemenus KomKHLI OBITE 000PYIOBAHEL YCTPOHCTBAMY [UIS 03BYYMBAHHS BH3YANBHOMH,
TEKCTOBOH MH(OPMAIMH, OCHAIIEHBI 3HAKAMH, BEIIIONHEHHEIMH PENEE(GHO-TOUEIHBIM IIPHEGTOM
bpalnsg B COOTBETCTBUH C ACHCTBYIOIIMMH CTaHJapTaMH BBITOJHCHHA H pa3sMeIlcHUS TaKuX
3HAKOB, @ TAaKKe BH3YalbHBIMH HHIMKATOPAMY, IIpeoOpasyIOIIMMH 3BYKOBLIE CHTHAIBL
B CBETOBBIE, PEUEBEIE CHTHANIELI B TCKCTORYIO OETryIIyio CTPOKY.

2.16.4. ITomMemenusa, B TOM YHCAE BXOX M IYTH NEPELBIDKEHUS [0 ITOMELIEHHSM,
JOJDKHEI OBITE OOOPYIOBaHEI maniycamu, Judramu (UpH HEOOXOHMMOCTH), CAHHTAPHO-
TEXHHIECKUMH MOMEIICHHUAMH (HOCTYIHBIMHM UL WHBAJIHAOB), PACILHPEHHBIMH MPOXOIaMH,
TI03BOIICIIMME 00eCeunTh DeclIpenITCTBEHHBIH JOCTYII HHBANHAOB H HHBIX MaJIOMOOHIEHEIX
IPYIIl  HAceNieHHd, a TakKe CIeUHANbHBIMH  O0BeMHBIMH  TaKTWIBHBEIMH  IUTMTKAMH
M TIOKPBITHAMHY, O0O03HAYAIOIMMMHM IyTH JBHJKEHHS, TOBOPOTH! U IPENsTCTBHA ([IEPEeKPecTKH,
CTYNEHH, JIECTHUIIBI, ABCPH).

JBepH B IOMCHIEHHAX, B KOTOPBIX IPENOCTABIACTCS TOCYHAPCTBEHHAA YCIyra,
HE JOJKHEI HMETE ITOPOTOB, NPENATCTBYOIIHY. NBHKCHHIO HHBAIMIOB ¥ HHBIX MaJOMOOMIIBHBIX
TpYII HaceleHH .

B roMemesusx, B KOTOPBIX MPEIOCTABIACTCA FOCYOApCTBEHHAS YCIIYTa, JOJDKHO OBITh
obecrieueHo OeCIpENATCTBEHHOE TNEPENBHKCHUE M Pa3sBOPOT KPECEN-KOIBICOK, PA3MEIICHHE
CTOJIOB B CTOPOHE OT BXOJa C YUYETOM OCCHpersirCTBEHHOrO NOJBE3Jid M IIOBOPOTA
KPECEI-KOILICOK.

2.16.5.C mneneio mnpaBuNsHOH W 0€30MaCHOM OpPHCHTAUMM WHBAIHIOOB W IPYTHX
MaJIOMOOHIBHBIX TPYNI HACElNeHHs B IIOMEIIEHMAX Ha BHAHBIX MeCTax NOJDKHEI OBITh
pasMEIIfeHEl TAKTHIBHEIE MHEMOCXeMbl, OTOOpaXKalollMe IUIAaH pa3sMELICHHS JAHHBIX
IIOMEIIEHHH, a TaloKe IUIAH 3BAKYallMH TPAaXIaH B CIOydae moXxapa.

B nomemenmax gomxHa OBITE HpeaycMOTpeHa cucTeMa (YCTaHOBKa) OTIOBEIIEHMS JIFOIEH
0 IOKape.

Bxon w BEIXOA u3 mnoMeleHHA OCOPYAYIOTCS COOTBETCTBYIOIIUMH YKA3aTCIAMHE
C aBTOHOMHEIMH HCTOYHHKaMH OecnepeCoHHOIO MATaHHUA.

2.16.6. Ha myTsax JBMOKEHHSA WHBAIMIOB M HMHBIX MATOMOOUILHEIX IPYNI HACENCHHI
B IIOMEIICHHUSAX, I/E IPEN0OCTaBALeTCA FOCYAAPCTBEHHAS YCIYTa, JIOMKHEI OBITh IIPeIyCMOTPEHEL
CMEXHEIE C HHMH MeCTa OTABIXa H OXHIaHHiI. B MecTax OXHAAaHHSI JHOJDKHO OBITDH
Ape/yCMOTPEHO He MEHee OJHOr0 MECTa JUid HHBAAKMA, IEPEABUTAIOIETOCT Ha KPece-KoJsIcke
HJTH NONB3YIOLIETOCA KOCTEUIAMH (TPOCTHI0), 8 TAKKe /11 €r0 COIPOBMKIAIOLIETO.

2.16.7. Teppuropus, UpHeraromas K MECTOHAXOXKIEHHIO TAY [I3H,
IPEAOCTABIAIONIETO I'OCYJAPCTBEHHYIO YCIYTY, O0OpYyIyercs, 10 BO3MOMKHOCTH, MECTaMH
JUIA IAPKOBKH ABTOTPAHCIOPTHEIX CPEJICTR, BKIIOUAS aBTOTPAHCIIOPTHEIC CPEACTBA HHBAIH/IOB.

Ha TeppuropuM Ha OCHOBHEIX IYTSX JIBMXKEHHS K 30aHHIO JO/DKHEL OBITH
NpEeIyCMOTPEHB! MeCTa OTABIXA, JMOCTYIHEIE [ HHBAIMIOB H HHBIX MAIOMOGHIBLHBIX IpyIin



HaceNneHMsA, 00Opy/NOBaHHEIE CKaMeifikaMM, YKA3aTendaMH, HAaBECAMH H  OIO3HABAEMEIC
C NOMOLIBI H3MEHEHMA GaKTYpHl HA3EMHOTO HOKPBITHS.

2.16.8. Hupexropom T'AY II3H ofecneunsaercs co3faHHe WHBATHIAM CICIYIOIHX
YCIOBHH JIOCTYNHOCTH OOBEKTOB B COOTBETCTBHM C TPeGOBAHHMAMH, YCTAHOBJICHHLIMH
3aKOHOJATCABHEIMH H BHBIMH HOPMATHBHEIME TIPABOBRIMH aKTaMH:

a) BO3MOXKHOCTB O€CIPENTCTBEHHOTO BXOAA B 0OBEKTHl H BEIXO/A H3 HHX;

6) BO3MOKHOCTh CaMOCTOATCILHOIC NEPEABUKEHHS M0 TEPPUTOPHH OGBEKTa B LENAX
AOCTyIla K MCCTY IIPEIOCTABICHHS I'OCYZApCTBEHHOH YCIYIM, B TOM YMHCIE € IOMOIUBIO
paboTHHKOB ~ 00BEKTa, IPEAOCTABIMIOWIMX  TOCYJAPCTBEHHEIE  YCIYTH, ACCHCTHBHBIX
1 BCIIOMOTATE/IBHBIX TEXHONOTHH, a TakKe CMEHHOTO KPeCNa-KONICKH;

B) BO3MOJHOCTh HOCA/IKY B TPAHCIIOPTHOE CPEACTBO M BRICANKH M3 HETO IEPEN BXOLOM
B 0GBEKT, B TOM YHCIIE ¢ HCIIOIB30BAHHEM KPEC/Ia-KOIACKY H, IPH HEOGXOMHMOCTH, ¢ NOMOIIBIO
paGoTHUKOB 00beKTa;

T) COTIPOBOXIEHHE HHBAIMAOB, HMEIOLIMX CTOMKHC HADYMICHHA (DYHKUHH 3pEHHS
H CaMOCTOATENLHOIO MIEPEBHKEHH, 10 TEPPHTOPUY 00HLEKT4;

I) COJIEHCTBHE HMHBAIMAY IIPH BXOAE B OGBEKT M BBIXONE H3 HETO, MHQOPMUPOBAHKME
HHBANHAA O JOCTYIHEIX MAPIIPYTax OOIIECTBEHHOI0 TPAHCHOPTA;

€) Haayexallee pasMellleHne Hocurenell HEhOpPMAIHE, He0GXOTUMOI 1A 06eCe e H s
GecnpenaTCTBEHHOTO JOCTYIa HHBATHAOE K 00BEKTAM H TOCY/IapCTBEHHEIM yCIyram, ¢ yIeToM
OTPaHWYCHMH MX IKM3HEHEATENBHOCTH, B TOM 4uucie AyOmupoBaHMe HeoOXOMHMOi
AN TONYYCHAS TOCYNApPCTBEHHOM YCIYTH 3BYKOBOH M 3pHTemsHOH  mHbOpMamuw,
4 TakKe HANIHCCH, 3HAKOB W HHOH TEKCTOBOH M rpadmdeckodl MHPOPMAIHH 3HAKAMH,
BBIIONHEHHBIMH PeilbedHO-To4euHEIM mpHdToM Bpaiing u Ha KoRTPacTHOM (OHE;

X) obecnieuenne HOMycKa Ha ODBEKT, B KOTOPOM HpPEIOCTAaBIIIETCS rOCYIApCTBEHHAS
ycnyra, coGakd-pOBONHMKA NPH HATHYHA AOKYMEHTA, TIOATBEPKNAOLIEIO €€ CIENHAIbHOe
obyderne, BBIAAHHOTO 110 (QOPME H B IOPSJKE, YTBEPAKACHHOM [PHKA30M Mmunncrepersa Tpyna
H COLMANBHOH 3allluThl HaceaeHMa Poccmiickoit @epmepanuu ot 22.06.2015 No 386w
«O6  yreepxnenMM (OPMEI DOKYMEHTd, IOATREPKIAIONIET0 CIEHHATBHOE obyuernue
co0aKH-TIPOBOIHHKA, U TIOPSKA €TO BbIIAUHY.

2.16.9. Mupexropom I'AY II3H ofecneumBaercs CO3HAHHE MHBATHIAM CIENYIOIINX
YCNOBMH ~MOCTYNHOCTH YCIYr B COOTBETCTBHH ¢ TpeOOBAHWMAMY, YCTAHOBIIEHHEBIMH
HOPMAaTHBHBIMH IIPABOBBIME AKTAMH:

a) Oka3aHHe UHBANKIAM IOMOLM, HeOGXOMUMOR st TONYYCHHS B JOCTYIIHOH IS HHX
dopMe HHGOPMAIEH O NpaBHIAX NPEAOCTABIECHHS TOCYIAPCTBEHHOMN YCHYIH, B TOM 4HCIIE
06 odopmieHuH HeoOXODMMBIX I MONYYEHHS TOCYHAPCTBEHHOM YCIOYTH JOKYMEHTOB,
O COBEPLICHHH MMM JIPYTHUX HeOOXOMUMBIX JJISL TONYYEHMS YCIAYTH ACHCTRMIA;

0) mpeniocTaBNeHNe HHBAMAAM L0 CIYXy, NPH HEOOXOIHMOCTH, rOCYJapCTBEHHOI
YCIYTH C HCHONG30BAHHEM PYCCKOTO JKECTOBOTO f3hIKA, BKIIOYAs OOECHEYeHHE JoIycka
Ha 00BEKT CYp/IONIEpeBOMIMKa, THRIOCYPAONIEPEBO UMK,

B) OKka3aHME  pPabOTHHKAMH  OPraHOB M  OpraHM3alyii, IIPENOCTABIAIOUINX
TOCYAapCTBEHHEIE YCIYI'M B YCTAHOBIEHHBIX cdepax NesTeNbHOCTH, HHON HeobGXommmoH
HuBanuaaM nomMomu I'AY II3H, npenocTaBLomero rocyjapcTBEHHYO YCIYTY, B IIPEOKOJICHIH
6apEepoB, MEMIAIOMINX NOJTYYEHHIO UMH YCIYT HAPABHE C [PYTHMH JIMIAMIL

I) HAIMYHE KOIMH TOKyMEHTOB, OBBABICHHI, HHCTPYKLHH 0 IIOPAIKE NPEROCTABICHMS
FOCYJAPCTBEHHOH yeiayrn (B TOM uHCTe Ha MHQOPMALMOHHOM CTCHAE), BEIIOTHEHHBIX
penkedHO-TOYeYHEIM IpHDTOM Bpaling w ma xomTpacTHOM GoHe, a TaKKe ayIHOKOHTYpa
B MECTax OKMAHH U IIpHEMa 3asBUTENEH,

2.16.10. Ilomemenyss  CTPYKTYPHEIX — MOXpA3AETIEHHAN M®I nmomxHEl OTBEYATH
TpeboBaHMIM, IPETYCMOTPEHHEIM IIpaBunamu OpraHH3aIHH OeATETBHOCTH
MHOTO(YHKUMOHANBHEIX LEHTPOB HPe0CTABICHHA FOCYHAPCTBEHHBIX H MYHHIMIIANBHBIX
YCIYT;  YIBEPAICHHBIMH  rocraHoBneHHeM IlpasutenscrBa  Poccumiickoit  Depnepaunu
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ot 22.12.2012 Ne 1376, a rtarke HHbIM Tpe0OBaHMAM, INPELYCMOTPEHHBIM JeHCTBYIONIHM
3aKOHOJATEIHCTROM.

2.17. Iloxa3zaTeny JOCTYIHOCTH H KauecTRBa MOCYNAPCTBEHHEIX YCIYT,

2.17.1. KomruecTBo B3aumMoaeicTuil zassureis ¢ TAY 113H - 2.

B cnydae npoBeAeHHs IICHXOJIOIHYECKOTO TpPEHHMHIa (BHICOTPEHHHIa C COLNIACHS
3aABUTENS) H IICHXOJIOTHIECKOH KOPPEeKIMHM B IPYIIHOBOi dhopme - 4,

2.17.2. Ipoi0IDKHTENBHOCTE B3aHMOIEHCTRHA:

NpH MHIHBHYAILHOH (OpMe NpEeNOCTaBICHHS - HE JOMKHO IpeBBIUaTh 90 MHHYT
Oe3 yaera BpeMeHH TeCTHPOBaHHs (aHKETHPOBAHKS) 3ASBUTEIL,

OpH rpynnoBoH (opMe NpefoCTaBACHHS - He JOIDKHO NPERBIIaTh 4 uyacos 6e3 yguera
BPEMEHH TECTHPOBAHHA (AHKETHPOBAHHL) 3aSBHTCII.

2.17.3. HudopMHpoBaHHEe 3aABHTENI O XOME HPEJOCTABIEHHS YCIYTH OCYLIECTBIAETCS
B T€YEHUE NPEAOCTaBICHN rOCYJapCTBEHHON YenyrH.

Cnocobel  HHQOpPMHpOBaHMA  3aiBUTCIA O  Pe3yNbTAaTax  INPEAOCTaBICHHS
TOCYAAapPCTBEHHOM YCAYTH ~ PE3YNBTAT IPEHOCTARJICHHS [OCYJAPCTBEHHOH YCIIVIH BEIIAETCS
33ABUTENI0 HA PYKHM I10 OKOHYAHHHM TIpHEMa B JEHP OKAas3aHHA TOCYIApPCTBEHHOH VCIyrd
B ['AY LI3H.

2.17.4. CriocobEI IpeAoCTaBIEHHS FOCYIaPCTBEHHOH YCIIYTH 3aSBHTENIO:

HEMOCPEACTBEHHO NPH NOCEIIEHNH Jo0ore CTpyKTypHOre moppaszmencuus ['AY 1I3H
10 BHIOOPY 3afBHTENSL (B TOM WHCIE TOCPEACTBOM (DaKCHMHILHOM CBA3H, IOYTOBOH CBS3BIO,
DIIEKTPOHHOH 110YTON);

B 3jeKTpoHHOH ¢opme (mocpexncreom [loprama) B vacTH NONAYHM  3aABICHHS
0 TPENOCTaBIICHHA TOCYIapCTBEHHOM YCIYIH W ckaH-0Opa3oB (Tpadmdueckux aifios)
Heo0X0UMEIX IOKYMEHTOB 6€3 BBIJ[A9H Pe3yilbTaTa NPeJOCTABICHUS TOCYJAPCTBEHHOM YCIYTH;

B CTPYKTYpHOM rnioapasneneHud MO®I] B wacTu nojmaum 3assiieHust O NPeJOCTABICHHSL
FOCYAApCTBCHHOM  YCIYIM H  HEOOXONHMBIX  JOKYMeHTOB 0e3 BBIOAYH  pe3yibTaTa
IPEIOCTABIEHH IOCYNaPCTBEHHOH YCIYTH.

2.18. Mupie TpeboBaHHA, B TOM YHCIE YYHTHIBAIOIUHE OCOOSHHOCTH IPEIOCTABIEHHS
rOCYJapCTBEHHOM  YCOYTH 1O  SKCTePPHTOPHANBHOMY  IPUHIUMOY H  OCODEHHOCTH
NPeNOCTABIICHHSA TOCYAAPCTBEHHOH YCIYTH B 37eKTPOHHOH (opMe.

2.18.1. Ocobenmocru NpenoCTaBIeHI TOCYAapCTBEHHOMH YCIIYTH
[0 SKCTEPPHUTOPHANEHOMY I[PHHIIHILY.,

3asBUTENDL BIpaBe OOPATHTHCS 33 MPELOCTABICHHEM TOCYAAPCTBEHHOM YCIyrH B moboe
cTpykrypHOoe moapazienenue ['AY II3H — AreHTCTBO 3aHATOCTM HaceleHus pajiona
Cankr-IleTepdypra.

3asgsuTens BOpaBe OOpaTUTbCA U [OJaYM  3asBICHHS O MPEHOCTABIEHHH
TOCYlapCTBEHHON YCIYTH B M000€ CTPYKTYpHOE Moapaszenenne ML,

2.18.2. OcobeHHOCTH HPeNoCTABICHHS TOCYAapPCTBEHHOH YCIyTH B 2IIEKTPOHHOM (opMe.

HNyist obecriedenys BO3MOKHOCTH HOJAauH B DIIEKTPOHHOM QOpMe 3aIIpoca U JOKYMEHTOR,
HEOOXOJMMBIX JUIA NIPEOCTABICHHUS TOCYIAPCTBEHHON YCIyTH, 3a9BHTENE JODKCH UMETh KIHY
HPOCTOH 9NEKTPOHHOH moAmucH. JINg ToMydeHHs KIOYa HPOCTOH SIEKTPOHHON IOAMHCH
(mamee — NpOCTAs BNEKTPOHHAA IIOJIIHCH) 34sSBHTENI0 HEOOXONUMO IPOHTH TPONEXYpY
perucTpanuy B QeiepansHoi rocyNapcTBeHHON HHbOpMaIOnHoil cucteme «EauHas cuctema
HICHTHOUKALMY | ayTeHTHOHKAIHH B HHOPACTPYKTYpe, obecrneunparomeil HHGOPMANMOHHO-
TEXHOJIOTHYECKOE B3aHMOJICHCTBHE HHBOPMALMOHHBIX CHCTEM, HCIIONB3YEMBIX
AJA OPEAOCTABRNEHMS TOCYHAPCTBEHHBIX M MYHHWIMIIANBHEIX YCIYT B 2JeKTPOHHON (opme»
(nanee — ECHA). Undopmanug o criocobax u nopsuke perucTpanuu B ECHA mpexcrasnena
Ha Iloprane (nomenHoe uMs calita B cetn «MHTepHET» — gu.spb.r/about-reg). Onaiin-hopma
npeaBapuTeNbHOH peructpanuy B ECHA pasMmenteHa Ha calite 8 cetn «HHTepHeT» (HoMenHOE
uMs caiita B ceTH «MHTepHET» — esia.gosuslugi.ru/registration),

Hocne mpoxoxnenus npoueayps! peructpauuu B ECHA (kax (H3MYecKoro IHIE)
3aBUTEb - (U3MYECKOE JIMLO NOKEH aBTOpH30BaThCs Ha lloprane, MCIONB3ys MmpOCTYIO
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3IEKTPOHHYIO ITOJITHCE.

Iocpencreom IlopTana 3agBHTEmIO, TIPH YCIOBHH aBTOPH3AINH, KIPENOCTABIAETCS
BO3MOXXHOCTE  OpOHMpOBaHHS  BpEeMEHH g  IIOa9M  3aSBICHHS,  HEOOXOHMMOIQ
IS NIPEeOCTARNEHNS FOCYIaPCTBEHHOH yCIyTH.

3asBUTENO, IIPH YCJIOBHH aBTOPH3AIMH, IPEHOCTABISIETCS BO3MOMXKHOCTE IIOJATh
B JJIEKTPOHHOH (popMe 3ampoc H cKaH-00pa3el (rpaduueckue aiiiel) AOKYMEHTOB,
HeOOXOMHMBIX I IIPEIOCTARIICHAS FrOCYAAPCTBEHHOM YCIIyTH.

PesyneTaT rocynapcTBEHHOH YCIYTH B 9JIEKTPOHHOM GopMe HE IPeoCTaRIIET .

III. Coctag, MOCAENOBATEALHOCTh H CPOKH BHIOJHEHHS
AAMHHHCTPATHBHEIX Hpouexyp (MeHcTBHIL), TpefOBaHHA K MOPIAKY
HX BBINOJHCHUSA, B TOM YUC/Ie 0CO0EHHOCTH BBINOIHEHU ST
AAMHHUCTPATHBHLIX Hpouenyp (deHcTBHIA) B 2JIeKTPOHHOI dopme

Ilpu mpemocraBineHWM TrOCYHAPCTBEHHOM  YCIYTH  OCYIIECTBISIOTCH  CIEMYIONIHE
agMHHHCTPATHBHEIE ITPOLELYPHL:

IpPHEM M PErHCTpalldi 3asBlICHHS MHIM IHCHMEHHOrO COrJIACHA ¢ I[PeIOKEHHEM
0 IIPEeROCTABICHUH T'OCYIaPCTBEHHOH YCITYTH;

HCHXQJIOTMYECKAs JMaTHOCTHKA, BEHIABIGHHE OCHOBHBIX MpOOIIEM, NpPEmITCTRYIOLMX
TPYAOYCTPOHCTBY 0e3paboTHOrO Irpa/IaHHHE;

IICHXOJIOTHIECKOE  KOHCYNETHPOBAHHE, IICHXOJOTMYECKHH TpeHHMHr (BHJIEOTPEHHHT
C COITIACHS 3aSBUTEIA) M IICHXONOTHIECKAS KOPPEKIH;

IOATOTOBKA ¥ O(QOpMIEHHME PEKOMEHIJALMHA IT0 NOBBIIEHUIO MOTHBAUMH K TPYAY,
aKTHBH3AI[MH IMO3HLMYK II0 TOHCKY paboThl H TpymOYCTPOHCTBY, MONHOMY Ppa3pellcHHI0
HIIH CHIDKEHMIO aKTYANBHOCTH IICHXONOTHYECKHX IPOOIIeM.

3.1.1Ipuem ©® perucrpanus 3asiBJIEeHHS HJIH NHCAMEHHOTO  COIVIACHA
¢ IPeMI0KEHHEM ¢ NPEAOCTABICHHE TOCYapCTBEHHOH YCIyri

3.1.1. OcHopanueM Juia Hawana agMHHHCTPATHBHOM NPOLEAYpHl sBifeTca obpaileHue
3ASBUTEN C 3asSBICHUEM (IIpuiioxesHe Ne 2 K HacTOAIEMY AJMHHHCTPATHBHOMY PETNIAMEHTY)
HIIA THCBbMEHHOE COTTIaCHe C TPEIOKEHHEM.

B sagBneHnu coxepxures:

(GaMHIIM, HMs, OTIECTBO (MOCIEHHEE - IPH HAMYHK) IPakIaHHHA;

Jata oOpalueHus.

3asBieHHE 3aBepsAeTcA JHYHOM HIM IPOCTOM SIEKTPOHHOM TMOANKMCHIO IPaKIaHHHA
B COOTBETCTBHH ¢ PemepaibueiM 3akoHoM 0T 06.04.2011 Ne 63-@3 «O6 smekTpoHHOI
TIOJIITHCIHD.

[lpennoxenne BemaeTcs 3aseurento paborauxkom I'AV I1I3H, npemocrapmsommm
rOCYNapCTBEHHYIO YCIIyTry II0 OKA3aHWIO COHCHCTBUS TIpakiaHaM B IIOMCKE IOAXOAAIEH
paGoTsl, 10 (hopMe COTIaCHO HMPHIOKEHHIO No3 K AJIMHHHCTpaTHBHOMY permamenty KomuTera
o Tpyay ¥ 3aHaTocTH HaceneHusa Cankr-TlerepGypra mo mpemoCTaBICHHIO roCYRapCTBEHHOM
YCHYTH  CONECHCTBHA TIpaXIaHaM B IOHCKe mnomxomsmel paGoThl, YTBEPKACHHOMY
pacnopsoxenmeM KoMuTeTa o Tpyiy H 3aHATOCTH Hacenenus Caunxr-IleTepOypra ot 11.08.2014
Ne 148-p, B ciyqae:

OTCYTCTBHSA MOTHBAUUH K TPYAY, [IOUCKY PaBGOTHI;

OTCYTCTBHS BO3MO)KHOCTH TIOL00PaTh NOJXOMAITYI0 paboTy;

HEONArONPHUATHOI'0 SMOLMOHATBHOIO COCTOLHI;

HAaTM9HA IICHXOMOTHIECKHUX IpodiieM, MPenATCTRYIOMUK TPYAOYCTPOHCTRY.

B npennoxeHnn comepaxues:

HaHMEHOBAHHE FOCYNAPCTBCHHOIO YUPEXISHHUS CIYKOb! 32aHATOCTH HaCEICHHU;

(haMHIIHS, UM, OTYECTBO (IIOCIEIHEE — IIPH HATHYHH) TPAKIAHHHA;

(hammuEd, MM, OT4eCTBO (TOCHEHee — NIPH HAIMYHH) PabOTHHKA TOCYIapCTBEHHOTO
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YyUIPEXICHUA CIyKOBI 3aHATOCTH HACEIEHN 4, BEIIABIIETO NPEII0KCHUE;

corjacie  (HecoIylacHMe) TpakAaHHHa C I[OPEIVIOKEHMEM O  IIPEIOCTaBRICHAH
roCyZapcTBEHHOMH yCIyTH;

IiaTa BBIOAYH IPEIIOKCHUA.

B cnydae nomaum 3agBuTeneM 3assienus rocpencrsomM MOLL, mouToRoit CBA3BIO HMIH
B JIEKTPOHHOM BHJE depe3 [lopTal cornacosadue ¢ 3asBHUTENIEM JIAThl ¥ BPEMEHH 00palieHua
B 'AY II3H ocymecTBiseTcs ¢ HCHOIB30BAHUEM CPENCTB Tele()OHHOR UK 3NeKTPOHHOM CBA3H,
BKIFOYaA ceTb «HIHTepHeT, MO0 NOYMIOBOH CBH3BI0 HE LO3MHEE CIEAYIOWEIo paboyero AHs
CO JHS peTHCTPALMHU 3aARICHHUA.

IIpunstue OT 3asgBUTENA HOKYMEHTOB B IEKTPOHHOH (OpME B COCTaBE DIEKTPOHHOTO
Aena MCKI0YaeT HeoOXOJMMOCTh HX IIOBTOPHOTO TIPEHOCTABACHHSA Ha OYMa)KHOM HOCHTENE,
3a HCKJHOYSHHEM JOKYMEHTOB, YKa3aHHEIX B cTaThe 7 DenepanpHoro 3axona Ne 210-D3.

3.1.2. Copeprxanne  aAMHHHCTPATHBHBEIX  JEHCTBHIi, BXOMALIUX B COCTaB
AIMHHHCTPATUBHOH MPOUEAYPBl, IPOAOIIKUTENBHOCTE M (MIH) MAKCHMANBHBIA  CPOK
HX BBLIIIONHEHUS,

3.1.2.1. Tlpu nogade sagBuTeneM 3aapincHud muuno 8 TAY II3H paboruux TAY II3H,
OTBETCTBEHHBIH 33 BEHIOIHEHHE aAMHUHHCTPATHBHON IIPONEIYPHL:

OCYIIECTBIIACT IIPHEM 3a4BIEHHA HIIH COTITIACHA C TIPEITIOKEHHUEM;

IpOBEPACT HAlHYHME y 3a9BHTEII AOKYMEHTOB, YKa3aHHBIX B IYHKTE 2.6 HacTosero
AMIHHCTPAaTHBHOrO PeriiaMeHTa;

aHaIH3HpyeT CBCOCHHSA O 3asBHTeNe, codepkaimtmecs B EAWC, npoeepsaer Hanuuue
¥ 3adBHTeNs cTaTyca O6e3paboTHOr0, HAMINE HHBATHIAHOCTH;

IIPWHUMAET PEIICHHE O IIPeJOCTABIEHHH IOCY/IapCTREHHOH YCIYTH;

HHQOPMHUPYET 3asABHTEI O IPUHATOM PEIICHHH.

3.1.2.2. Ilpn mnomadye 3asBHTeNeM 3asABIeHHs B Iompasgeincuue MOL[ paborauk
FAY L3H:

NOIYYaeT 3IEKTPOHHOE Aea0 (B cOCTaBe IIAKETOB SNIEKTPOHHBIX JIEN), COAEp:KAIlee
3aABJICHUE 3asABHTENS, IIOAAHHOE B noApasaencaue MOLI;

HanpapjiAer B nozpaspeneHue MOl noaTBeprkienue HONMyHeHHsS JJCKTPOHHOrO Hela
(l1aKeTa SNEKTPOHHEIX JIEN) B TEUEHHE CYTOK CO JHA BBIMPY3KH;

OCYILECTBIAET PErdCTpaliuio 3aABICHHS B SJEKTPOHHOM JKypHajle ydeTa 3agBlICHHI
B IeHb 110CTyIUIeHHA U3 ML 3TeKTpOHHOT0 Jeia, CONCPIKALIET0 3asBIICHHE 3aABHTENS,

COTNACOBLIBAET C 3afBUTENeM Jaty M Bpems obpamenus B [AY  II3H
IJI1 TIPEOCTAaBACHMS TOCYNAPCTBEHHOH YCIOYTH C MCIIONB30BAHUEM CPEACTR TeledoHHO
WK 3IICKTPOHHON CBA3H, IIOYTOBOH CBA3BIO HE IIO3JHEE CIIEAYIOIIEro pabouero AHL co JHA
perucTpauuu 3aseineHus B CAY 13H;

dHKCHpPYET B IIEKTPOHHOM KYpHAIIE YueTa 3asBIeHHI $aKT COrIACOBAHHA C 3aABHTENEM
IaThl ¥ Bpement obpauierns B TAY I(3H juist nipenocTaBneHus rocyaapCTBEHHON YCIYTH.

3.1.2.3. Ilpu nojade 3asBUTENEM 3aiBJICHHS C HCIIONL30BAHMEM CPEJCTE (PAKCHMHIBHOM
CBA3H, MOYTOBOM CBA3M, 3JNEKTPOHHOH mouroit B ampec T'AY I3H pabGotuux TAY 1I3H
OCYLIECTBILICT:

PCETHCTPAIMIO 3a4BIIEHUA B IcHb ero noctymiennud B TAY 1[3H;

COrTIACOBBIBACT C 3afBUTENleM JaTy M BpeMs obpamenus B [AY 1I3H
A1 TPeAOCTaBICHUA TOCYRAPCTBEHHOH YCIYTM C HCIIONIB30BAaHHEM CDEICTB TelehOoHHOH
WA SNIEKTPOHHOH CBA3H, MOYTOBOH CBS3BI0 HE NO3JHEES CICAYIOHEro paGoyero KHA CO JHA
perucrpauun 3asenesus B FAY I13H;

(DHKCHPYET B 3IEKTPOHHOM XYpHATE yUeTa 3aABJIeHnH (akT COrTaCOBAHMSA C 3asIBUTENEM
Iathl # BpeMcHH obpamenna B TAY 1I3H mns npejocTapieHus rocyaapcTBeHHON YCIyrH.

3.1.2.4. Tlpu moznaye 3agBUTeNeM 3asBieHus yepes [lopTan obecreynBaeTcs SMeKTPOHHAS
3alTMCh Ha IIPHEM JUIA NPEeOCTABIICHUA TOCYAAPCTBEHHON YCIYTH B COOTBEICTBUM C rpathHKOM
npueMa saseurened I'AY [I3H. Ilocne mopaum 3asBiieHWs OpUIJAIIEHHE HA [PUEM
ANA  TOAYdCHHS TOCYJApPCTBEHHOM YCIOYTH, NOCTYNIHOE U1 CKaYHBaHHL, (QOpMHpYeTCs
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B «JIuunoM kabuuere» 3agBuTens Ha [loprane u B MoOmIBHOM mpunoxkeHuH. IlpHriamrenue
HOJDKHO COZEep:KaTh HeOOXOMMMYI0 MH(MOPMAIHIO ¢ YKa3aHHEM HACHTH(OUKAIMOHHOTO HOMepa
TpUTTAIICHHASA, CTPYKTYpHOro noApasaeneHus I'AY L3H, naTer 1 BpeMeHH IIpueMa.

3.1.2.5. Ilpu obpauennu 3assurens B I'AY [[3H s npepocTaBienys rocyaapCrBeHHOM
YCIYTH B YCTAHOBIEHHBIH (cormacopaHHbIi) cpox paborHuk ['AY I3H ocywecrsnser
NEeHCTBHA, IPEXYCMOTpeHHbIe MyHKTOM 3.1.2.1 HacToAmero A IMUHHCTPATHBHOTO PErIIAMEHTR.

MaxkcumManbHBIil CPOK BBIIIOIHEHHS afMHHHCTPATHBHOrO ASHCTBHA - 5 MHHYT.

3.1.3. lomXHOCTHBIM ~ JIHIIOM,  OTBETCTBEHHBIM 34  BLIIONHEHHE  KaXIOrO
aIMHHHCTPATHBHOIO NEHCTBHA, BXOJSIIETO B COCTAB a/IMHHHCTPATHBHON MIPONEAYPEI, ABIAETCS
paborank TAY II3H, ocymecTBisiomui (GYHKUMIO JI0 IPETOCTaBICHHIO TOCYJapCTBEHHOM
YCIYTH.

3.1.4. KpuTepuaM IPHUHATHA peLIeHHH B paMKax aJIMUHHCTPATHBHOH IIPOLETYPHI
ABJIAETCA HAIMIHE Y 3agBHTEN craryca (e3paboTHOrO B COOTBEICTBHH C 3aKOHOAATENLCTBOM
0 34HATOCTH HACENEHH.

3.1.5. PesynbTar aMAHHCTPATHBHON IPONEAYPEL ¥ HOPSIOK NEPEAAdH Pe3yabTaTa.

PesynpTaroM agMHHHCTpAaTHBHOM IpOLENypbl SIBISETCA INPHHATHE paGOTHHKOM
I'AYV 1I3H pemenus o DpefOCTAaBICHHH TOCYIAPCTBEHHOH YCIyTH ¥ HH(OPMHpOBaHHE
3asBUTEIA O IPHHATOM PEIISHHH.

3.1.6. Cioco6  HKCaUHH pe3ynbTaTa aJMHHMCTPATHBHOM IPONEAYPH: BHECEHHE
B EAUC u JIOIIIY 3anmucH O INONYYEHWH 3asBICHHS HJH COTNACHS C HPEINONKEHHEM
0 IPEHOCTABNIEHUH [OCYTAPCTRBEHHOM YCIYIH.

3.2. llcuxonoruyeckass  JHACHOCTHKA,  BBLISBJIEHHE  OCHOBHBLIX  HpoGaeMm,
OPenATCTBYIMIHX TPYI0yCTpoicTBY Ge3paboTHOro rpaxianana

3.2.1. OcroBanueM [AII Hayana agMHHHCTPATHBHOM NpOIELyphl ABNAETCH NpPHHATHE
pabotHukoM 'AY I13H pemerns o npenocTaBieHHH FOCYAapCTBEHHOMN YCIyTH.

3.2.2. Coneprxanrie aIMHMHHCTPATHBHBIX OSHCTBRI, BXOIAIIHX B COCTaB
AIMUHHCTPATHBHOH [POLEAYPHl, NPOJO/DKMTENBHOCTE M (MNH) MAKCHMANBHBIA  CpOK
WX BBIIOITHEHHS.

3.2.2.1. Paborauk TAY II3H B ycrHo#t dopMme HHPOPMHPYET 3aSBHTENS O TIOPAIKE
IpEAOCTABICHHA TOCYNAPCTBCHHON YCIIYTH, O HANPABICHHAX IICHXONOTHYUECKOH MOIEPIKKH,
¢opMax mpemocTaBIEHHS TOCYAAPCTBEHHOM YOIy,

Ilcuxonorydeckas MOJAEpKKa OCYIECTBIAETCA B HHAMBHAYANbHOR ¥ IPYIIOBOH
(bopMe 110 CIIEIYIOMIEM HapaBIeHHAM:

ICHXOJIOTHYECKOE KOHCYJNETHPOBAHHE - O0Ka3aHHe MIOMOIIH JIMYHOCTH
B €€ CaMOIMO3HAHHH, aJACKBATHON CAMOOLEHKE H aJaliTallHi B PEANIbHBIX JKHU3HEHHBIX YCIOBHAX,
(pOpPMUPOBAHMM LEHHOCTHO-MOTHBAIUHOHHON CQepbl, TPEesAONeHHH KPU3HMCHEIX CHTYAIH
M JOCTIDKEHMH — DMOLMOHANBHOM  YCTOHYMBOCTH,  CIIOCOOCTBYIOUIHX  HENPEPHIBHOMY
JMYHOCTHOMY POCTY M CaMOPAasBHTHIO, BKIIIOYAS KOHCYABTAIMH PYKOBOMHTENEH [0 BOEPOCAM
paboTBl ¢ EPCOHAIIOM H CeMEHHBIE KOHCYIILTALHH;

ICHXONOIMYECKHH TPEHHHT - (OopMa AKTHBHOrO OOy4eHHA HABHIKAM IIOBEEHHS
H DPasBHTHA JIMYHOCTH, IPH KOTODOM YYAacTHHKY IpelyiaraeTcd NPOXENaTh Te WIM HHBIE
YOPaXKHEHUS, OPUECHTHPOBAHHEIE HA PASBHTHE MIH AEMOHCTPALMIO ICHXOIOTHYECKHX KAUECTB
HJTH HaBBIKOB;

NICHXOJIOrHYIEeCKad KOPPEKUHS - AKTHBHOE IICHXOIIOrO-TIEHArorHYeckKoe Bo3leHcTBHE,
Ha[pABICHHOE HAa YCTPAaHEHHE OTKIOHEHHH B IICHXMYECKOM H JIHYHOCTHOM PAa3BHTHH,
rapMOHH3AMHIO JIMYHOCTH H MEXTMYHOCTHEIX OTHOLICHHH.

MakcuManbHBIH CPOK BBITONHEHHS aIMHHUCTPATHRHOTO AeHCTRHA - 5 MHHYT.

3.2.2.2. PaGorank TAY I1I3H npepnaraer 3agBHTEI0 TPOHTH — TECTHPOBAHHE
(4HKETHPOBAHME) TIO0 METOJNMKAM, WCIIONE3YEMBIM IpPH  IICHXONOrMYECKON HOINIEPIKKE
6e3paGoTHBIX rpakmaH, i BBIACHEHMS IIPHYHH, TO KOTOPHIM 34SBHTENb HCIEITEIBAET
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TPYZHOCTH B IIOHCKE NOAXo e paboTsl # TPYXOYCTPOHCTBE.

MaxcumanpHEIR CPOK BEINOTHEHUS afMUHUCTPATHBHOIO XeHCTBHS - 3 MHHYTEL

3.2.2.3. 3asgBuTenb BHIOHpacT PopMy MPOXOKAESHUS TECTHUPOBAHUA (ZHKETHPOBAHHA) -
c HCTIONIF30BaHUEM COOTBETCTBYIOILIErO IPOrPaMMHO-TEXHUIECKOT'O KOMIUIEKCa
H  CHSIMAIH3HPOBAHHOTO  O0OpYIOBaHHMA MIM B IPOCTOH  DIHCBMEHHOH  Qopme
(myTeM 3anoIHEHUs OJIAHKOB TECTOB, AHKET).

MaxcuMalsHBH CPOK BBIIOIHEHUA aAMHHHCTPATHBHOTO AEHCTBHU - | MHUHYyTA.

3.2.2.4. 3asBuTens UPOXOXHUT TECTHPOBaHHME (AHKETUPOBAHME) B  COOTBECTCTBHH
¢ BEIOpaHHO¥H UM HOPMOIL.

MakcHMaNbHEIH CPOK BEITOJHEHHS aJMHHUCTPATHBHOTO ASHCTBHA - 60 MHHYT.

3.22.5.Padoraux TAY  II3H  ofpabareiBacT  MarepHanbl  TECTHPOBAHHS
(anxeTHpoBamms).

MaxcumansHB CPOK BBHIIOJIHEHUS aMUHHCTPATHBHOTO JeHCTBHS - 10 MUHYT.

3.2.2.6, Paborauxk [AY LI3H ofcyxmaer ¢ 3asBHTENSM pPE3YIBTATH TECTHPOBAHHA
(aHKeTMpOBAHMS), BEMBIIET OCHOBHBIE TIIPOOJIEMBl, NPENATCTBYIONHE TPYAOYCTPOACTBY
3asgBHTEILL.

MaxcuMansHEIH CPOK BEIIONHEHHA aAMHHHCTPATHBHOTO AeiicTBud - 10 MUHYT.

3.2.2.7. Paborauxk TAY II3H cormacoBeiBaeT ¢  3aABHTCIEM  HANpaBleHHs
IICHXOJIOTHYeCcKOit NOJUIEPHKKH, BKJIH0YAA TICUXOJIOTHIECKOE KOHCYNbTHPOBaHHE,
ICHXOJOTHIECKHH TPEHHHT H IICHXOIOTHYECKYIO KOPPEKIHIO, C YHETOM BBISBIEHHBIX IIPOGIEM,
HHIUBHYAIBHBIX 0COOEHHOCTEH H OrpaHHYCHHH JKH3HEAESTENBHOCTH 3aIBHTEA.

B cmydae cormacMs 3asgBHTENs C [IPOBEJICHHEM MCHXONOTHYECKOrO0 TPEHHHra
(BMJIEOTPEHHHTA C COTIACHs 3afBHTENA) M IICMXOJOTHYECKON KOPPEKIMH B TPYIIOBO (dopme
paboruuk I'AY I3H Hanpasisier 3a9BUTeNs Ha [PYIIHOBOE 3aHATHE COINACHO IpaduKy.

MaxcuManpHBIH CPOK BEIIONHEHHS aIMUHICTPATUBHOTO ACHCTBHS - 5 MUHYT.

3.2.3. JIOIKHOCTHEIM ~ JWIOM,  OTBETCTBEHHEIM 33  BEHINOJIHEHHE  KAKIOTO
aMMHHHCTPATHBHOTO ACHCTBHA, BXONAILIETO B COCTAB aIMHHHCTPAaTHBHOMN 1pOLIEeypEL, SBISIETCS
pabotunk I'AY II3H, ocymectrnsiomuit GOYHKIWIO [0 IPEHOCTABJIEHHMIO TIOCYIAPCTBEHHOM
YCIIYTH.

3.2.4 KpuTepnu NpHMHATHA peUICHHH B paMKaX aZMHHHCTPATHBHOM NpOLENYpHI -
pe3ynbTaThl TECTHPOBAHHS (aHKETHPOBAHMA), ITCHXOJIOTHYECKOH NHMATHOCTHKH, BEISBICHHEIE
OCHOBHEIE NPOGIIEMB], TPENATCTBYIOLINE TPYAOYCTPOIACTRY 3aABHTENA.

3.2.5. PesynnTaT aiMUHHCTPATHBHON MPOLEAYPEI H MOPAKOK IIEpeauy Pe3yabTaTa.

Pe3yneTaToM agMHHHCTPATMBHOH IIPOLENYPHl SABIAETCS ONpeIelcHHE HAlpPaBICHHUA
ICHXOJIOTHYECKOHN HOIESPIKKH.

3.2.6. CiocoG  HKCAMM pe3y/pTaTa aJMHHMCTPATUBHON IpOIEAYPEH: BHECEHHUE
B EAHUC u JIOII'Y 3amuce 0 Ha3HA4eHMH Ha IICHXOIOTHYECKOE KOHCYILTHPOBAHHE,
IICHXOJIOTHYCCKHH TPEHMHT (BHAEOTPEHHHT C COLJIACHS 3aABHTENs) H IICHXOIOTHYECKYIO
KOPPEKIHIO B TPYIIIOBOH hopme.

3.3. Ilenxoaoruueckoe KOHCY/IbTHPOBAHME, ICHX0J0rHYecKu it TPEHNHT
(BHACOTPEHMHY ¢ COrJIACHS 3asSIBHTEIIS) H NCHXOJOTHYECKAS! KOPPeKIUsA

3.3.1. OcnoBanueM JULL Ha9ala agMHHKHCTPATHBHOM MpPOLEAYPHl ABISETCA ONpe/eNeHHe
HAaIIpaBICHHUs  IICHXONOrHYECKOH TOJUIEPKKH  3a9BHTENA, BKIIOYAA  IICHXOJIOTHYECKOE
KOHCYIIETHPOB2HHUE, IICHXOIOTHYECKHH TPEHHHT H IICUXOJIOTHIECKYIO KOPPEKLIMIO.

3.3.2. Copepkanuie  aIMHHHCTPATHBHBIX  JeMcTBMI, BXOZAUMX B  COCTaB
aJIMBHHCTDATHBHOH NPOUENYPHl, HPOJO/DKUTEABHOCTE M (W) MaKCHMAILHEIH  CPOK
HX BBIIIOJHEHUA.

3.32.1. Pabotuuk T'AY II3H npoBOAMT IICHXOJOTHYECKOE KOHCY/IBTHPOBAHHE
¥ (MIH) IICHXOJOTHYCCKHM TPEHHHI (BHACOTPCHHHI ¢ COTNIACHS 3aSBHTCNA), HAIIPABICHHBIH
Ha peIICHHEe Npo0ieM, IPENATCTBYIOIUMX TPYMOYCTPOHCTBY 34sABHIEAS, BKITIOUAs CHATHE
COCTOSHHSA TPEBOKHOCTH, TICHXONOTHIECKOH HANPUKEHHOCTH, CBOGOMHOE BHIPAKEHHE 3MOLMI,
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[IOHMMaHHE M PacCKPBITHE CBOMX IPOONEM ¢ COOTBETCTBYIOLIMMH HM IEPCKHBAHUAMHE,
NONY4YCHHE H MPENOCTABICHHE SMOIHOHANBHOH TIOUIEPXKKH, MONH(HKALMIO clrocoba
NEPeKUBAHUA H OMOLHOHAIBHOIO pEardpoBaHMs, paciUHpeHHe C(epsl OCO3HAHHA CBOEH
npobIeMATHKA M CBOGH pOINH B NPOMCXOXKICHMH pPasiHYHEIX KOHQIMKTHEIX CHTYaIHi,
0TpaboTKy HOBBIX IPHEMOB M CIOCOGOB INOBEAEHUS, NPEOJOJEHHE HETATHBHBIX (PAKTOPOB
IIOBEACHI, PA3BUTHE HABEIKOB 3(DOEKTHBHOIO OOMICHHS M PETYIHPOBAHHE MHBIX ITHIHOCTHBIX
H IpOQECCHOHANBHEIX O0CODCHHOCTEl BOCIPUATHA M HOBEACHHS, ¥ (MIH) TICHXOJIOTHUECKYIO
KOPPEKLHIO.

MakcumanpHbIA CpOK BEIIOIHEHHS aIMHHHCTPATHBHOIO JIEHCTBHSA - 60 MHHYT.

3.3.2.2. Paboraux TAY I3H ofcyxmaer ¢ 3assureneM pe3ylbTaThl TPEHUHTOBBIX
3aHsTHH (BHACOTPEHMHTR) H{HIIH) ICHXOIOIHYECKON KOHCYABTAIINH, ¥ (FIIH) TICHXOJOTHYECKOM
KOpPEeKIHH, oOpamaeT BHUMAHHUE 3asSBUTCIE HA OTIENbHBIE (parMeHThl becelbl, 0cO0EHHOCTH
NOBENCHHA, SMOLHOHAIBHOS COCTOMHME, IHYHOCTHEIE, IPOGHECCHOHANBHEIE H APYI'He ACIEKTH
IICHXOJIOTHYECKOTO COCTOSHKA 3asBHTEISL.

MakcHMAaNbHEIR CPOK BHITIONHEHHS aIMHHICTPATHBHOIO AeicTrus - 10 MHHYT.

3.3.3. IOmXHOCTHRIM ~ JHIOM,  OTBEICTBEHHBIM 33  BBIIONHEHHE  KAXKIOrO
aAMHHHCTPAaTUBHOIO JEHCTBH, BXOMAIIEr0 B COCTAB aAMUHHUCTPATUBHOMN NMPOUEHAYPHI, ABILICTCS
pabotauk 'AY II3H, ocymrecTBafiomuii (GyHKUHIO 110 IPEIOCTABIEHHMIO TOCYIAPCTBEHHOM
YCIIYTH.

3.3.4. KpuTepuy OpHHATHA PEIICHHS B PAMKaX IIPOIENYPE] - H3MEHEHHA B 0OCODEHHOCTAX
IIOBEJICHHA, SMOLHOHAIIBHOIO COCTOSHMA H APYIHX JIHYHOCTHBIX ACIEKTOB NCHXOIOIHMYECKOro
COCTOSNHMA 3aSBHTENA.

3.3.5. Pesymrar ajiIMHHHCTPaTHBHOH IIPOLEAYPE! H IOPANOK NIEPENAYH PE3YIBTATA.

PesynsTaToM aJMHHHCTPATHBHON IIPOLEAYPEI ABIAETCH NPOBEACHHE TICHXOIOTHYECKOTO
KOHCYNBTUPOBAHUSA, ICHXONOTHYECKOrO TPEHHHTA (BHISOTPEHHHTA C COLJIACHA 3aiBUTEINS)
H [ICHXOJIOTHYECKOH KOPPEKIIHH.

3.3.6. Cnoco6  ¢uxcaumu pesynpraTa aAMHHHCTPATUBHOM IIPOLENYPH. BHECCHHE
B EAMC w JIAITY s3amicH o IPOBEHEHWH IICHXOJNOTHYECKOTO KOHCY/IBTHPOBAHMH,
ICHXONOTHYECKOr0 TPEHHUHra (BHICOTPEHWHIZ € COIJIACHS 3asBUTENS) M ICHXOIOTHYECKOH
KOPpeKIIHH.

3.4. Hoaroroska u odopmiteHHe PpeKoMeHAanuii 10 NOBLILIEHHI0 MOTHBAAM
K TPyAy, AKTHBH3AUMH NO3MUMM [0 NMOMCKY paloTbl H TPYAOYCTPOICTBY, NMOJHOMY
PAa3peIeHHI0 HJIH CHHKEHHI0 AKTYAJbROCTH ICHX0JIOTHYECKHX HPofiem

3.4.1. OcHoBarWeM WA Hayaiga afMAHHCTPATHBHOH TIPOIIEAYPH SBISETCS IPOBELCHHE
IICHXOIOrHYECKOTO  KOHCYNBTHPOBAHHSA, IICHXOJIOTMYECKOTO TpPEHHHra (BHIEOTPEHMHIA
C COTNACHA 3asBUTEIIA) U TICHXONOTHIECKOH KOPPEKIIYH.

3.4.2. Comepxanne  agMMHHCTDATHBHBIX  JeHCTBMH,  BXOIANMX B  COCIAaB
aJMHHMCTPATHBHOH MpPOLEAYPh, NPOAOUKHTENBHOCT: H (W) MAKCHMAJIBHEIA  CpOK
HX BBITOJTHEHUS.

3.4.2.1. Pabotaux T'AY I[3H roToBMT peKOMEHIALMH IO IOBHIICHUIO MOTHBAIAH
K TpyAY, aKTHBH3ALMH TIO3UIMH 10 TIOUCKY pabOTE B TPYyNOYCTPOMCTBY, IOJHOMY PaspelIeHHIO
HIA  CHIDKCHHIO  aKTYalbHOCTH  IICHXOJIOFHYECKHX  NpoliieM,  NpensTCTBYIOLIMX
NpoeCCHOHANBEHOR ¥ COLMANBHOM  CAMOpealM3allHH,  IOBBILIGHHWIO  ANaNTalluy
K CYLICCTBYIOMIHM YCIIOBHSIM, PEAH3ALHH IPO(EeCCHOHABHOH Kapbephl MYTEM ONTHMH3AIHK
TICHXONOTHYECKOTO COCTOSHHSA {Aaiee - PEKOMCHIAIMM) B BUJIE 3AKIIOYEHIA O IPEIOCTABIEHHH
TOCYJApCTBEHHOH ~ YCUYrH B COOTBETCTBMM ¢ INPUIOKCHHeM Nel K  Hacrosmemy
AJMEHECTPATHBHOMY PErTaMEHTY.

MaKCHMaNBHEIH CPOK BEIOIHEHNA aIMHHHCTPATHBHOTO JEMCTBUA - 5 MHHYT.

3.4.2.2. PaBoruuk TAY 1I3H 00CYKIAeT ¢ 3asABHUTENEM PEKOMEHNALMN H OllpelenseT
HAIIPaBIIeHHA JEHCTBHH 3aIBUTENA [10 UX PEalU3alHH.

MaxcHManbHEl# CPOK BEIIONHEHHS aIMAHUCTPATHBHOTO ACHCTBHA - 7 MHHYT.
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3.423. Pabotuuxk TAY II3H wmoxer BbgaTh  3asBHTENI0  NPENJIOKEHUE
O IpeZIoCTaBIICHHY HHOH rOCYapCTBEHHOH YCIYTH B 00MaCTH CONEHCTRHS 3aHATOCTH HaCeIeHHs
HIH HAaIpPaBHThL 3aiBUTENN K COOTBETCTBYROWeMy paborHuxky ['AY II3H no uuuimaruse
3agBHUTENM HA OCHOBAHUHM 34ABICHMSA O NPEHOCTABICHHH OCYAApPCTBEHHOH YCIYrH B OONIacTH
COOEeHCTBHA 3aHATOCTH HaceNeHus nOpH colmiofeHHH TpeOOBaHHI HOPMATHUBHBIX IIPABOBBIX
aKTOB, PErYIUPYIOIIMX NMPEIOCTABICHHE COOTBETCTRYIOIIHNX IOCYIapCTBEHHBIX YCIYT.

MaxcumansHbIH CPOK BBEIMOTHEHHS aqMHHHUCTPATHBHOIO AeHCTBHUA - 1| MHHYTA.

3.42.4. Paboruug TAY LBH EBegaer 3asBUTENO OMHH IK3EMIUIAP 3aKIMOYEHUs
0 IIPEROCTABIEHHH I'OCYINAPCTBEHHOH YCIYTH, BTOPOH 3K3eMIUIIp 3aK/OYEHHS IpHoOImaeT
k JIAIITY.

MakCHMAanBHBIH CPOK BHITONIHEHHS IEHCTBHS - 1 MUHYTA.

B cny4ae BELIBIIEHHS OIIEYAaTOK M (MIH) OIIMOOK B 3aKJOYEHHHU O [PEJOCTABIICHHH
rocynapcTBeHHOR ycnyrw pabotuk ['AY II3H HesaMme)UIHTENIBHO B TedeHue 2 MHUHYT
C MOMEHTA BEIABICHHA BHOCHT HEOOXOMMbIC HCIIPARJIEHHS B BRIAZHHOS 32KIIOYCHHE,

3.4.2.5. Paborauk F'AY I13H QukcupyeTr pe3ylnbTaT NPeI0CTaBICHHS [OCYIapPCTBEHHOM
yeayru B EAVIC u JIATITY.

MaxcuManbHEIH CPOK BBINOJIHEHUA NeHcTBUA ~ | MUHYTA.

3.4.3. HOMXHOCTHBIM ~ JIMI[OM,  OTBETCTREHHBIM 33  BLINOJHEHHE  KAXJIOro
aIMHHUCTPATHBHOIO ACHCTBYS, BXOAAUIECIO B COCTAB afMHHUCTPATHBHON NMPOUEYPEL, SBIAETCA
paborauxk T'AV II3H, ocymecTBusiommii GYHKINIO 0 NPEJOCTABIEHHK) TOCYNapCTBEHHOR
YCIYTH.

3.4.4. Kputepuu NpHHATHA pelleHHWH B paMKax aAMHHHCTPAaTHBHOM IpOLEnypH -
copMHUPOBAaHHEIE PEKOMEHIAIIMH TI0 MQBLIMIEHHIO MOTHBALUH K TPYAY, aKTHBH3AIMH MO3HUIHA
IO TOHCKY pabOTHEl H TPYOOYCTPOMCTBY, IIONHOMY Pa3spELICHUI0 HIH CHUKEHHIO aKTYalbHOCTH
NCHXOJOTHYECKUX  MpoblieM, NPENAICTBYIOUIHX  OPOMECCHOHANLHOM M COIHANBHOMH
caMopeanH3alyy, IIOBBULEHHI aNanTallHM K CYIMECTBYIOIMHM YCIOBHSIM, Peau3alyu
OpOQECCHOHANBHOM Kaphephl MyTeM ONTHMH3ANHH IICHXOJIOTHYECKOT0 COCTOSHHA B BHIE
3aKTIOYEHUS O IPEJOCTaBICHHH TOCYIapCTBEHHOM yenyru,

3.4.5. PesynsTaT agMHHUCTPATHBHOM HPOLEYPE] M IOPALOK [IEPEAATH Pe3yabTaTA.

PesynpTaToM aIMHHHCTPATHRHOH IIPONENYPHl SBISETCS IIONYYEHHME 3asBHTENEM
3aKIKNCHHA O IIPEJOCTABICHHH TI'OCYNAPCTBEHHOH YCIYTH, ODQOPMIIEHHOTO B COOTBETCTRUH
¢ npunokeHueM Ne 1 K HactosneMy AJMAHHCTPATHBHOMY PETJIAMEHTY.

3.4.6. Cnocob® (uxcanmu pe3ynpTara aIMHHHCTPATHBHON NPOUENYpHl: BHECEHME
B EAMC u JIAII'Y 3anucH O NONYyYCHHH 3asBHTENEM 3AKIOYEHHMA O IIPEJOCTABJICHHH
TOCYNApCTBEHHOH YCIIYTH, COJEPKAIIETO PEKOMEH IAIHH.

3-1. OcobenHOCTH HpeAOCTABJIEHHS TIOCYXNAPCTBEHHOH YCAYrH B 3JICKTPOHHOIA
popme

Ilpy  TpemocTaBNEeHMH  TOCYHApCTBEHHOM  YCOYTH B 2JEKTpoHHO#  (opme
OCYIHECTBILAIOTCA CHENYIOIINE aIMHHHUCTPATHBHEIE IPOLENYPH (eHCTRus ):

IIPECOOCTARIIEHHE B YCTAHOBJIECHHOM NOpAAKe MHPOPMalHH 3aABHTENAM H obecredeHue
IOCTYTIA 3agBUTENIEH K CBEICHHAM 0 FOCYAAPCTBEHHOH YCIIyTE;

nojada 3ampoca M HWHBIX JOKYMEHTOB, HEOOXOOMMEIX IS IPEJOCTABICHHS
rOCYI2PCTBEHHON YCIYTH, M IIPHEM TaKKX 3asBICHUH H JOKYMEHTOR;

HHbIE ICHCTBYS, HeOOXOAUMEIE AT IPENOCTABNIEHUS TOCYNAPCTBEHHOM YCIyTH,

3-1.1. IlpepocTaBneHe B YCTAHOBNEHHOM IOPANAKE HHQOPMAIMH  3asBHTENAM
H ofecrieden e JIOCTYIIA 3asBUTEINEH K CBEIEHMAM O FOCYIapCTBEHHOM yCIyTe.

3asBUTENs  MOXET  IONYYMTh HHGOPMANMIO © TIOPAAKE  IPeJOCTABICHHA
TOCYIapCTBEHHOM YCIyr'd, B TOM YHCIE B JIEKTpOHHON (opme, Ha ¢emepansroM Iloprane
(1omenHOEe HMs caiiTa B cetH «JHTepreT» — gosuslugiru), xa [Toprane (moMeHHOe uMs caiita
B cetH «MHTEpHET» — gu.spb.ru).
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HocTyn K CBeNeHMAM O crrocoGax MPeJoCTaBACHUs [OCYIAPCTBEHHON YCIYTH, TOPAKKY
NpETOCTAaBNECHUA TOCYAAPCTBEHHOH YCIOyTM, B TOM UHCNE B 3JEKTPOHHOH (opMe, MEpPeyH:o
HCODXONMMBIX IUL TIPENOCTABNEHHS TOCYAAPCTBEHHON Yoy JOKyMeHTOB, X dopMe 3ampoca
H (opMaM MHBIX JOKYMEHTOB BBINONHSETCS Ge3 IpeBapHTENbHON aBTOPH3ALMH 3asBUTENS
Ha [loprane u na denepamsrom IToprane. 3asBUTENs MOKET 03HAKOMUTHCA ¢ HOpMoOH 3ampoca
Ha IToprane u Ha Genepansrom Iopraie, IpH HEOGXOAUMOCTH COXPAHHTE HX Ha KOMITRIOTEPE.

3-1.2. Tlogaya 3ampoca M HHEIX NOKYMEHTOB, HEOOXOMUMBIX UId UPEUAOCTABIEHUS
rOCYOapCTBEHHOH YCIYTH, K IPHEM TaKHX 3allpOCOB H JOKYMCHTOB.

3-1.2.1. TTojava 3anpoca M HHBIX JIOKYMEHTOB, HEOOXOMMMBIX NI IPEXOCTABICHHUS
TOCYIapCTBEHHOM YCIYTH.

DopmMupoBaHHe 3afBUTENEM 3alIPOCa O I[PEAOCTABNEHHH TOCYAAPCTBEHHOM YCIyIH
OCYIECTBACTCA B (DOPME SAEKTPOHHOTO JOKyMEHTa (JIEKTPOHHOrO 3ampoca) Ha Iloprane
B COOTBETCTBMH C IIYHKTOM 5 IlpaBui ocyurecTaeHHS B3aUMONEHCTBHS B JIISKTPOHHOH (hopMe
rpaxaH (QH3HYECKUX AUI) H OPraHH3aliil ¢ OpraHaMy roCyJapCTBEHHON BIACTH, OPraHAMH
MECTHOIO CaMOYNPABIEHMsA, C OpPraHH3aOUusAMM, OCYWECTBILIIONIMMHE B  COOTBETCTBHH
¢ QemepalbHBEIMH  3aKOHAMM  OTHENBHBIE IMyGNWYHBIE MOMHOMOYHS, YTBEPXKNEHHBIX
nocranoBienneM llpasurenectBa  Poccmiickoli ®emepauym  or  09.06.2016 Ne 516.
1locrne noaauy 3MEKTPOHHOrO 3ampoca He TpeGyeTcs PopMUpOBaHIe GyMaXHOTO 3armpoca.

HAns nopauy sanpoca Ha IlopTane 3asBuTens (IpeACTABHTENS) BHIIONHACT CICLYIOIHE
OeHCTBHA;

H3y9aeT MHQOPMALMIO O TOPAAKE NPEAOCTABAEHHS TOCYNAPCTBEHHOM  YCIyrH
B 3JICKTPOHHOY (hopmMe, pasmernenryro Ha [IopTale B COOTBETCTBYIONIEM pasfiene;

BLIMONIHACT aBTopH3auuio Ha lloprame. Ilpu sToM aBTOpH3alMa (H3HYECKOTO JHIA
IPOM3BOMAMTCS MOAYIATEIEM FOCYZaPCTBEHHOM YCIYTH CAMOCTOSTENBHO,

OTKPBIBACT (OPMY INEKTPOHHOTO 3anpoca Ha Iloprane (nanee - GopMa BIEKTPOHHOIO
3a1poca);

3AMONHAET (QOPMY 3JIEKTPOHHOrO 3ampoca, BKAIOYANONYID CBEHCHHSA, HEOOXOIHMBIE
¥ 00s3aTeNnbHEIE AN IPENOCTABIEHHS TOCYNAPCTBEHHOH YOIy,

IPHKPEIUIACT ~ CKAH-OOpasBl  JIOKYMEHTOB K  (JOPME  3ICKTPOHHOTO  3ampoca
(mpr meobxommumoctn). [lpu momawe 3MEKTPOHHOTO 3alpoca 3agBUTENK (NIPEICTABHTEIIO)
HE TpebyeTCs mpumaraTh  ckaH-06pa3s  JOKYMEHTa,  YAOCTOBEPAIOLIETO  JHYHOCTE,
NpH UCTIONB30BaHu ECHA;

MO TBEPKIAAET JIOCTOBEPHOCTE COOOIIEHHEIX CBEOCHHUI (ycTaHaBIHBaET
COOTBETCTRYIOIYIO OTMETKY B (POPME JIEKTPOHHOTO 3aIpoca);

OTIPaBILIET 3all0JIHEHHBIH IEKTPOHHBIN 3anpoc (HaXMMAET COOTBETCTEYIOMYIO KHOTIKY
B (hOpMe 3MEKTPOHHOr0 3ammpoca);

BRIOHPAET C10CO0 TMONMyYeHus YBEAOMIIEHUH O XOJ€e TPEeOCTABICHHS roCyJapCTBEHHOI
YCIIYTH;

DIEKTPOHHBIH 3allpOC BMECTE € NPHKPEIUICHHLIMA CKaH-06pa3aMH  JOKYMEHTOB
TIOANUCLIBAETCA TIPOCTOH  3JIEKTPOHHOH MOAINMCHI0 B COOTBETCTBHM ¢  TpeGOBAHHSMH
Denepansroro sakona or 06.04.2011 Ne 63-®3 «O6 3nexTpOHHON TOLNHUCHY I TpeOOBaHUAMHE
®enepanpHoOro 3akona Ne 210-03;

[nony4acT ysenomiueHune B «/lmunom kabuHere» wHa Ilopraze H B MOOWIBHOM
npunoxeruy, CMC-cooOuienne, yBeLOMICHHE NO 3NEKTPOHHOM HOWUTE, [IOATBEPAKIAOIIEE,
910  3ampoC  OTNpaBOeH  (DPUHAT B MEXBEZOMCTBEHHOH  aBTOMATH3HPOBAHHOM
HHQOPMAIIMOHHOH  CHCTEME IIPEJIOCTABIEHHS B Canxr-IleTepbypre  rocynapcTBenHmIX
M MYHHIHMNAILHBIX yCIYr B 3ICKTPOHHOM BHAe (nanee - MAWC DOI'V)), B ToMm wumcie
B YBCHOMINICHHH YKA3BIBAIOTCA HMACHTA(DUKALMOHHEIH HOMEp M J4Ta MOJAYH AIEKTPOHHOTO
3aIIpoca;

TIOJIyHaeT YBEJOMICHHE O NpHEME 3ieKkTpoHHOro 3amnpoca B [AY II3H u o nawane
TIPOUENYPHI IPEAOCTARICHHA TOCYAaPCTBEHHOMN YCIyTH;
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noiay4daer oT 'AY I3H npuriameHne Ha TpHeM VIS IPEeOOCTABISHHA rOCyIapCTBEHHOH
YCIOYTH, ZOCcTyHoe B «JImunom xabmuere» Ha IlopTame @ B MOOWIBHOM MpPHIIONKCHHH,
B KOTOPOM YCTAHOBJEHEBL JIaTa M BpeMs IIpHeMa, 3aSBUTENIO IPEIOCTABIITETCA BO3MOYKHOCTE
CaMOCTOATENRHO 3alIHCATBCA Ha IIPHEM B COOTBETCTBYIOIEE CTPYKTYPHOE IMOApasAcicHHE
T'AV II3H cornacHo ycTaHOBIEHHOMY rpaduKy NpHeMa rpaxaaH, GOpMHPYEMOMY Ha CTOPOHE
FAY II3H (mocie OCYIIECTBNEHMS 3aMCH HA IPHEM 3aiBUTENE II0JydYaeT B «JIMYHOM
xabunere» Ha [lopTane ¥ B MOOHIILBHOM NPUIOKEHUH SIIEKTPOHHEIH TATOH-IIPHIIIAIEHHE);

B CIly9ae HEOOXOMUMOCTH 3aABHTEND MOXET OTPEOOBATE OT3LIB ATEKTPOHHOIO 3aNpOCa.

3-1.2.2. [lprem 3asBeHHE U JOKYMEHTOB, HCOOXOIMMBIX JUIA [PEXOCTABICHHA
rocyJgapcTBeHHOI yeiryru,

OnexTpoHnoe jieno, coxpaHeHHoe B MAHWC DBTY, C¢TaHOBHTCS  [JOCTYIHEIM
i ynmoaHoMowenHoro jquma I'AY  I[I3H, orBercrBeHHOro 33 IPHHATHE pEINCHHA
0 IIpeIOCTABIEHUH (oTkaze B INPENOCTABICHHH) ToCcYAapCTBEHHOM YCIYTH
(manee — YIIOMHOMOYEHHOE JTHIO), B «INEKTPOHHOM KaOHHETe JOKHOCTHOTO JIHIA.

YnonaomouenHoe muano 'AY I13H ¢ ucnons3oBasueM YCHICHHOM KBATH(DUIUPOBAHHON
JNEKTPOHHOH MOJIIHCH:

IPOBEPAET HATHYME HIEKTPOHHBIX A€, NocTynmuBuX ¢ [loprana, ¢ nepuogaoM He Gosee
4 qacoR, HO He peXke OOHOTO pasa B pabounil JeHb;

H3y4YaeT TMOCTYNHBIHE 3JEKTPOHHBIE JElia, B TOM YUCIE IPHIOKEHHBIE 3aIBHTEIEM

cKkaH-00pa3sl JOKYMEHTOB (rpadhuueckue (aimbn);

IPOBEPSACT KOMIUIEKTHOCTh, YHTAEMOCTL CKaH-00pa3’oB HOKYMEHTOB (rpadu4ecKux
thaiinos);

MpPOM3BOAUT ACHCTBHA B COOTBETCTBHA ¢ paznenom II HacTosmero AMMHHKUCTPATHBHOIO
periaMeHTd, B TOM YHCIIE IIPOU3BOAUT YCTAHOBKY CTaTYCOB DJIEKTPOHHOTO JIea, (PHKCHPYIOIIHX
XOJ1 IIPEAOCTABIEHH ToCYAapcTBeHHOH yenyry B MAVIC DIV,

NpH  HeoOXONUMOCTH HANpaBAET MEKBEIOMCTBEHHBIE 3allpoChl IS  TIONyYEHHA
HEOOXONUMBIX JOKYMEHTOB (CBeZeHM) H (HIIH) [ONTBEPIXOCHHS HOKYMEHTOB (CBEXEHMIA),
KACAIOIINXCS 3aABHTEN M XPAHAIINECA B TOM YHcle B 0a3ax JaHHBIX HHGOOPMAHOHHBIX CHCTEM
HCIIOJIHUTEJILHBIX OPraHOB rOCyJapcTREHHON BIACTH U (emepalbHBIX OPTAHOE HCIIONHUTEILHOR
BJIACTH;

UH(GOPMUpPYET 3aiBHTENA IIOCPENCTBOM YCTAHOBKH CTATYCOB SIEKTPOHHOTO Hela
H (pu HeoGX0oUMOCTH) GOPMUPOBAHNZ KOMMEHTAPHEB!

0 HeoOXoAMMOCTH ABKHM 3asBuTenst B IAY 1I3H, ¢ ykasaHueM IaTHl H BpeMCHH npueMa
6o CpoKa, B TEUCHHE KOTOPOrO 3ajBHTENL MOJDKEH OOpATHTHECA Ha IIpHEM, IO HCTEdeHHH
KOTOPOTO B CIy9a¢ HEABKH 3a9BHTEI PACCMOTPEHHE HeNa peKpaliaeTcs;

0 XOJ€ TIPEAOCTABICHHUS TOCYIaPCTBEHHOH YCIIYTH, ¢ YKa3aHHEM FanbHEHNIMX feHcTBHil
3aABUTEN (IpH HeoOXOUMOCTH);

00 HHBIX JEHCTBHAX, IPSAYCMOTPEHHEIX B pasuene 111 HacTosero AJIMHHHCTPATHBHOTO
pernaMenTa;

0 3aBEpIICHHH MIPOLEYPE] IPELOCTABICHHA IOCY IAPCTBEHHOM YCIyTH.

3-1.3. Hus1e neficTeuA, He0GXOTUMEIE LISl IIPEXOCTABIEHHA TOCYIAPCTBEHHON YCIIYTH.

3-1.3.1. Ilpn 1penocTaBNEHHH TOCYJApPCTBEHHOH YCIYTH B SIEKTPOHHOH dopme
3aABHTENI0  O0ECHeqHBAaeTcCs  OCYINECTBJEHHE  OLEHKA  K49ecTBa  IIPEIOCTARIECHUS
TOCYIapCTBCHHOM YCIYTH IIOCPENCTBOM 3IEKTPOHHOIO OMpoca Ha llopTaie.

3-1.3.2. 3assutems umeer npaBo Ha gocyfebHOe (BHecyne6Hoe) 06KanoBaHHe pelIeHHI
u peficreuil (Gesnedictera) [AY 1I3H, npenocTaBisiomero rocyIapeTBeHHYIO YCIYTY, a TAKKE
ROIDKHOCTHBIX ITHIl OPHM NIPENOCTABICHHH IOCYNAPCTBEHHOH YCIyru. 3asgBHTENb HPOU3BOIHUT
NEHCTBHS B COOTBETCTBHH C Pa3AcioM V HACTOAIIErO AJMHHUCTPATHBHOTO PErTAMCHTA.
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Iv. q)OprI KOHTPOJA 32 HCIIOJJTHEHHEeM 3JMHHHCTPATHBHOTO PEl/IaMeHTa
DpeAOCTABJICHHA FOCYIIapCTBeHHOﬁ YCayra

4.1. Tekynuii  KOHTpOJIb 3a  COONIOJIEHHEM  IIOCIIEOBATEBHOCTH  JSHCTBHIA,
ONpEIeNeHHBIX aIMUHHCTPATHBHLIMH HNPOLEAYPaMH IO IIPEAOCTaBIECHUIO TOCYyAapCTBEHHOMN
yCIyrH, ocyiiecTBiserca qupexTopoM I'AY T13H.

4.1.1. lupextop I'AY II3H ocyiuecraiisier KOHTPOIIb:

33 HaJJTeXKalllUM MCIIONHEHHEM HACTOAIEro AZMUHUCTPATHBHOTO PErNIAMEHTA M MHBIX
HOPMAaTHBHBIX IIPABOBBIX AKTOB, PETYIHPYIOIIMX IIPEJOCTaBICHUEC TOCYJAapCTBEHHOH YCIIyTH,
paboraukamu I'AY 113H;

38 00ecredeHHeM COXPAaHHOCTH NMPHHATEIX OT 3asABHTENS NOKYMEHTOB M COOIIOACHHEM
paboTHHKaMH TIonpasnencHus TpeboBauuit Kk cbopy M 00paboTke YEpCOHANBHBIX NAHHBIX
3aABUTENA U MHEIX JIHIL

4.1.2. Tupexrop TAY H3H wu pabormuxn T'AY 1I3H, =HenocpescTBeHHO
IPEeTOCTABNAONHE TOCYIAPCTBEHHYIO YCIOyTy, HECYT IIePCOHAIBHYI0 OTBETCTBEHHOCTH
3a cobmojeHRHe CpPOKOB M INOpANKa IPHEMa JOKYMCHTOB, COOTBETCTBHE pe3yJIETATOB
PacCMOTpEHMA JIOKYMEHTOB TpPeOOBaHMSAM 3aKOHONATENILCTBA, IMPHHATHE Mep IO IPOBEPKE
MPEJCTABIEHHBIX ~ OOKYMEHTOB, coOMoAeHHe CpoKOB M IOpAAKa IPeHOCTaBIICHHS
rOCYNApCTBEHHOM YCIIYTH, IOATOTOBKH OTKa3a B MPEIOCTABNEHWH TOCYHAapPCTBEHHOH YCNyTH,
BBIAYH MOKYMEHTOB. [lepconanbpHas oreercrBeHHocTs nupextopa AV II3H u paboraukos
IF'AY IL3H 3akpenngercsi B JOIDKHOCTHEIX perlaMeHTaX H JOJUKHOCTHEIX MHCTPYKLHIX
B COOTBETCTBHH C TPeOOBAHUAMH 3aKOHOATENBCTBA.

B uactHocty, paGotHuku 'AY II3H HECYT OTBETCTBEHHOCTE:

3a TpedoBanue y 3asgBUTeNCH JOKYMEHTOR MM IUIATEI, He NPEXyCMOTPEHHEIX HACTOSIIHM
AIMHHHUCTPATHBHEIM PErIaMEHTOM;

38 OTKa3 B IPHEME JOKYMEHTOB II0 OCHOBAaHUAM, HE IPEXYCMOTPEHHBIM HACTOSIAM
AJMUHHCTDATHBHBIM PETTIAMEHTOM;

38 HapylleHHe CpPOKOB pEerHCTpaldH 3alpocOB 3aiBHUTENI O IPeJOCTABJICHUH
TOCyJapcTBEHHOHR YCIYTH;

3a HApPYLICHHE CPOKA IPEAOCTaBACHUSA TOCYIapCTBEHHOM yCenyry;

3a HapyLIeHWe CPOKOB MOATOTOBKY OTBETOB HA MEKBEIOMCTBEHHEIE 3aTIPOCEHT;

3a HeO0DOCHOBAHHOC HENPeACTABICHHE MHPOPMAIHK Ha MEXBEIOMCTBEHHEIE 3ATIPOCHL,

4.1.3. Pyxopoaurens cTpyKTypHoro noapasienenus M®L] ocymecTBiseT KOHTPOIIS:

33  HaUICKAIHM HCIONHEHHEM HACTOAIero AJIMMHHCTPAaTHBHOTO perjiaMeHTa
paboTHHKAMH CTPYKTYpHOTro oapasaenedus M®II;

32 IIONHOTOH IPHHMMAaeMBIX pPabOTHHKaMH CTPYKTYpHOTO mnozpaszfmencHus MOI]
OT 3adBHTCHA JOOKYMEHTOB M Ka4eCTBOM OGOPMICHHBIX JOKYMEHTOB [HIs Iepeiads
ux B AV I13H;

32 CBOEBPEMEHHOCTBI0 H MONHOTOH mnepexayn B AV II3H npHHATEIX OT 3asBUTEIA
TOKYMEHTOB,;

33 ofecreueHNEM COXPAHHOCTH NPUHSTHIX OT 3aiBHTENA AOKYMEHTOB M COGIIONCHHEM
paboTHUKAMH CTIPYKTYpHOTO Tofpasjiencaua MOI] TtpeGosanmii k cbopy M 0BpaboTke
[EPCOHANIBHEIX JAHHBIX 3aABHTENI M HHBIX JIHII.

llepconanbHas OTBETCTBEHHOCTH PYKOBOAHTENS CTPYKTYPHOro mnozpasiencHas MEPI]
¥ pabOTHMKOB CTPYKTYypHOTO mofpasfeienns M®Il 3akpemifercs B SOMKHOCTHEIX
HHCTPYKIHUAX B COOTBETCTBUH C TPEOOBAHHAMH 3a8KOHOJATENLCTEA.

PaboTHMKH CTpyKTypHOTO nozpasnencHua M®L] HecyT 0TBETCTBEHHOCTE:

38  K4a4yecTBO TMpHEMAa  KOMIUIEKTA HOKYMEHTOB Y  3asBUTEIss B  CIyuyae,
eCIH  HECOOTBETCTBHE  NPE/CTAaBICHHBIX  JOKYMEHTOB, YKA3aHHBIX B  HACTOSAILEM
AIIMHHHCTPaTHBHOM  peITaMeHTe, SBHIOCH  OCHOBAaHMEM VI OTKasa  3adBHUTENIO
B IPEIOCTaBICHHH IOCYNApCTBEHHOM YCIyrd, 3a HCKIIOUEHHEM KOMILUICKTA JOKYMEHTOR,
IIPHHATHIX 110 HACTOSHUIO 3aSBHUTEIIL.
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4.1.4. Oneparop Iloprama - Canxr-Ilerepbyprckoe rocyOapCTBEHHOE YHHTAPHOE
IpEAnpHATHE «Cankt-IleTepbyprexuii HHPOPMALMOHHO-aHATHTHISCKHI LEHTP»
(manee — CII6 I'YI1 «CI16 MAIL») — ocymecTeNseT KOHTPOJNb 32 CBOEBPEMEHHOCTEIO JIOCTABKH
DJIEKTPOHHEIX 3as4BJICHHH Ha aBTOMATH3HPOBAHHLIE pabodue MecTa IOJCHCTEMBE «DIIEKTPOHHEIH
kabuHeT HoipkHOcTHOTO funay MAWC 3I'Y corpynuukos noapasnenenuit TAY LI3H.

[Tepconansnas otercreeHHoCTh cnenuanucTos CII6 I'YII «CII6 MAIl» zakpernnsercs
B JO/DKHOCTHEIX MHCTPYKILHAX B COOTBETCTBHH C TpeDOBaHMIMHU 3aKOHONATENECTBA PocCHiCKOM
Deacpanui.

Crennamuersl CTI6 T'VII «CII6 MALD» HECYT OTBETCTBEHHOCTE:

3a TEXHOJIOTHYECKOe obecrieuenue paboTs! [lopTana;

3a obecrieueHHe TEXHHYECKOH NONOEP)KKM 3asBATeNed 1o Bonpocam paboTHl
¢ [TopTamoM.

4.2. B paMKax HmpefocTaBIEHUA IOCYIAPCTBEHHON YCIYTH OCYIIECTBIAIOTCS ILIAHOBEIE
H BHEIUTAHOBBIE IPOBEPKH ITONHOTH! M Ka4eCTBA NPENOCTaBICHHA TOCYIapCTBEHHON YCIIYTH.

Texyluuit KOHTPOJB OCYINECTBIAETCA IIyTEM NPOBCHCHHS IPOBEPOK COONIONEHIMS
i ucnonHenusa paborHuxamu I'AY II3H Hacrosiuero AIMHHHCTPAaTHBHOTO pErilaMeHTa,
ITopsanxa BeleHHMSA pPETHCTPOB IIONydaTeNed TOCYNAPCTBEHHBIX YCIYT B clepe 3aHATOCTH
HacelneHHs ((usudeckHX nuI M paloromaTeneif), BKIIOYAs MOPANOK, CPOKH H GOpMY
IPEACTABICHHA B HHX CBEJIEHHH, YTBEP;KIEHHOIO OpHKa3oM MUHHCTEPCTBa 3ApaBOOXPAHEHHs
H COLHMANBHOIO pa3suTHA Poccuiickoit ®enepanuu ot 08.11.2010 Ne 9721, rTpeboBanmii
K 3aMOJHEHHI0, BENEHHIO U XPaHEHUIO OJaHKOB YYeTHOM JIOKYMEHTAIMH II0JydaTelei
rOCYJAPCTBEHHOH YCOYIM M JAPYTHX JOKYMEHTOB, pPEIJIAMEHTHPYIOHIMX HOEATeIbHOCTE
T10 UPEJOCTABICHUIO TOCYAAPCTREHHOM YCIIYTH,

4.2.1. KoMuTeT B paMkax MCINONHECHHA IONHOMOYHS [0 HAN30PY H KOHTPOIIO
32 obecrieueHHeM TOCYIapCTBEHHBIX TapaHTHH B OONACTH COHNCHCTBHS 3aHSTOCTH HACENEHHS,
32 HCKIIFOYCHHEM IOCYJADCTBEHHBIX FapaHTHH B YacTH COLMANBHON rrojyiepxkH Ge3paboTHEIX
TPAXAaH, OCYIIECTBIAET KOHTPOJs 3a ODECHCUCHHEM IOCYHAPCTBEHHBIX TapaHTHI B obnacTu
CONCHCTBMS 34HATOCTH HACENEHHI B 4YacTH OECIUIATHOrO MOIyYeHHs Oe3pabGoTHBIM
TPpOKOAHMHOM TIOCYOApCTBEHHON YCIYIM N0 IICHXONOTMYSCKOW mommepskke Oe3paGoTHRIX
rpaxkinad (jamee - KOHTPONL 3a oO0ecrnedeHWeM TOCYHAPCTBEHHBIX TapaHTHH B ofIacTH
COZIEHCTBHA 3aHATOCTH HACEICHH).

KonTpons 3a o0ecrmedeHHEM TrOCYHApCIBEHHBIX TapaHTHil B 0ONacTH COXEHCTBHSA
38HATOCTH HACENEHHS OCYINECTBIIETCS MyTeM TIPOBEHeHHS KOMHTETOM  IUIAHOBEIX
(BHEMIAHOBEIX) BEIC3THEIX (IOKYMEHTAPHAIX) [IPOBEPOK.

[lepeuenr JOMKHOCTHBIX  JHI, VIONHOMOYEHHBEIX Hd [POBELEHHE IIPOBEPOK,
TEPUOMYHOCTE TPOBEACHUSA IUTAHOBLIX BBIE3NHBIX (JIOKYMEHTAPHEIX) IPOBEPOK ONPCICIIeTCA
Komuterom.,

BHennaHoBEIE IIPOBEPKH NPOROAATCS IIPH PACCMOTPEHHH IIOCTYIHMBINUX B KOMHMTET
obpaileHuH, coaepKalux >Kanobs! (IIPETEH3HH) 110 IPeJOCTABIECHHIO FOCYAAPCTBEHHOM YCIYTH
B paMKax JocyAeOHOro o0KanoRaHms.

Pe3ynpTaThl IYUIAHOBBIX (BHEINIAHOBEIX) BBIE3JHBIX  (MOKYMEHTApHBIX) IPOBEPOK
HOMNIEKAaT aHAMM3y B LEAIX BLIABACHMS IPMYMH HapyUIeHWH M IpPHHSTHS  Mep
10 HX YCTPaHEHHIO M HEXOYICHHIO.

Hupexrop T'AY II3H exexkBapTanbHO OpraHM3yeT BBIGOPOYHBIE TIPOBEPKH HEN
3asBUTENEH HA NPEIMET IIPABMIIBHOCTH NpHHATHA paboTHuxamu [AY 1I3H pemwennii, a Taxke
BHEIUIAHOBBIE IPOBEPKH B CIy4ae NOCTYNNEHMA kano® (IIpeTeH3Wil) rpaxiaH B paMKax
JocynebHoro oG:KaIoBanus.

4.2.2. Onepatop ITopTana oCyIecTBILET:

MOHHTOPHHI' IIPOXOXIEHUS SIEKTPOHHBIX 3aiaBIeHu gepe3 MAVC 3TI'Y, nanpasnenne
Pe3yNpTATOB JAHHOTO MOHMTOPHHIA B KOMHTET N0 HH(OPMATH3AINE U CBI3H 10 3aIIPOCY.

Pe3ynbTaTsl MIaHOBEIX K BHENNAHOBEIX IPOBEPOK OGOPMIIAIOTCS B BHAE aKTa, B KOTOPOM
OTMEYAOTCS BELIBACHHEIE HEJOCTATKH M JAIOTCH MPELNOKEHHS 110 HX YCTPAHEHHIO.
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4.3. OTBETCTBEHHOCTE  JOIDKHOCTHEIX s [AY  I[3H, 1pemocraBisiomero
TOCYNAapCTBEHHYIO YCIYTY, 34 pelleHHs H JOelicTBUA (0e3nelCcTBHE), [PHHHUMAEMEIE
(ocyriecTBIAEMbIE) B XOZE NPENOCTABICHHS TOCYIapCTBEHHOH YCIyTH.

Homxnoctaele muua [AY  IB3H HecyT OTBETCTBEHHOCT: B COOTBETCTBHH
C 3aKOHOJ{aTenbCTBOM Poccuiickoit Oepepannm.

Hanpapnenme  MeXBEJOMCTBEHHEIX  3alPOCOB O  IPEACTABIEHHMH JOKYMCHTOB
¥ HHQOPMAIMM I OCYIIECTBICHHS [ESTENBHOCTH, He CBI3AHHOM C IIPeIOCTABICHHEM
TOCYNApCTBEHHOH YCNYTH, I1e NOmycKacTes, & BomxHocTrsie iuua TAY 1311, manpasuemne
He0G0CHOBAHHbBIE MEXBEAOMCTBEHHBIE 3alPOCE, HECYT OTBETCTBEHHOCT B COOTBETCTBUM
C 3aKOHOAATeNbCTROM Poccuiickolt ®eneparniy.

Henpencrapnenue (HecBoeBpeMeHHOE INPEICTaBIeHNE) OpPraHOM HIH OpraHW3aIuedt
10 MEXBEIOMCTBEHHOMY 3aIIPOCY JIOKYMEHTOB H HHMDOPMAITHMH HE MOMKET ABNSTHCH OCHOBAHHEM
JUIA OTKa3a B IIPEHOCTABICHHM 3aABHTENH) [OCYAApCTBEHHOH yeiryru. JO/KHOCTHBIE IIHIIA
I'AY L3H, wHe npencraswpIiHe (HECBOEBPEMEHHO IIPEICTABMBINME) 3aIpOLICHHBIC
¥ HAXONAINMECH B PACIOPANKEHHH COOTBETCTBYIOINMX OpraHa IHOO OpraHH3alHH JOKYMEHT
WM HHOOpMAalMIO, IIOANeXaT  aJAMUHHCTPATHBHOH, JTUCUMIUIMHAPHOR HIH  MHOH
OTBETCTBEHHOCTH B COOTBETCTBHH ¢ 3aKOHOMATENLCTBOM Poccuitckoit Oexepannm.

4.4. Ilonoxenus, XapakTepusylomue TPeGOBaHHS K IOpPSAKY H (opMaM KOHTPOJL
3a [IPEJOCTaBICHHEM TOCYAaPCTBEHHOMA YCIYry, B TOM YHCIIE CO CTOPOHBI IPaykaH.

3asBUTENM MOTYT OCYINECTBIATH KOHTPOOb 3a IPENOCTARIEHHEM TI'OCYNAPCTBEHHON
ycuyria B Qopme mocynebHoro (BHecyneGHOro) obkamoBauus neiicteuil (GesmeitcTBHS)
H DEIEHHH, OCYIMECTBIASEMBIX (IPHHATEIX) B XOAE IPENOCTABNCHHs rOCYJAPCTBEHHON YCIyTH,
o cynebHoro oOkanoBaHus AeHcreuit (Ge3melcTBHA) W peINEHHH, OCYIIECTBISEMBIX
(UPHHATBIX) B XO/Ie NPEAOCTABIICHUS OCYIaPCTREHHOM YCIyTH.

Y. Jocynebuplii (BHecyaefHbIii) MOPANOK 00:KATOBAHAA PelleHuil
u pelicTeuii (Gespeiicteus) CAY I3H, npeaocTaBiIsIomero rocyaapcTBEHRYI0 Yayry,
paldoreuka 'AY I[I3H

5.1. Mupopmanms ans 3asBuTeId O €ro mpaBe HOAaTh Xanoby Ha HapylIeHMe HOpSAKa
HPENOCTaBICHHS IrOCYAAapCTBEHHOM yenyry (nanee — xanoba).

Hocynebupiit  (BHecyneGHELT) MOpPADOK OOKANOBAHHA HE HCKIIOYACT BO3MOXKHOCTH
obxanoBanusa peureHuil u nedcTsuil (GesxelicTBHA), TPHHATHIX (ocymecTBIsIEMBIX) B XOj€
TIPCAOCTABNICHHA TOCYIapCTRBEHHOH YCIyry, B cynebuom nopsanke. JocyneGueiit (BHecyneGHEIIH)
TOPSINOK 00KATOBAHHUS He ABJISIETCS IV 3aABUTENIS 00S3aTeBHEIM,

5.1.1. 3agBUTeNE MOKET HOJATH K0y, B TOM YHCIIE B CIEAYIOMIEX CIIyIagx:

HapyMIEHHE CPOKA PETHCTPALMY 3alIPOCa O IPEAOCTABIEHHH [OCYIAPCTBCHHOMN YCIyTH;

HapyIIeHHe CPOKa NPEI0CTABIEHHS TOCYIAPCTBEHHOMN YCIYIH;

TpeboBanme y 3aABHTENs NOKYMEHTOB WM MH(OpPMAIHM NHGO OCYIIECTBICHHS
IeHCTBAN, IPeIOCTABIEHHE MM OCYIIECTBIEHHE KOTOPEIX HE MPEAYCMOTPEHO HOPMATHBHEIMH
NpaBoOBEIMH  akTamMH  Poccuiickoli  Pepepauus, HOPMATHBHBIMHM IIPABOBBIMM  AKTAMH
Cankr-Tletep6ypra miis IpefOCTABICHHA TOCYAAPCTBEHHOMN YCIIYTH;

OTKa3 B IPUEME y 3aABHTENA JOKYMCHTOB, NpPEACTABICHHEC KOTOPHIX MPEAYCMOTPEHO
HOPMATHBHEIMH TDABOBEIMH aKkTaMu Poccubickoif Penepaluy, HOPMATHBHBIMH IIPABOBBIMH
axramu Caukt-TlerepOypra st penocTaBiedus rocyIapcTBEHHOMN YCIIYTH;

OTKa3 B IMpPEAOCTABNCHHH TOCYJAPCTBEHHOH YCIYrH, €Cld OCHOBaHMA OTKaza
HE IPEAYCMOTPEHE! (eNepaNbHEIME 3aKOHAMH M IPHHATEIMH B COOTBETCTBUM C HHMM HHBIMU
HOPMaTHBHBIMH  TIPABOBBIMH  akramMu Poccuiickoit ®efepanmmy, 3aKkoHAMH W HHBIE
HOPMATHBHBIMH IIpaBoBbIME akTamMH CankT-IletepGypra;

TpeOOBAHME C 3a4BHTENA IIPH HPEJOCTABIEHHH TOCYJAPCIBEHHOM YCIYTH IUI&TH,
He NpeoyCMOTPEHHOH HOPMATHBHEIMM IDAaBOBBIMM akTamu Poccmiickoit  ®enmeparmy,
HOPMaTHBHEIMH NpaBOBEIMH akTaMHu Cankr-Iletep6ypra;
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otkas [AY LI3H, npenocrasndomero rocyjapcTBeHHYI0 yeuyry, paborarkos TAY I3H
B MCIIPAaBICHHM NOIYIEHHBIX OIIEYaTOK H OLIHOOK B BEITAHHEBIX B PE3YJILTATE MPENOCTABICHI
TOCYNApCTBCHHOH YCHYIH JIOKYMEHTax JHOO HapylleHHe YCTAHOBIEHHOTO CpPOKa TaKHX
HCIIpaBIEHHAM;

HApYMICHHE CPOKA MM NOPANKA BBIAYH JOKYMEHTOB IO Pe3yNbTATaM IMPENOCTABICHHS
TOCYIapCTBEHIOM YCIyTy;

NPHOCTAHOBIECHHE IMIPEHOCTABICHHA TOCYNApCTBEHHOHW VCIYrH, €ClH OCHOBAHMA
IIPHOCTAHOBIIEHH HE NIPEAYCMOTPEHB! (beNepaTbHBIMH 3aKOHAMY M IIPHHATEIMH B COOTBETCTRHH
C HHMH HMHBIMH HOPMATHBHEIMH NpaBOBBIMH akTamu Poccmiickoil Demepauuu, 3aKoHaMH
M MHLIMH HOPMAaTHBHBIME IIpaBOBBIMHU akTamu CaHkT-[leTepbypra;

TpeGOBaBHe Y 3aBHTCNA IIPH NPEJOCTABIEHHH FOCYIAPCTBEHHOM YCIyrH JOKYMEHTOB
HIM WHQOPMAUMM, OTCYICTBHE ¥ (WIM) HENOCTOBEPHOCTH KOTOPHIX HE YKa3bIBAIIHCEH
IOpH IEPBOHAYANLHOM OTKa3e B IPHEME JOKYMEHTOB, HEOOXOIHMMEBIX JUIA IIPEJOCTaBICHHS
TOCYAapCTBEHHOM YCIIyTH, THO0 B NPENOCTABIECHHH FOCYAapPCTBEHHOM YCIYrH, 34 HCKITIOUYEHHEM
CITy4aes, NIPEIYCMOTPEHHEIX NYHKTOM 4 gacTi 1 cratsm 7 Penepanpuoro sakoHa Ne 210-D3,

5.1.2. B cnyyae ecny sxanofa MojaeTcs depes MPEeNCTABMTENS, TAKKE IIPEICTABIILETCS
JOKYMEHT, MOATBEPKAAONIMH [TOTHOMOTIHS Ha OCYLUECTBIEHHE AEHCTBIHE OT UMCHH 3asiBUTENIA.
B kauectBe JOKYyMEHTa, HONTBEPIKIAIONIEr0 MOJHOMOYHMA HA OCYMIECTBIICHME JEHCTBHI
OT UMEHH 3aABHTENA, MOXKET OBITH IPEACTARIIEHA:

oQopMIIeHHAT B COOTBETCTBHH ¢ 3aKOHOZATENLCTBOM Poccuiickolf Demepanuu
JOBEPEHHOCTE (11 QU3HIECKHX JTHLY);

KOIIMA PpeIleHHs O HasHayeHMH Hax o0 u30panum nubo mnpHKasa O HasHAYEHUH
(pM3MYECKOrO JMUA Ha JOIKHOCT, B COOTBETCTBMM C KOTOPBIM Takoe (HIHYECKOE IMLO
ofylanaeT IpaBoOM JeHCTBOBATE OT HMEHHM 3asSBUTE A 663 JOBEPEHHOCTH.

5.2. IIpenmer xanoGsl.

XKamoba HoKHA COAEPKATD:

Haumenosanwe [AY  IL3H, jomxmocts ¥ daMumuioo, HM1,  OTYECTBO
(nocnegmee — npu Hanuuun) pabotnuxka TAY I3H, pemenns u jgeiicTeus (Oe3peiicTrre)
KOTODBIX 00:KalyHTCH;

damuIMIo, HMA, OTIECTBO (IIOCHENHEe — [IPH HATHYHH), CBEAEHHA 0 MECTE JKUTENILCTBA
3adBUTEIM — (M3MYECKOTO JIMIE, a Takke HoMep (HOMepa) KOHTAKTHOTO TenedoHa, ampec
(anpeca) anexkTpoHHOH Y10UTH (P HANHYMH) H IIOYTOBBIH afpec, 10 KOTOPHIM JOJDKEH OBITH
HATIPABTICH OTBET 3asBUTEIIIO;

ceefeHus o6 obkanmyeMeIx pemreHmax H Jeiictusx (6espelicteum) [AY I[3H,
paboruuka FAY LI3H, B ToM dHCIe B clydae nojaus sxano6s B M®IT umu gepes Hopran — Bun
HapYIIeHHA, YKa3aHHBIA B ITyHKTE 5.1.1 HacTOAMIET0 AIMIHHCTPATUBHOIO PETTAMEHTA,;

JOBOJBI, HA OCHOBAHHH KOTOPBIX 3ai4BHTENh HE COINAcEH ¢ PElIeHHEM M JeHcTBHEM
(6esmeitcrenem) T'AY H3H, paGornuxa ['AY L[3H. 3aseuTeneM MoryT GBITH [PEACTABNEHE]
BOKYMEHTHI {TIpH HAIIH4HK), II0OATBEPKIAIONIHE TOBOIBI 3aIBUTEIS, THO0 HX KOIIMH.

5.3. Hcnonuurensuple  Opragbl ¥ yHONHOMOYEHHBIE HA DACCMOTPEHHE  KANOBHI
MOTDKHOCTHBIC JIMLA, KOTOPBIM MOXKeT ObiTh MofaHa kanoba B mocyzebHoM (BHecyneGHOM)
HOPSKE.

HKanoda monaercs B Komurer mubo IAY I[3H, npegocTapiaommil rocyaapCcTBEHHYIO
yCInyry.

Kanmoba ratoke Moxer ObiTe momaHa Buue-ryGepmaropy Camkt-IleTepGypra,
HCTIIOCPEICTBEHHO  KOODIAHWHHPYICIIEMY H KOHTPOIHPYIOIIEMY jleATelsHOCTE Komurera,
B [IpapurensctBo Cankr-IlerepOypra.

JKanoGa ma pemenms u peicteus (Gesnelcreme) mmpextopa T'AY I13H mnopaercs
B KomurerT.

5.4. Crroco65I TOJaus ¥ paCCMOTPEHHS KaI005I

5.4.1. Kanoba Moxer GRITh OJaHa:

B 3JIEKTPOHHOH (opMe;
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B IIHCBMEHHOM (hopMe Ha OyMaxKHOM HOCHTEJIE.

5.4.1.1. Ilogaua  >kano6sl B NHCEMEHHOM QopMe Ha O6YMAKHOM  HOCHTENIE
OCYIECTBIACTCH:

110 IOYTE;

yepes MO1];

TIpU TUIHOM Ipueme sasgsuTend B Komurere mu6o B TAY H3H.

Ilpy JMYHOM 1pHEME 3adBHTENs IPEACTABNSET JOKYMEHT, YHOCTOBEDSIOLIHIL
€ro THYHOCTE B COOTBETCTRHH ¢ 3aKOHOaTenscTRoM Poccuiickoit Denepaumm.

B oamexrponHoH ¢opme Moryr OBITE NpEACTABIEHBI JTOKYMEHTBL, VKa3aHHbIE
B myHkre 5.1.2 HacTOAmIETO AJMHHHCTDATHBHOTO pEITlaMeHTa, NPH 5TOM IOKYMEHT,
YIOCTOBEPAIOIIH I TMYHOCTD 3aABUTENs, He TpebyeTcs.

5.4.1.2. Tlona4a xanoGLl B 3JEKTPOHHON (OpMe OCYIMECTBILETC ¢ HCIONb30BAHHEM
ceTH «MHTepHeT» nocpencTsoM: ohHUHANBHOrO caiita KomureTa (MOMEHHOE UMS CaliTa B CETH
«Hureprer» - rspb.au), obunmansmoro caiita TAV II3H (oMeHHOe ¥uma calita B ceTH
«Hutepuer» - r21.spb.ru), Hoprana.

3ar0IHEHKE 32IIPOCa O PACCMOTPEHHH %anobbl wepes [10pTas NpOH3BOLHTCS 3asIBHTEIEM
JIMYHO [PH YCIIOBYMH aBTOPH3ALHH 3asBUTENd Ha [TopTane mocpeacreom ECHA®,

5.4.2. IlopAmoK paccMOTpEHHs KAITOOEL.

Kanoba Ha paborauka T'AY II3H ymuGo Ha mopsnok oxasams yeryrn TAV 13H
paccmarpuBaercs Komurerom.

Kamoba ma pemenms u jgefictBus  (Gespmelicteue) pykoBomMTens KomureTa
paccMaTpHUBAETCA BBILIECTOANINM OPTraHOM.

M®L, B cinyuae nogayn xanober uepes MOII, ofecneumBaer mepemady Kanobbl
B KoMuTer B mopsake M CPOKM, KOTOPHIE YCTAHOBJIEHE COTVAILICHHEM O B3aHMOIEHCTRHH
mexny MOIL 1 Komuterom, HO He TO3IHEE CAEAYIOLIET0 paboyero fHI CO THA MIOCTYIIIICHHS
FKAI00EI,

B cayuae ecnm xamoba monaHa 3asBUTENEM B OPraH, B KOMIICTEHIMHIO KOTOPOTO
HC BXOHMT NPHHATHE PpEIICHHs 10 xalobe, B TedeHwe Tpex paboumx mHEH co JIus
©¢  peruCTpalM  YKa3aHHBIH  Oprad  HanpasinsgeT Kaioby B  YIOJHOMOUEHHHII
Ha €C pacCMOTpEHME OpraH M B IHCHMEHHOH (opMe uH(pOpMHpYeT 3asBHTEINsT
O MepeHanpapieHuH Xanodul. IIpm 3TOM CpoK paccMOTpeHMs XamoBBl MCUHCIAETCA CO AHA
PETHCTPALMH JKAIOOLI B YIIOTHOMOYEHHOM Ha €€ PACCMOTPEHHE OpTraHe.

Komuter BripaBe ocTaBHTS 3Kanoby 6e3 0TBETA B CIEAYIONIHX CIIydasx:

HATMIME B JKaNoGe HEUEH3YPHBIX 7100 OCKOPOHTENBLHBIX BBIPAXKEHHEH, YIPO3 SKH3HH,
3HOPOBBIO H HMYIIECTBY NOKHOCTHOTO JIMIIA, 4 TAKXKC UNEHOB €I0 CEMBH;

OTCYICTBHE BO3MOXXHOCTH IPOYMTATE TEKCT #anobrl, (aMPIHIO, HMS, OTYECTBO
(mocnenpee - NPy HATHYKK) U (MIIH) IOYTOBELL Aflpec 3asSBUTEN, YKA3aHHBIE B KAI06e.

B cny4ae ocraBmenus xanoOsl Ge3 orera KoMuTrerT B TeueHme Tpex paboumx nHeit
CO HHS DErucTpalmy kanodbl coofliaer 00 3TOM Ipax/aHHHY, HANPAaBHBIIEMY Xaloby,
ECIIH er0 (JaMUIHMA ¥ TTOYTOBBIH afpec HOMNAIOTCS IIPOYTEHHIO.

5.5. CpoKH pacCMOTPEHHS 3Xal06EL

Cpox paccMOTpeHHs KanoObl HCUMCIAETCS CO OHA PErHCTPALMH xanobsl B KoMureTe
mubo B TAY II3H.

Kanoba, nocrynuemas B Komurer, TAV 1I3H mu60o BBIIIECTOSIIHI Opra, IMOINIEeXHT
PETHCTpallid HE II03[HEE CHefylollero pabodero JHs co AHA ee nocTymwieHHs. JKano6a
[IOJIICHAT PACCMOTPEHUI0 AO/DKHOCTHBEIM JIMIIOM, PAaOOTHUKOM, HAJEICHHEIM ITONHOMOYMSMI
IO PaCCMOTPEHHIO Kano0, B TCUEHHE ATHANIATH PaGoUiX AHEH CO AHA €€ PErHCTPAHHH.

* BO3MOXHOCTE  FOAATE xanoby nocpencteom I[lopTama ofecneynsaeTcs s 3asBHTCINEH, KOTOpHie
NofaBalli 3apoc O NPEAOCTABNCHWH TOCY apeTReHHOR yemyrt yepes ITopTan wum M®]I,
Ilon oTcyTcTBHEM BO3MOKHOCTH NPOYMTATE NOHHMAeTCA CIYYail, IpH KOTOPOM TEKCT 3Kamobk
# () GUO, u (vmH) noyuToBkI aIpec 3asBUTENS He HOMIAIOTCS TIPOYTEHHIO.
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B cmyuae oGxamopanus otkasa [AY H3H B npueMe HOKYMEHTOB y 3asBHTEIA JHOO
B HCIPAaBICHHH JIONMYIICHHEIX ONEYaTOK M (WnH) OommbOOK HIH B ciydae 00yKanoBaHHA
HapyLIEHUs YCTaHOBACHHOTO CPOKa TAKHX MCIPAaBJICHUH kamo0a paccMaTpHBAETCS B TEUCHHE
aTH pabounx JHEH co mHs ec perucrpanun B Komurere.

5.6. Pe3yabTaT pacCMOTpEHus 3ano0bL.

Io pesynpraram paccMOTpeHHA KanoOsr KOMHTETOM IPHHUMAETCS OHO M3 CHEAYIOIIHMX
peLleHUI:

kanoba yHOBNETBOpsAETCA, B TOM wHCIE B (OPME OTMEHH NPHHATOTO pEINEHHS,
HCTIpABIEHHA JIONYLISHHEIX ONEYATOK M OLIMOOK B BBIIAHHBIX B PE3YABTATE HPENOCTABICHHS
TOCYZapCTBEHHOH YCIyrM NOKYMEHTaX, BO3BpATa 3afABUTENIO NEHEKHBIX CPEICTB, B3HMAHHE
KOTOPLIX HE INPETYyCMOTPEHO HOPMATWBHBIMH HpPaBOBBIMM axTaMu Poccuiickoit ®enepauun,
HOPMAaTHBHEIMH MTPaBOBBIMH akTaMu CaHkT-IleTepGypra;

B YIOBIETBOPEHHH >Xano0bl OTKA3LIBAETCH.

YKasaHHOE peuleHHe NpuHEMaercs B QopMe akra Komurera. Tumosas ¢opMa akra
YCTaHOBJISHa NPHIGKeHHEM Ne 3 X HacToAmeMy AIMHHHCTPATHEHOMY PETJIAMEHTY.

Ho pesynbratam HpoBepkM IIpH OTCYICTBHH B JKalnole HOBOIOB, ITOATREPIKIAOIIHX
HaJlMMe  YKa3aHHOTO 3ajABHTCIACM BHJd HApPYLUIEHHA NOPSIKA IPEIZOCTABIECHHS YCIYTH,
ACJDKHOCTHOE TIMII0, OTBETCTBEHHOE 34 PACCMOTPEHHE JkaNnoObl, IPHHIMAET pelieHue 06 oTKase
B PAacCMOTPEHHHM XXAJIOOBI 110 CYIIECTBY B CBSI3H C HECOOTBETCTBHMEM CBEIEHHH, H3JIOMKEHHBIX
B KaNio0e, YKa3aHHOMY BHAY HAPYIICHHUA.

KomuTeT 0TKasbIBaeT B yHOBIETBOPEHHH aI00H! B CICAYIONINX CIyqasIx:

HAIMYHE BCTYITMBIIETO B 3aKOHHYK) CHILY PEIIeHHA CYIa, apOuTPakHOro CyAa 1o xanobe
0 TOM K€ IIPEAMETE H 1O TEM K€ OCHOBAHHAM;

mojaya KanoObl JHIOM, MOJHOMOUHI KOTOPOTO HE IIOATBEPKICHEI B MOPSIKE,
YCTAHOBIIEHHOM 2aKOHOATEALCTBOM Poceuiickoit Depepanuu;

HAIMYME PEHICHHA II0 kanode, NPHHATOTO paHee B COOTBETCTBHM C TpeGOBaHHAMH
HACTOAIIEr0 AJMUHHCTPATHBHOTO PEINIAMEHTA B OTHOLIEHHH TOIO K€ 3adBUTENA H IO TOMY XKe
IPEAMETY XKanoGhI.

5.7. Ilopapok MHGOPMHUPOBAHUSA 3asBHTENS O PE3YIBTATAX PACCMOTPEHHS KATOB5L,

Ilpu  ymoBneTBOpeHHH *amoOsl KOMHTET IIPHHHMAET MCUEPNBIBAION(HE MEpH
N0 yCTPaHCHWIO BBIABICHHBIX HApYLIEHHH, B TOM UHCIE 10 BBIOAaYe 3ajABHTENN pPE3yibTaTa
TOCYNApCTBEHHOH YCIyrH, He TO3[Hee IATH pPabouux MHeH cO JHS IPHHATHS pPelIeHHH,
€CIIM HHOE HE YCTaHOBJIEHO 3aKOHOAATENLCTBOM Poccuiickoit demeparun.

He nosamee [HA, CIEAYIOMEro 3a JHEM NIPHHATHS PELIEHUS, 3asSBHTEN0 B MHCHMEHHOMN
(hopMe ¥ II0 XKeNaHHI0 3agBUTENS B SISKTPOHHOH (OPME HATIPABIAETCH MOTHBHPOBAHHEIHA OTBET
0 PE3YNLTATaX PaCCMOTPEHHS HKATOOKL.

B oTBeTe 0 pe3yinsTaTaM PacCMOTPEHHA JKANO6! YKa3EIBAIOTCS:

HaumeHoBanue KoMHTeTa, NOIKHOCTB, (aMumus, HMsi, OT4ECTBO (P HAIHYMH)
JOJKHOCTHOTO JIHI{A, IIPHHABIIETO PELISHHE 110 JKaIobe;

HOMED, AaTa, MECTO IPHHSATHA PEILICHHS, BKI0YAd CBENCHMS O JOXKHOCTHOM JIHILE,
paboTHike, peluerue wiu neitcTane (GesnelicTare) KoToporo ofxanyercs;

(haMHITHSL, ML, OTIECTRO (IPH HATHIHH) HUIM HAHMEHOBAHHE 3aSBHTEILSL

OCHOBaHHA UL IPHHATHA PELICHHA MO Xkanobe;

MPUHATOE 110 KaN00e pereHHe;

B CIOydae ecnM >xaio0a NpusHaHa o0OCHOBAHHOM — CPOKM YCTPAHEHHS BBISBIEHHBIX
HapYUICHHH, B TOM YHC/IE CPOK HPE/IOCTABIEHHUA PE3yIIBTATa TOCYI2PCTREHHOM VCIIYTH;

B CIly4ae eCilH Kanoba IpusHaHa He 060CHOBAHHOM —~ apryMEHTHPOBAHHEIE PA3bICHEHHS
O NpHIHHAX NPHHATOrO PELISHKA, a TaKkke HH)OPMANWA 0 MOpAAKe 00KATOBAHKA IPHHATOrO
peleHus.

Tarxe B OTBETe © pe3syNBTaTAX PACCMOTPEHMS KanoGbl NPHHOCATCS W3BHHEHHS
3a IOCTABJIEHHbBIC HEYNOGCTRA U YKA3KIBACTCS HHPOPMALIMA O AANbHEHIINX AeHCTBISX, KOTOpEIE
HEOOXO0MMO COBEPIIHTS 3asBUTENIO B HEX ONYIeHHS rOCYyNApCTBEHHOH YCITYTH.
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Orser 1o pesynbTaTaM PacCMOTPEHHS JKATOOGH MOMMHCHIBAETCA YHONHOMOUEHHBIM
Ha pacCMOTPEHHE KajloOBl NOIDKHOCTHRIM JHIIOM KOMHTETa, HAjeNeHHBHIM HOTHOMOYHAME
[0 PaCCMOTPEHHIO XKanos.

[lo 'KemaHWIO 3afBUTENA OTBET IO PE3YALTATAM PACCMOTPEHHS JKaJoOBl MOXET OBITh
NPEACTABICH HE IIO3AHEe JiHA, CIENYIONIEro 3a JHEeM INPHHATHA peulicHHS, B QopMe
3JIEKTPOHHOI0  JOKYMEHT4, MOANMCAHHOTO O3JIEKTPOHHON MOJIHCHI0  YIIONHOMOYEHHOIO
Ha pPacCMOTpPEHHE Xaio0bl [OOKHOCTHOTO Jmua KOMHTeTa, BHI KOTOpPOH YCTaHOBIIGH
3aKOHOIaTeNsCTBOM Poceniickoit ©enmepannm.

5.8. Ilopaaok ofkaJloBaHus pelleHus o xanobe.

Pemenne, npuHATOE 1O PE3YAbTATAM PACCMOTPEHHA JKAT0OOBI, MOXKET OBITH 0GIKATIOBAHO
BHIle-TYOepHaTOpy Cankt-Tletepbypra, HETIOCPEACTBEHHO KOOPIHHHUPYIOLEMY
H KOHTPOJMpYyHOIeMy pesrenbHocts Kommrera (CMmomsHeii mnpoesnm, n.1, samrepa B,
Canxr-Ilerepbypr, 191060, Ten. (812)576-46-56), B Ilpasutenscteo Camkr - IlerepGypra,
a TaxOKE B CYJL B TIOPAMIKE M CPOKM, IIPENYCMOTPEHHEIE AEHCTBYIOINHMM 3aKOHOAATEALCTBOM.

5.9. 3asBuTENs MMEET IPABO HA HONYYeHHE HHPOPMAIMH M JOKYMEHTOB, HEOBXOMUMEIX
1)1t 000CHOBAHHS H PaCCMOTPEHHS &KAamoObL

5.10. MuopmupoBanme 3agpuTeNel O NOPsAKE TOHAYd H PACCMOTPEHHS SKAIOGHL
OCYIIECTBIAETCA MIOCPEACTBOM pasMellleHns HHdopMalmu Ha [Toprane.

Wugopmuposanne 3asBureneil o uopamke oGXKaNoBaHHs PpelIeHHH M IeicTBmil
(BesneticTeuA) OCYmIECTBIAETCA TAKKE IIPH OGPAMEHHH 3asBHTEN IO TeleOHAM, ajipecaMm
BVIEKTPOHHOH MOYTHL, 4 TAKXKE TIPH JTHYHOM IPHEME IO aPECcaM, YKa3aHHBIM Ha O(HIHANBHBIX
cafitax Komurera, TAY I3H na Hoprarne.

5.11. TlomokeHHs  HACTOSIIETO  pa3fena, yCTAaHABAMBAIONIHE IIOPSIOK  IOZAYH
H pacCMOTpeHus xanol 3aspuTeneil Ha HapylueHMsS WX 0OpaB NPH NPeNOCTABICHUM
TOCYNapCTBEHHBIX YCIYT, HE PACHPOCTPAHAIOTCA HA OTHOIIEHHSA, peryympyeMele Denepanbanm
sakoHOM «O TmOpsiike pPacCMOTPEHHs OOpAlEHHH TpaxuaH PoccHiickoit Dexepanum»
(manee ~ 3axon Ne 59-®3).

Kanobor saspuTeNell Ha OPraHM3ALMIO NPEAOCTABIEHHA TOCYAAPCTBEHHBIX yCIayT
B Komurer muibo B TAY 1I3H noparTes W pacCMaTpHBAIOTCS B TIOPAIKE, [IPENYCMOTPEHHOM
3akoroM Ne 59-D3,

VI. OcofeHHOCTH BLINO/IHEHNS AAMHHHCTPATHEHEIX Hpouenyp (deiicremii) B MOI]

Ilpr mpenoCTaBNEHHH TOCYNAPCTBEHHON YCIYTM CTPYKTYPHBIE IIOJPA3felieHHS M®I]
OCYIIECTBILAIOT CIIeYIOIIHE aAMIHHCTPATHBHEIE TIPOLeyphl (AeicTBH):

HHGOPMHPOBAHUE 3asBHTENeH O MOPSAKE HPEAOCTABIEHHS TOCYNAPCTBEHHOM YCIYIH
B3 M®II, mo sHBIM BOIpOCAM, CBA3AHHBIM C IIPEJOCTABIEHHEM TOCYIAPCTBEHHON YCIyIH,
a TaKKe KOHCYNIbTHPOBAHHUE 3asiBUTENEH O MOPALIKE MPEIOCTABICHHS IOCYIAPCTBEHHOM YCITyTH;

TIIpHeM 3aIPOCOB 3aiBUTENCH O NPEAOCTABIEHHH TOCYAAPCTBEHHOM YCIYTH;

Hanpasiexue B [AY [I3H gokyMeHTOR, ONYYEHHEIX OT 3aABHTEICH.

6.1. indopmuposanne 3asBuTeNeii O NOpAAKE HPEIOCTABICHHS roCyIapCcTBeHHOH
yenyru 3 MOII, o xone BEOMHEHHS 3aNpoca O NPEOCTABIEHHH TOCYIAPCTBEHHOM YCIIyTH,
0 HHBIM BONPOCAM, CBA3AHHEIM C I[PEAOCTABIEHMEM TOCYHApPCTBEHHOH  YCIIYTH,
a TaroKe KOHCYIBTHPOBAHUE 3asBUTEIICH O IIOPSIIKE MPENOCTABACHNS TOCYAAPCTREHHON yCIyTH.

6.1.1. Incdopmuposanne 3adBHTENS O TNOPAXKE HPELOCTABACHMUS ToCyapCTBeHHOH
yeryru 8 MOII, 0 Xozie BBIIONHEHHS 3aIpoca O IPEI0CTaBICHHH TOCYAPCTBEHHOI YCILYTH.

6.1.1.1. OcnoBarneM MM Ha¥ama OCYIIECTRICHHS HH()OPMHPOBAHHS  3aABHTEIL
0 TIOpAnKe NPEROCTABIEHHA TOCYJapCTBEHHOM yenyrn B M®IT seisercs obpaiienue 3agsuTes
o B MOIT umu no Tenedony s ITO.

6.1.1.1.1. MndopmupoBaHne 3asBHTENS O MOPHNKE IIPENOCTABIEHHS rOCYIAapCTBEHHOMH
yeryra 8 MOI ocymecrensercs paborauxoM M®IT wiu pabotaukom LITO.
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Taxoke 3aBHUTENE MOXKET CAMOCTOATENBFHO 00PAaTHTECA K pasMelieHHbIM B MPIT:

nHpoMaTaM (MHGOKHOCKAM, HH(OIYHKTAM);

CTEHIaM, CONEPKaIlMM MHOOPMALHIO, MPeAycMOTpeHHYIo llpaBHiaMH OpraHM3aly
AEATENBHOCTH MHOTOQYHKIHOHANBHEIX LEHTPOB IIPEJOCTABICHHS TOCYNAPCTBEHHEIX YCIYT,
YTBEeP)KICHHEIMH ITocraHoBneHueM llpasurenscrBa Poccuiickoit ®epeparmu or 22.12.2012
Ne 1376.

6.1.1.1.2. Paboraux M®I] unu paborauk L{TO uadGopMHpPYET 3asiBUTENS 110 CIEMYFOIHM
BOIIpOCAaM:

pexuM paborer u ampeca M®PII, Bpems mpHeMa JOKYMEHTOE M BBIHAYH JTOKYMEHTOB,
ABIIOIIMXCA PE3YIBTATOM IIPEJOCTABICHHS FOCYNAPCTBEHHOH YCIYIH;

HaHMEHOBAHUE, MECTO HAXOXACHHMS, rpahuk paboTsl, KOHTAKTHBIE TEAS(HOHBI OPraHOB
TOCYOAPCTBEHHOH BJIACTH, YIPEXKICHHH M OpraHH3alMil, IpeJOCTaBISIONIMX TOCYIAPCTBEHHEIE
YCIIYTH MM YYaCTBYIOUIUX B IPEIOCTABICHHH YCIIYT;

KpYT 3asBHTEICH;

IIepeYeHs JOKYMEHTOB, HEOOXOAUMBIX JUI1 IPEAOCTABICHH FOCY(APCTBEHHON YCIyTH;

PEe3yABTAT IIPENOCTABIEHHA FOCYIAPCTBEHHOH YCIYTH;

CPOK IIPEJOCTaBNEHMA TOCYJAPCTBCHHOM YCITyru;

OCHOBaHMs JUis OTKasa B IIPHEME JOKYMEHTOB M JJA OTKa3a B NPEHOCTABICHHH
roCyAapCTBeHHOH yCIIyTH;

HOPMATHBHBIC IPABOBEIE AKTHI, PErYIHPYIOIIKE IOPANOK IPENOCTABICHHES YCIYTH;

nopsyox  obkamoBaHMs JedicTeuit (Ge3mefcTBUS) M pENICHHH, OCYIIECTBISEMBIX
4 TIPHHIMAEMBIX OpTaHaM¥ rOCYAApCTBEHHOH BIACTH, YIPEXKISHUAMH H OPTAHH3ALHAME B X0I€
IPENOCTABIEHNS TOCYJaPCTBEHHOM YCIyIH.

6.1.1.2. MadopMupoBaHKe 3aABHTENI 0 XOAE BEINOIHEHHS 3a1poca O IIPefOCTABICHHH
rOCYOapCTBEHHOH YCiyr¥, B TOM YHCIC O IOCTYIUICHHH PE3yIbTaTa IpelOCTaBICHHS
rocymapcTBeHHOH ycnyrd, B ML He ocymecrsisiercs.

6.1.2. KonCynpTHpOBaHHE 3agBHTENS © IOPANKE NPEHOCTABICHHS TOCYHAPCTBEHHOM
yeinyr B ML

6.1.2.1. OcHoBanMeEM I HAYalma OCYLIECTBICHHS aJMMHHCTPATHBHOHM IPOLEAYPLI
gsngercsa obpamenne 3aseuTend 8 MOII,

6.1.2.2. KoHCYnBTHpOBaHHE 3a9BUTENS OCYLIECTRIsETCs paboTHKoM M®IL],

6.1.2.3. IIpu xOHCYNBTHPOBAHUH 3asBHTEIA paboTHux M®IT:

PasbACHACT 3afABMTENIO MOPANOK TPENOCTARNEHHs YCIYTH (HaUMEHOBAHHE OpraHa
roCyJapCTBCHHOH BIACTH, YYPEKACHHs, OpraHu3alliy, OpHHUMaomero(efl) pellenue,
KaTerOpHH 3asBHTENEH, (POpMy pe3ynbTara IPENOCTABACHHS YCIYIH, CPOK NPENOCTABICHHS
yCIIyTH);

NpOBEPSAET KOMILIEKTHOCTE {0CTATOYHOCT) MPEICTABICHHbIX 3aIBHTEIEM JOKYMEHTOR;

IIPOBEPACT HAMYHUC B NOKYMEHTaX CBEICHHH, HEOOXOAHMMEBIX VI IPENOCTABICHMA
YCITYTH;

BBLIBILAET B IOKYMEHTaX HEYIOCTOBEPEHHEIEC HCIIPABICHNS, TOBPEKICHHS, HEUHTAEMBIE
9aCTH TEKCTa NUOO HEUHTAEMBIE OTTHCKM ILITAMIOB, HAIMYHE KOTOPHIX HE MO3BOIAET
OOHO3HAYHO TOJIKOBATD HX CONCpPIKaHuE;

PasbACHACT 3aiBHTENI0 COJNEP)KAHHE HENOCTATKOB, BBIABIEHHBIX B IOKYMEHTaXx,
H IIPCAJIATAET IIPHMHATE MEPEI IO UX YCTPAHEHHIO;

YKa3pIBACT 3ajgBHTENI0 HA HAJHYME OCHOBAHMH IV OTKa3a B NpHEME JIOKYMEHTOB
nu60 IpeJOCTaBIEHIH MOCY/IAPCTBEHHON YCIYTIH;

Pa3bACHACT IOPANOK H CPOK BBIJAYM JOKYMEHTOB, SBILIIOIIMXCS PE3YALTATOM
NPEIOCTABICHHS rOCYqapCTBCHHOH YCIIYTH.

6.1.3. Pe3ynsTaToM  a{MHHHCTPATHBHOH OpPOLEAYPH SABISCTCA  INPEJOCTABIEHHE
3aSBHTCIIO I[IOJHOK M MOHATHOH MH(OPMAIMH IO BOIPOCAM, CBA33aHHBIM C IPCAOCTABICHUEM
TOCYAApPCTBEHHOI YCIIyTH.
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6.1.4. CriocoboM  Qukcarn  pesynbTara  agMEHHCTPATHBHOIN OPOLEHYPEl  SBIACTCH
ycranopirenue pabotaukoM M®I mmu LTO dakra OTCYTCTBHE V 3asBHTENS BOIIPOCOR,
CBA3AHHBIX C IIPE/IOCTABICHHEM TOCYJaPCTBEHHOH YCIYTH.

6.2. TlpueM 3ampoca 3asBHTENS ¥ JIOKYMEHTOB, HEOGXOMUMEIX MJis IpeAOCTaBIEeHHA
rOCYAapCTBEHHOM YCIIYTH.

6.2.1. OcHoBanMeM [l Hauana aIMUHHCTPATHBHOLN TIPOLEAYPRI ABIACTCS JIMYHOE
obpamenue sagBuTens (npexcrasuTena) B M®I] ¢ NoKymeHTamH, YKA3aHHBIMU B IIYHKTE 2.6
HacTOAIEro AIMHHHCTPATHBHOTO PeriaMeHTa.

6.2.2. IIpueM NOKYMEHTOB OCYLIECTBIIIETC paGOTHHKOM MOIT,

6.2.3. Pabotunk M®II, ocymecTBisiomyli upHeM JOKYMEHTOE, TIPEJCTaBICHHEIX
UL IIOTIY9€HHA TOCYAAPCTBEHHOM YCIIyTH, BBITONHSET CAEIYIOMIHE AeHCTBUS:

6.2.3.1. YCTaHaBIMBAET JIMYHOCTD 3aABMTENS HA OCHOBAHHH Naclopra W HHBX
JOKYMEHTOB, YIOCTOBEPAMOUMX JHYHOCTE 3aiBHTEN B COOTBETCTBHH C 3aKOHOAATENLCTBOM
Poccuiickoit ®epepanum.

Mt yIOCTOBEPEHAS IHYHOCTH 3asIBUTENS PAGOTHIK M®I] ycraHaBnHBaer:

TOXNCCTBEHHOCTL  3asBUTENd  (oTorpaduu, comepxamieiics B  MpPeNbABICHHOM
HM  ITaclopre, HMHOM  JIOKYMEHTE, yHOCTOBEPSIOUIEM JIMYHOCTE B COOTBETCTBUU
C 3aKOHOAATEeNbCTBOM Poccuiickoli Deneparmu;

JEHCTBATENBHOCTS NPEABABIEHHOIO NACTIOPTa, CPOK ACHCTBHA HACTIOpTa TpakKOaHHHA
Poccuiickoii  Deneparny, yCTAHOBNEHHBIH IIOCTAHOBIEHHUEM IpasuTenscrea Poccmiickoit
Genepatmu ot 08.07.1997 Ne 828 «O6 yTeepskacHEE ITOI0KEHHS 0 [AacTIOPTe TPa>kIaHHHA
Poccuiickolt ®enepaunn, obpasua 6IaHKA M ONHCAHHS nacropra rpaxkpaHrHa Poccuiickoii
Denepanum», CPOK IEHCTBHA HHOIO JOKYMEHTA, YAOCTOBEPSOLIEr0 IHIHOCTS (ecnu Taxoit cpok
YKa3aH B JJOKYMEHTE).

6.2.3.2. VcTaHABIHRAET HONHOMOYHE NpPENCTABHTENA HA OCHOBAHUH IPEABABICHHBIX
HM OPHIHHAJIOB HOKYMCHTOB, IIOATBEPKAAIOIINX B YCTAHOBICHHOM IIOPAZIKE eI'0 [T0AHOMOYHE,

6.2.3.3. Onpenenster mpeamer ofpamicHus u MPOBOAMT IIPOBEPKY COOTBETCTBHA
HOKYMEHTOB TpeOOBAHMAM, YKa3aHHBIM B TYHKTE 2.6 HACTOSINIErO A JMUHUCTPATHBHOTO
pernaMenTa,

B ciydae npencTaBleHMs 3agBHTENEM HENONHOTO KOMILIEKTA JOKYMEHTOB JIHOO
HECOOTBCTCTBUA NPENCTABICHHBIX TOKYMEHTOB TPEDOBAHMSAM, YCTAHOBIEHHEIM HTYHKTOM 2.6
HAaCTOAWEr0 AJMHHUCTPATHBHOTO perjiaMeHTa (nanee — HECOOTBETCTBYHIUMH KOMITIEKT
JOKYMEHTOB), pabOTHHK CIPYKTYpPHOTO TonpasiencHus MODII, OCYIIECTBILIIOMNE HpHeM
AOCKYMCHTOB, pasbiACHACT 3aiBHTENIO CONEPIKAHHE HEAOCTATKOR, BEIIBJCHHBIX B NOKyMEHTAX,
NpEAIaracT HpHHATS MEPHl IO HMX YCTPAHEHHIO M OOPaTHTBCA 33 IIPeOCTABICHHEM
FOCYAAPCTBEHHOH YCIIYTH IIOBTOPHO.

B cnydae, xorna 3adBuTeNh HACTaMBAET HA TpueMe HECOOTBETCTBYIOLIETO KOMIIIEKTA
AOKYMEHTOB, PabOTHHK CTPYKTYPHOTO IOXpPa3IeNeHHs M®II, ocymecTBISIIOWAE 1pHeM
AOKYMEHTOB, NPEIAracT 3aABHTENO COOCTBCHHOPYYHO CHENATh COOTBETCTBYIOUIYIO 3aIuCh
Ha SIBJICHIH UITH 3aII0IHHUTE COIPOBOAMTENBHOE MHCEMO K KOMILTEKTY IOKYMEHTOB.

6.2.3.4. QopMupyeT 3anpoc 0 MPeNOCTaBIEHAHN rocyxapcTBeHHOH yenyran B MAWC DTV,

6.2.3.5. OcymecTenser CKaHHpOBaHHe NPEACTABIEHHBIX JIOKYMEHTOB, (opMUpyeT
JNICKTPOHHOE  JE10, BCE [MOKYMEHTHl KOTOPOTO CBSSHIBAIOTCS ENMHBIM  YHHKAJBHEIM
HACHTUUKAIIHONHEIM KOMOM, ITO3BOJISHOIIHM YCTAHOBHTL IIPHHAMIEKHOCTE JOKYMEHTOB
KOHKPETHOMY 3a{BUTEIIO H BHAY OOPAlleHHA 32 TOCYAapCTBEHHOM YCIyTO.

6.2.3.6. 3aBepseT SIEKTPOHHOE IeN0  cBOEit YCHICHHOH  KBalH(HIHPOBAHHOH
JMEKTPOHHOH — MOIINMCBHK), BO3BPAIUAET 34ABUTENI0 OPHIMHANEl 3ASBNEHHS M BCEX
IPE/ICTaBICHHBIX 3aBHTEIEM JOKYMEHTOB.

6.2.3.7. 7o OKOHYAHMH IIpHEMa NOKYMEHTOB paGotuk M®I] BemaeT 3asBHTENIO
PACIHCKY B NIDHEME HOKYMEHTOR.
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6.2.4. Ecin 3asBuTens moTpeGoBan OT3BIE OGpAINIEHHS [0 OTNPaBICHHs 3JIEKTPOHHOIO
nera 8 AV 113H, paGotruk cTpykrypHOro mompaszenenmns MOILI, OCYHIECTBIISIOINMHA TIpHeM
AOKYMEHTOB, NpEJIaracT 3asBHTCIIO HANMCATh 3asBICHUE Ha OT3HIB OfpamicHus u 3abupaer
pacnucky y 3asBHTeNns (B choydae ec Hamuums). [lpg 5ToM paBOTHHK CTPYKTYPHOI'Q
nogpasnencHus MOL[  ycTaHABIMBAET COOTBETCTBYIOIUMH CTaTyC 9NEKTPOHHONO e
B MANC 2I'Y.

6.2.5. PesynbTaToM aIMHHUCTPATUBHOH MPOLEAYPH! ABIAETCS npueM pabotHHkoM MO
HOKYMEHTOB, NIPEACTABIEHHEIX 3a9BHTEIICM.

6.2.6. CnocoboM (puKcauMH pe3ybTaTa aIMHHHCTPATHBHOH NIPOLEAYpPLI ABJIIETCA
oopmIeHue U Bhiaua 3aSBUTENIO PACITUCKH O TIPHEME JOKYMEHTOB.

6.3. Hanpaenerue B TAY LI3H n10KyMeHTOB, HONMY4EHHEIX OT 3agBHTEIIS.

6.3.1. OcHoBanMeM Ui Hayala AaJMHHHCTPATHBHON TIPOUENYpPhl ABNAETCS IPHEM
U perucTpauus pabotiuxom M®PI] f0KYMEHTOR, TIPeCTABICHHBIX 3aIBUTENEM,

6.3.2. Ilepenaua B TAY I13H A0KYMEHTOR, IIOJIy9EHHEIX OT 3AABUTENA, OCYIIECTBIIIETCA
pabotHIKOM MOII,

6.3.3. Pabotunk M®I B cpox He mozmHee CHERYHOIIEro pabodyero IS HAIpaBIIET
cOpMHpOBAaHHOE B COOTBETCTBUM C NYHKTOM 6.2.3.5 HACTOSAMIETO AIMHHUCTPATHBHOIO
periaMeHTa 3JeKTporHoe aeno B 'AY I13H.

6.3.4. Pe3symeraToM aaMUHHCTPATHBHON IIPONIETYPHI ABJACTCS HAlpaBlIeHHe paboTHHKOM
M®IT B TAY LI3H npuHATHIX OT 3aSBHTENS JOKYMEHTOB.

6.3.5. CnocoboM ¢uKcanuu pesynsTaTa 4IMUHHCTPATHBHOM NPOUEOYPH SBIAETCA
YyCTaHOBKa craTyca B MAVIC DIV,

6.4. Beigaua NOKyMeHTOR, nojydennsix ot IAY IT3H mo pe3ynpTaTaM MpeioCTaBICHMs
FOCYAapCTBEHHOH yCiyrH, nocpencTsoM M®I] He ocylrecTBIsETCA.

6.5. [lomaya sxano€s B mopsaaxe gocynebioro (BHECYNCOHOTO) OGXANOBAHHS PelleHHET
u mekcrauit (6espeticraus) ML u pabotHukor MPIL.

6.5.1. OcnoBanMeM 1[I HAa9ama OCYILIECTBICHUS aIMHHHCTPATHUBHOH IIPOLEXLYpE!
ABNACTCA TIoRada 3agBHuTeseM B MOI] ¢ xanobs Ha pelleHns H geficTsus (6esneiicreue) MOIT,
paboraukos M®II (anee — sxanoba na MOILT).

6.5.2. Ilogava xano6sr aa M®LI ocymecrrisercs paborauky MOII.

6.5.3. iHdopMauus 11s 3asBHTENI O €10 TIpaBe NOJaTh 3kanody.

3asBUTENs HMEET IPABO NOAATE XKanofy Ha M®II B caenyromux cuydasx:

HapylICHHE  CpOKAa  pETHCTPalMH  3alpoca  3asBHTENS O  [PEJOCTABICHHH
TOCYHApPCTBEHHON YCHYTH, KOMILIEKCHOTO 3aIIpoca;

TpeDOBaHHE IIPENCTABACHUA  3asBUTENEM HOKYMEHTOB, HE IPeINyCMOTPEHHBIX
HOPMATHBHBIMI  TIPABOBBIMH ~ akTamu  Poccmiickoit  depepaumu  mma  npenocTaBleHHs
TOCYOapCTBEHHOM YCIYTH;

OTKas3 B TIPUEMEe TOKYMEHTOB, IPE/ICTABICHHE KOTOPEIX MPEAYCMOTPEHO HOPMATHBHEIMH
TIpaBOBBIMHK akTaMH Pocculickoit @enepaiun mis npefocTaBieHus rOCYHapCTBEHHOH YCyTH;

TpeOOBaHHE BHECCHHS 3asiBUTENIEM INPH IPELOCTABICHUH TOCYIapCTBEHHOH yCIyri
ILIAThY, HE IPERYCMOTPCHHOM HOPMATHBHEIMI IPABOBLIMH akTaMH PoccHicKoi Denepaium.

Kanobrl Ha HapYIIEHHS CPOKAa WIM IOPAAKA BHIIAYM JOKYMEHTOB IIO Pe3yJbTaTaM
IPENOCTABICHHT  TOCYNAPCTBEHHOH  YCIYTH  NpHHHMAaiorcs KOMHTETOM B IopszKe,
YCTaHOBICHHOM PasfieNioM V HACTOAIIET0 AJIMHHHCTPATHBHOIO PeraMeHTa.

B cirysae ecnu xanoba na MOL nomaercs uepes NPEJCTABATENA, TAKIKE HPEICTABIAETCS
AOKYMENT, IOATBEPANAIONIHH IIONHOMOYHS HA OCYLIECTBIEHHE NCHCTBUI OT HMEHH 3ASBHTEIN.
TpeboBanusa X IOKYMEHTaM, HOATBEPKIAIOLUM TIONHOMOYHSI, YKa3aHH B IyHKTe 5.1.2
HACTOALIEr0 AIZMHHHCTPATHBHOTO PEraMeHTa.

6.5.4. IlpenmeT xanober Ha MII.
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Kanoba Ha MPI] momKHa ConepxaTh:

HaumeHoBaHHe MOII, dammauio, uM#, ordecTBo (NOCIEAHEE — NPH  HANHTHH)
H IO/KHOCTE paboTHyka M®I, pemerns i neficTeus (Ge3nelcTBHE) KOTOPHIX OOKATYIOTCS,

bhamuimio, HMA, oTdecTBO (TIOCAENHEE — IIPH HANHYHE), CBEIEHHS O MECTE JKHTEILCTBA
3asBUTENS - (PU3HYECKOrO JIMIA, a TAKKE HOMep (HOMepa) KOHTAKTHOro Temedoma, ajpec
(anpeca) snexkTpOHHOH IOUTH! (NPH HANWYHK) ¥ NMOYTOBEIA AIpEc, 110 KOTOPHIM JOMKEH GLITH
HaIIpaBI/ICH OTRET 3aABHTEIIO;

cBenienns 00 ofkanyemsIx pemreHHsX u eHcTeuax (6esneitcrsum) MOL, pabornuka
M®I, B ToM 4uHMCcIe BHX HapyUIeHHs, YKasaHHBIX B mymkre 5.1.1 macTosumero
AIMUHHCTPATHBHOTO perIaMenTa;

AOBOMBI, HA OCHOBAHHH KOTODPEIX 3asBUTENh HE COIVIACEH ¢ pEIIeHHEM M JeHCTBHEM
(6espeiicterem) M®LI, paGoTHuka M®LI. 3agBuTeneM Moryr 6bITh IPEACTABICHbE JIOKYMEHTEI
(fpu HATHYHM), TIOATBEPKAAKOIINE TOBOB 3aABHTENE, IHOO MX KOIHH.

6.5.5. Crioco6sl oNaas H pacCMOTPEHHS Jkano6sr Ha M®I,

6.5.5.1. XKano6rl Ha pemrenus H aeifctsus (6esmeficTeue) paborauka M®LI mogaoTes
pyxosoaurenio MOII,

6.5.5.2. XKano6a za M®L] MoxeT OBITE HANpaBIcHa:

IO TI0YTE;

C HCII0ip30BaHKeM ceTh «HMuTeprer» mocpencreoMm Hoprana;

IIPH JTHYHOM Ipueme saasutens 8 MPII.

lpu nu9HOM 1pHeMe 3asBHTENb [PEICTARIAET HOKYMEHT, YIOCTOBEPSIOITHI
Cro JIMTIHOCTE B COOTBETCTBHHU C 3aKOHOJATENRCTBOM Poccuiickoil Meaepanum.

Ipn momave xano6sr ma M®I] B aiekTpoHHON hopMe MOCpencTBOM Iloprana moryr
OBITh TIPENCTaBICHE! IOKYMEHTE, YKa3aHHBIE B IYHKTE 5.1.2 HacTOsMmEro AQMUHHUCTPATHUBHOTO
PErJIaMEHTa, IPH 3TOM JOKYMCHT, YAOCTOBEPAIOIH IMYHOCTE 3asiBHTENS, He TpebyeTcs.

3arloNHenue 3aIpoca O PACCMOTPEHUH JKanobs depes TTopTas IpOR3BOUTCSH 3aIBHTEICM
JTHYHO IPH YCIOBUH aBTOPU3AUMH 3agBHTes Ha Iloprane nocpencrsom ECUA®,

6.5.5.3. Cpox paccmoTpenus xanobsl ma MDI] mcumcnsercs co mHs peryucTpauHu
xanobdsr B MOLI. XKanoba xa MOL IOMIEKAT pACCMOTPEHHIO B TEUEHHE MATHAAIATH paboumx
THEH CO IHA ee PerucTpaluH, a B ciyuae oGxKanopanus oTkasa MOI] B npueme NOKYMEHTOB
Y 38jBUTEILA — B TEHEHHUE TIATH pabo9uX THEH co NHA ee PErHCTpaLHH,

Kanoba na M®PIL paccmarpupaercs MOIL,

Kanoba Ha penrenus u neficreus (Gespelictsue) pykosomuens M®L] paccMaTpHBaeTCs
KomuTteToM 1o HHbDOpMAaTH3ALHHE H CBA3M.

6.5.6. PeaynsTaT paccMOTPeHHs xano6sr Ba MPLL,

Ilo pesymeraram paccMoTpenus xamo6pr MOPI] IPUHHMAET ONHO H3 CHEAYIONIHX
peIleHHH:

*aynoba YHOBIETBOPAETCS, B TOM IHCIIE B (JOPME OTMEHE! IIPHUHSTOrO peILeHHS;

B YOBJIETBOPEHHH JKaI00k! OTKA3EIBACTCS.

YKasaHHOe pelleHHe NpHHHMAacTcs B dopme akra MOI[ Tunoras dopMa akrTa
ycraHoBiIeHa NpuoxkerHeM Ne 3 k HacToAmeMy AJMHHYACTPATHBHOMY periaMeHTYy.

M®II oTxa3EIBaeT B yNOBIETBOPEHHH KATO6E! B CISYIOMHUX CAydasX:

HAIHIHE BCTYIHBILETO B 3aKOHHYIO CHIY PEIUeHHA cy/a, apORTPaKHOro CyAa 110 xXanobe
0 TOM K€ IIPEIMETE ¥ 110 TEM K& OCHOBAHHAM:

mofaqa Xajobbl NMUOM, TIOAHOMOYHS KOTOPOrO HE MONTBEPXKIEHE B TIOpAAKE,
YCTAHOBICHHOM 3aKOHOAATENBECTBOM Poccuiickoit Depepanuy;

HaJIMHHE PelICHMs 10 Jkanobe, NPUHATOTO paHEe B COOTBETCTBHH C TPEGOBAHHAMY
HACTOAIIETO AJMHHHCTPATHBHOTO PErIAMEHTA B OTHOLUEHHH TOTO JKe 3aSBHTENT H 10 TOMY K€
NIPEAMETY >KaJIO0RL

6.5.7. Hopsanox HHMOPMUPOBAHHS 3aABUTENS O PE3Y/IBTATAX PaccMOTpeHHS KanoOk!.

6 u
BosMoxnocts momats xanofy rocpenctBoM Iloprana ofecneuuBaercs Oms 3anBUTENeH, KOTOpPHIE
TIONIaBARH 3ANPOC O NPEIOCTABICHAM IOCYAapCTBEHHOH yemyrs yepes TTopTan min MOIL.
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Ilpu  ymoBnerBopenun  skano6er ML OpHHHMAET  HCYEPILIBAIONINE  MEpBI
110 yCTpaHCHHIO BELIBICHHBIX HAPYMICHHH HE MO3[HEE NATH paGodyuX AHeHd cO AHS IIPHHSTHS
PEICHHS, €CIIH HHOE HE yCTAHOBIIEHO 3aKOHOAATENbCTBOM Poceniickoit Meneparrmi.

He nospree mus, ciegyromero 3a THEM IPHHATHS pelIeHH, 3asSBHTENIO B ITHCEMEHHOM
(hopMe H 10 xeNaHUIO 3agBHTENS B SNEKTPORHOMN hopme HANpPaBIgeTCS MOTHBHPOBAHHEIA OTBET
0 Pe3yNbTaTaxX PaCCMOTPEHHS KATOOKL.

B oTsere o pes3yibTaTaM pacCMOTPEHHS JKATOBLI YKa3BIBAIOTCA:

HaumeHoBaHue M®I, ToKHOCTE, PAMHEITHI, HMS, OTHECTRO (mocenmee - NPH HATHYHH)
€ro NOJDKHOCTHOTO JIHILA, IIPHHABLIETO PelIeHue 110 xkanobe;

HOMEp, NaTa, MECTO NIPHHATHA PEUICHHS, BKIIOYAd CBEJCHHA O OJDKHOCTHOM IIHIE,
paboTHHKe, pellleHHe WIH AeHCTBUE (GesneitcTBHE) KOTOPOTO OBXKANYETCS,

hamuimua, ums1, oTIecTBO (HHOCHENHEE - IPH HAJIMIWH) WK HAHMEHOBAHHUE 3aABHTEIS;

OCHOBAHHA JUIA IPHHATHSA PEIICHUA 10 JKI06e;

NPHHATOE 110 Xanobe pelenue;

B CIlyyae €CIM >kanoba NpH3HaHa OOOCHOBAHHOM — CPOKH YCTPAHEHHS BBIBIICHHEIX
HApYIIEHHH;

CBELCHIS O IIOPAAKE 06XANOBAHMS IPHHATOrO 110 XaT06e pelreHus.

Tarxke B oTBeTe 0 pesympTaTax PacCMOTpeHMs KanobBl IPHHOCATCA H3BHHEHUS
3a IOCTaBIEHHbIC HEYR00CTBA H YKa3EIBACTCS HHBOPMAIIHS O JankHeHRIIHX JNEHCTBUAX, KOTOpEIE
HeO0X0MMMO COBEPLINTE 3aABUTEIIO B IIEIX HOIIYYeHHA TOCYapCTBEHHOM YCIyTH.

OTBeT MmO pesymbTaTaM DPaCcCMOTPEHHS *ATOBH IIOXMHCHIBAETCA YIIOJIHOMOYECHHEIM
Ha paccMoTpeHne xanobnl nuuoM MOII, HameneHHBIM NOJHOMOYHSMH IO PaccMOTPEeHHIO
*anob.

Ilo >enaHuio 3asBHTENT OTBET MO pesyiasTATAM PaccMOTPEHHSL SKANOOB MOXET OBITE
TIPCACTABJICH HE II03/NEE JH, CIIEJ(YIOMIETO 3a JHEM IPHHATHS PEIICHH.

6.5.8. Tlopsmok 05kaoBalms peLieH s Mo xanobe Ha MOII.

Pewenne, npunstoe no pesyanTaram PacCMOTPEHHA KATODBI, MOXET OBITL 0OXKATIOBAHO
BHIE-TyOepHaTopy Canxr-Tletepbypra, HETIOCPEJCTBEHHO KOOPAHHHPYIOHIEMY
M KOHTpONWpyloeMmy pesrembHOCTs MOIL  (CMombHb#t mpoesn, g 1, auTepa b,
Canxr-Ilerepbypr, 191060, Ten. (812)576-62-62), B IIpaBHTCIHLCTRO Cankr-Tlerepbypra,
a4 TAKHKE B CYIl B IOPA/IKE H CPOKH, IIPElyCMOTPEHHBIE NCHCTRYIOMHUM 3aKOHONATETbCTBOM.

6.5.9. 3asBHTeNL HMeeT Ipapo Ha MoNyIeHne HHOOPMAIMH W JAOKYMEHTOB,
HEOOXOUMBIX 1 OOOCHORAHMS H PacCMOTPEHHS KaTOOBL.

6.5.10. UadopmupoBanme saseuTeneil o NOPAAKE TOJAYH M DPACCMOTPEHHS KalOBEI
OCYIMIECTBIACTCS TOCPEACTBOM pasMelenns uHdopmanus Ha [Topraie.

Uudopmuporanre zasBurencii o NOpsiiKe  OBXKATOBAHMSA peIleHuE ¥  JelcTBHiL
(BesneifcTBUA) OCyImMECTBIAETC TakKe IpH 0DpAlleHHH 3agBHTENs N0 TenedoHaM, agpecam
SNIEKTPOHHOH IOYTHL, a TAIOKE IIPH JHYHOM NPHEME 10 afgpecaM, ykazaHHEIM Ha IlopTane
B pasgene «MdDIy.

6.5.11. Ionoskenus  HACTOALIErO paszmena, yCTaHABJIUBAIONIHE IOPSIOK  IIONAYH
M PacCMOTPeHMS kano0 3adBMTENeH Ha HapyIeHHs HX IpaB MOpH  INPENOCTABICHHH
TOCY/GpCTBGHHBIX  YCHYT, HE  PaclpoCTPaHMIOTCA HA  OTHOLICHH, peryimpyeMele
3axkoHOM Ne 59-03,

JKanobe1 3asBHTENeH Ha OpraHE3ammMIo IPENOCTABIIEHHST TOCYNApPCTBEHHBIX  YCIIYT
B M®II nozaroTes 1 paccMaTpHBAIOTCA B NIOpsAZKE, NPeayCMOTPEHHOM 3aKoHOM Ne 59-03.

Kanoba sasBuTENs Ha OPraHMU3ALIIO IPEAOCTABIEHHA I'OCYIAPCTBEHHEIX yeayr B ML,
lofannas sassurenem 8 MPLI, paccmatpusaercs M®L] B cootercTEHY ¢ 3akomoM Ne 59-B3.




Ipunoxenne Ne 1

K AZAMHHHCTDAaTHBHOMY PErTIAMEHTY
Kommurera no tpyay v sausrocti
HaceneHus CaHkT-Ilerepdypra

I10 IPEAOCTABNEHHIO [OCY AaPCTREHHOM
YCHYTH IO NCHXOI0THYECKOH
noazemkKe 6e3paboTHEIX rpaskian

Ha 6nanke ArenTcTsa
JakaoyeHue

0 NPeAOCTABJIEHHH [OCYAAPCTBEHHOM YCayrn
0 NMCHXO0JI0rHYecKoif nojuepskke 6e3paGoTHRIX rpaskiaH

(bamunus, HMA, 0TYECTBO (TIPU HATHYKH) 3a5BHTEN)
IIPEAOCTABIICHA TOCYIAPCTBCHHAS YCIIYTa 110 IICUXONOIHIECKOH HOAep)Ke 6e3paboTHEIX I'pakaaH

PexoMennorano:

PaGoTauk AreHTcTsa

{(momxHOCTE) {noanxce) (@©.11.0.)

« » 20 1.

C 3aKmiOIeHIEM O IIPE/IOCTARIEHHH TOCYIAPCTBEHHOMH YCIIYTH O3HaKOMIieH(a):

« » 20 r

(monmuck) (P.11.0. zasputens)
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[pumoxenne Ne 2

K AZIIMHHHCTPATHBHOMY PEriIaMeHTy
Komurera mo Tpyay M saHaTOCTH
Haceneuus Canxr-IletepGypra

IO MpeIOCTARNEHHIO TOCYNAPCTREHHOH
YCHYTH HO NCHXONOTHYeCKoH
noJepxKe Ge3paboTHBIX rPaXIaH

B Canxr-Tlerepbyprekoe rocyfapcrseHHOe ABTOHOMHOE
YYP&KISHHE «enrp 3AHATOCTH HaCeICHHH
Cauxr-IleTepOypra» ATeHTCIBO 32HATOCTH HACEACHHA
paitona Canxt-IlerepGypra

3asipyielne 0 NpeAoCTABICHHH IOCYAAPCTEEHHOM YCayrn
B 001aCTH comelicTBAA 3AHATOCTH HACEICHHS

(thavuns, HMH, OTHECTBO (TIPH HANMYMH) IPAXAAHKHA, JATA POKACHHSA)

HpOIY IPEI0CTaBHTE MHE TOCYaPCTBEHHYIO YCIIYTY (nenaeTcs OTMETKA B COOTBETCTBYKNIIEM KBALpATE):

IO OPraHM3aluy NPOBECHCHUA OIIaYHBAEMBIX O0THECTREHHEIX pa60'r;

[0 NPOIECCHOHAABHON OPHEHTAIHH TPAXKIAH B LEAX BHIOOpa COepsl ACATENBHOCTH (podeccu),

TPYAOYCTPOHCTBA, TPOXONKICHHA HPO(ECCHOHANBHOrO O6y4eHHs H TIONYYEHMs NOIOIHHTENHHOTO
npoeCCHOHANBHOrO 06pa3oBanHy;

0 NICUXONOTHYECKOH MOZIepKKe Ge3paGoTHEIX MPaXIaH;

1m0 NPOGeCCHOHAILHOMY OOYIEHHIO M [ONONHHTENEHOMY TPOMECCHOHANBHOMY OBPAa3sOBAHMIO

0e3paboTHBIX rpaKAaH, BKIIOUAd 00VUEHHE B IPYIrOH MECTHOCTH:
H

MO CONMANLHOH afanTaiMy 6e3paboTHEIX IPaXIaH HA PHIHKE TPYAA,

10 COJEHCTBHIO CaMO3AHATOCTH 633p360TH_BIX TpasKIaH, BKIOYAA OKa3aHHE rpaxXJaHaM, IPHIHAHHBIM

B YCTAHOBNEHHOM NOpsjKe Ge3paGOTHEIMH, M IpaKaHaM, NPH3HAHHEIM B YCTAHOBAEHHOM TIOPSIKE
0e3pabOTHEIMY, IPOINENNHM MPOPECCHOHATIBHOE OOYYCHHE HINH NONYJHRUIAM HOIONHHTENBHOE
npo(heccHOHANEHOe 06pa30BaHKE MO HANPABICHHIO OPTaHoB CHYKGE 3aHATOCTH, €IHHOBPEMEHHON
$HHAHCOBOH LOMOIM IPH MX rOCYNapCTBEHHOH DErHCTDAIMM B Ka4eCTRE IOPHMIMYECKOTO JHIA,
HHIHBUIYaNbHOTO  TpeaupHHMMarens — aubo  kpecThsHCKOTO  {(hepmepckoro)  xossiicTsa,
4 TaKKe CIMHOBPEMEHHOH (PMHAHCOBOH NOMONM Ha NOATOTOBKY IOKYMEHTOB I COOTBETCTBYIOUICH
TOCYNAPCTBEHHOH pETHCIPALHH;

no comeHCTBHIO Oe3pabOTHBIM IpakIaHAM H WIEHAM MX ceMeH B IIepecelicHHMH B IPYTYI0 MECTHOCTD

Ha HOBOE MECTO XHUTCILCTBA JIA TPYAOYCIPOMCTRA [0 MMEIOIIEHCS y HUX Mpodeccrut {CHeHATEHOCTH)
T10 HANPaBJICHHUIO OPTaHOB CIry K0! 3aHATOCTH;

II0 OpraHH3aliH BPEMEHHOI'O TPYOYCTPOHRCTBA (HyXHO0e NIOAYEPKHYTS):

HECOBEPIICHHONETHAX TPaXKaH B Bo3pacTe 0T 14 no 18 aeT B cBobonroe ot yuebsl BpeMs;
6e3paboTHEIX TPaXaH, HCIBITHBAININX TPYAHOCTH B TIOHCKE pabOTHI;

GespaborHeIx IpaxgaH B BospacTe oT 18 no 20 ner, HMeMOmHX cpeaHee NpoeCCHOHANBHOS
ofpasopanme H MNLyLuX paboTy BOEPBEICE;

DHO OpPraHH3anuy COIIPOBOKICHNA PH comeHCTBHI 3aHATOCTH HHBAJTHIOB.

Homep koHTakTHOTO TenedoHna (IpH HATMIHH) ;

afipec ANCKTPOHHOH NOYTHI (IIPH HATHYHK):

«

» 20_r.

{monmuce) (. H.0. rpaxnanuua}




lipraoxenne No 3

K AZMUHUCTPATHBHOMY perlaMeHTy
KomuTera no tpyny u saHaTocTh
Hacenenus Canxr-Ilerep6ypra

NO MPENOCTARNEHHIO MOCY AP CTREHHOH
YCHYTH I10 NCHXONOTHYECKOH
nojuepKe 6e3paboTHRIX Ipanan

(HaMMeHOBaHHE Oprana, YHOIHOMOYEHHOTO Ha PACCMOTPEHHE KAIOGE)

AKT Ne
(mopAKOBEL HOMep aKTa)
0 paccMOTPeHuH xanofu1 Ha peluenue, neficreue (GeseiicTane)

Komurera, TAV 113H, A0MmKHOCTHOTO Jiuua KoMHureTa, rocynapcTBeHHOrO Ipa)/IaHCKOro cayxamero Komurera,

paborruka [AY I13H, M®U, paboraika ML

« » 20 I.

(MECTO COCTARIEHHS aKTa)

(baMunms, MHALKMAIEE NOIDKHOCTHOTO THIA Komurera, rocyaapereennoro rpaxaasckoro cinyskamero Komutera
paBoTnuxa M®L, paccMoTpermero sKanoby)

3

b
TIO pe3ynbTaTaM PaCCMOTPEHHS JKAIOOK! B COOTBETCTBHY C 94CThIO 7 ¢TaThd 11.2 DenepanbHoro

3aKoHa «O0 OpraHu3allM| NPENOCTABIEHHS TOCY[APCTEEHHBIX I MYHHIHITAIBHEIX YCIYD»

(thastrns, mms, oTueCTBO (MpY HANKYHH) thusnaeckoro nuua, ofparuemIerocs ¢ xa1060i,

HAHMEHOBAHHE IOPHANYECKOIO Mila, OGpaTHBIIErocs ¢ xanoboii, haMums, MHUITHAMEL,
JOIKHOCTE €0 NPeICTABHTENA)

Ha

(cymecTBo 06XanyeMoro penleHus, AT (6espeitcrana),

3

I'AY 1I3H, pabotunka FAY [[3H, M®ILI, paborhuxa M®L] (GUO ykasanubix mm YKa3BIBAETCA NPH HAIHYHH),

peweHue, neficreue (GesneficTre) koToporo ofxanyeTcs)

YCTAHOBHIIL:

(kpaTxoe conepxanne kano6er)

(HOBOALI M OCHOBAHHA IPHHATOrO PEMIEHHS CO COBLIKAMH Ha HOPMAaTHBHEIE TIPABOBLIE AKTEHL,
1P OTKA3C B PACCMOTPEHUHU KaNOOBI B YIPOMIEHHOM HOPSAKE — IPHIHHET OTka3a)




PELINWIIL:
1.
(petuetne, NPHHATOS B OTHOIEHUH OBKAIOBAHHOTO penrenns, aeicTeng (Ge3nelictaua):
[PH3HATD IIPABOMEPHBIM HIH HENPABOMEPHLIM HONHOCTLIO HIM YaCTHYHO
H(HIH) OTMEHHTD IOMHOCTHIO MITH YaCTHIHO,
TP OCTABTIEHHHU 3Kan06ht 6€3 0TBETa — YKA3aTs NPHUHHY OCTABICHHs Ka1005! 6e3 OTBETa)
2

(peluenHe, NPHHATOE N0 CYIECTBY KATO6EI, — YAOBICTBOPHTE HAH HE YAOBIETBOPUTS NONHOCTHIO HIH YaCTHUHO)

3.
(pewerne MHGO MepsI, KOTOPEIE HEOBXOIMMO NPHHSTE B LENIX YCTPaHCHHA AOTYUICHHBIX HAPYIIEHHE,
€CIM OHH HE OBUTH IPHHATEE 10 BEIHECCHMS PEIUEHHS TI0 warobe)
(AOIDKHOCTD NHLA, PUHSABLIETO PEIICHHE N0 Kanobe) (roamucs) {(DHO)

Hacrosmee permenue mMoxeT GHITE 06KaTOBAHO B

(HauMEeROBAHME U aApEC BEIIECTOALIErD OpraHa)
mbo B

(HaumeHOBaHMe 1 agpec cya, apOHIpaxHOTO CyHa)

AKT cocTagien

(HOIDKHOCTD ML, IPHHABLIETO PeLICHHE 110 xanobe) {noarircs) (P10O)




